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Author and Subject Entries 
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ABEL, Eugene F. 
Mr. publisher, here’s a new market. Bus Ed 
World 37: 7 N 
ABEL, Rosalyn Shostak 
The teaching of transcription. Amer Bus Ed 
12: 244-45 My 
ACCOUNTING 
Accountants’ handbook, 4th ed. Rufus Wixon 
and Walter G. Kell. Ronald. 1600 p $15 
Accounting and auditing problems. Carman 
G. Blough. See issues J Accy 
ay | instruction in the technical in- 
stitute. A. J. Kalbaugh. J Bus Ed 31: 298- 
300 Ap 
The i. rn teacher’s page. John N. 
Myer. See issues J Bus Ed 
Analysis of the duties, educational and per- 
sonal requirements of junior accountants in 
Austin and Houston, Texas. Logan Tem- 
ee. University of Texas, M.B.A. thesis 


Area conference report—accounting. Harold 
Post, Clem Boling, and Norman W. Bless- 
ing. ‘Amer Bus Ed 13: 34 O 

Auditing principles: objectives, procedures, 
working papers. Howard F. Stettler. Pren- 
tice-Hall. 736 p $6.75 

Basic accounting and cost accounting. Eugene 
L. Grant. McGraw-Hill. 377 p $6 

CPA review manual, 2nd ed. Herbert E. 
Miller. Prentice-Hall, 600 p $6.75 

College courses in internal auditing. A. E. 
Marien. Coll N & V 10: 7-9 O 

A comparative study of accounting and busi- 
ness practices in the United States and 
Iraq. Hassan J. Al-Hakkak. Northeast Mis- 
souri State Teachers College, M.A. thesis 
55 

Development of a course of study in income 
tax accounting that will provide the com- 
petencies needed by business education 
graduates. Jay Murray Greene. New York 
University, Ed.D. thesis *55 

The effect of the study of high school book- 
keeping upon achievement in elementary 
college accounting. Edna Barbour. Ohio 
State University, Ph.D. thesis °55; N Bus 
Ed Q 25: 120 

An elementary lecture on costs. John N. 
Myer. J Bus Ed 32: 86 N 

—— Ye for laymen. N Bus Ed 

: 13 


Fundamental accounting: theory and practice, 
2nd ed. Stanley B. Tunick and Emanual 
Saxe. Prentice-Hall. 852 p $6.95 

The fundamentals of accounting, rev ed. 
Donald H. Mackenzie. Macmillan. 720 p 


Income tax and social security course, 10th 
ed. D. B. Marti. Prentice-Hall. 160 p $2 


ACCOUNTING (continued) 
New York tax course. Prentice-Hall. $7.50 
1957 federal tax course, students ed. Pren- 
tice-Hall. $7.50 
The rules on depreciation. Edwin S. Reno. 
J Accy 101: 59-64 My 
Selection and use of certain factors signifi- 
cant in predicting achievement of students 
in first-semester accounting at the Univer- 
sity of Miami, 1950-1953. J. Everett Royer. 
Indiana University, Ed.D. thesis ’55 
Students department—uniform certified pub- 
lic accountant examinations. Robert L. 
Kane, Jr. See issues J Accy 
A study of the bases for ’ distribution of 
budgeted burden in the cost accounting 
process of granite manufacturers of Barre, 
Vermont. Vollin Wells. Boston University, 
Ed.M. thesis *55 
A study of the effects of education and ac- 
counting experience on achievement in the 
uniform CPA examination. Harold Ho- 
warth. Boston University, Ed.M. thesis °55 
The teaching of business papers in first year 
accounting. Edward F. Burke. Coll N & V 
10: 5-7 D 
What accounting means to me. Vincent L. 
Verdiramo. Bus Ed Observer 27: 4 My 
What to read. Arthur M. Cannon and Lauren 
Walker. See issues J Accy 
ADAMS, Loyce 
The first lesson in shorthand. Bus Ed World 
36: 32-33 Je 
ADMINISTRATION and supervision 
Administration and supervision of business 
education in colleges and universities pre- 
paring business teachers. Roland Water- 
man. Columbia University, Ed.D. thesis 
55; N Bus Ed Q 25: 60 O 
Administrative implications of supervisory 
problems and techniques. Leslie J. Whale. 
N Bus Ed Q 24: 35-40 My 
Administrative practices of private business 
colleges. R. Frank Harwood. Monograph 
> —— Western Publishing Company. 


Be budget w wise. Edgar Walz. J Bus Ed 31: 

A building program for the public schools of 
West Haven, Connecticut. Melvin E. Wag- 
ner. New York University, Ed.D. thesis ’55 

Business education concepts held by selected 
secondary administrators in the northwest. 
Carl Walter Salser, Jr. Oregon State Col- 
thesis °55; N Bus Ed Q 25: S5l- 


Directory of state supervisors of business 
education, 1955-56. N Bus Ed Q 24: 51-55 


y 
Directory of supervisors and administrators 
of business education programs in cities 
of more than 100,000 population for the 
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ADMINISTRATION and supervision (continued) 
—— year, 1955-56. N Bus Ed Q 24: 56- 


Fifth annual problem clinic—supervising and 
directing business education programs. — 
C. Perry, John C. Frakes, and O. T. Hen- 
drickson. Amer Bus Ed 12: 154-55 Mr 

"7 spring clean up time. VBE Bul 10: 1, 5 


y 

Management participation in a comprehen- 
sive program’ of supervisor development. 
Theodore Zaner. Columbia University, 
Ed.D. thesis 

Meeting the challenge of business through 
shorthand and secretarial practice—ad- 
ministrator’s viewpoint. Bernard J. Mc- 
Donnell. Amer Bus Ed 12: 166-67 Mr 

Problems of administering business education 
in the local school. Parker Liles. N Bus Ed 
Q 24: 7-9, 49 My 

Problems of the beginning supervisor. Ena 
A. Threlkeld. N Bus Ed Q 24: 27-30 My 

Program of activities of a city supervisor of 
business education. Edith C. Sidney. N Bus 
Ed Q 24: 45-49 My 

The role of supervision in business education. 
Arthur L. Walker. N Bus Ed Q 24: 20-26 


My 

The role of the supervisor. Charles J. Post. 
Bus Ed Observer 28: 20, 22 N 

Role of the supervisor in the recruitment of 
business teachers. William Selden. NABTTI 
Bulletin 64: 20-23 Ag 

School budgeting and financial accounting 
for small independent school districts in 
Oklahoma. Arthur Farrar. University of 
Oklahoma, Ed.D. thesis 

A study of public school business manage- 
ment policy and practice in purchasing 
school insurance for the class B-BB high 
schools of Kingman and Pratt counties, 
Kansas. Roy Lyle Greenlee. University of 
Colorado, M.B.E. thesis ’55 

The superintendent looks at business edu- 
cation. E. P. O’Reilly. Bal Sheet 38: 7,9 S 

Supervision of business education from the 
state level. Stephen A. Brasfield. N Bus 
Ed Q 24: 10-15, 50 My 

Survey made of business ~ city super- 
visors. Edwin E. Weeks. Bus Tchr 33: 1 Ap 

ADULT education 

Business education for adults in the junior 
colleges. David L. Chomitz. Columbia 
University, Ed.D. thesis 

How to start adult education in your town. 
Marvin W. Criqui. Bus Ed World 36: 
26-27 F 

Mr. publisher, here’s a new market. Eugene 
F. Abel. Bus Ed World 37: 7 N 

Suggestions on the organization of an adult 
distributive education program. Roman F. 
Warmke. Bus Ed Forum 10: 28, 42 F 

Teaching on the swing shift. Richard J. Thain. 
Coll N & V 9: 11-15 My 

Teaching shorthand in adult programs. 
Dorothy E. Lee. J Bus Ed 31: 158-60 Ja 

ADVERTISING 

Advertising copy and communications. S. 
Watson Dunn. McGraw-Hill. 545 p $7 

Bring advertising out of the dark ages. 
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ADVERTISING (continued) 
MA A. Magnesen. J Bus Ed 32: 127- 

A consumer looks at advertising. Richard D. 
Pierce. Illinois State Normal University, 
M.S. thesis °55 

Effective advertising copy. Merrill DeVoe. 
Macmillan. 704 p $6.50 

Modern advertising. ey Walker Hepner. 
McGraw-Hill 746 p $6.7 

Realistic approach to i instruction. 
S. V. Smith. Journal of Marketing 20: 
281-83 Ja 

AGNEW, Peter L. 

Teaching office practice. Amer Bus Ed 12: 
253-55 My 

See also Frisbie, M. Adele 

ALBANITO, Donald M. 

Your method—meeting student needs. Typ 

News 26: 2 
ALBERTY, Harold 

The core program in the high school—its im- 
plications for business education. Delta Pi 
Epsilon lecture. —_— Publishing 
Company. 30 p $.50 

AL-HAKKAK, Hassan J. 

A comparative study of accounting and busi- 
ness practices in the United States and 
Iraq. Northeast Missouri State Teachers 
College, M.A. thesis 55 

ALLEN, H. M. 

Progressive shorthand speed tests. See issues 

Bus Ed World 
ALLEN, Mabel Zolla 

Current practices and trends in publishing 
school newspapers. Illinois State Normal 
University, M.S. thesis °55 

ANDERSON C. R. 

A letter problem for your classes. ABWA 

Bul 20: 18 My 
ANDERSON, Dean C. 

Requirements for beginning office employees. 

Bus Ed Forum 11: 27-28 D 
ANDERSON, Esther E. and Leona Kowalski 
Proportional spacing. J Bus Ed 31: 363-66 


ANDERSON, George W. 

A study of the readability of general business 
training textbooks. University of Say 
Ed.D. thesis "55; N Bus Ed Q 25: 

ANDERSON, Ira Dennis 
See Barker, Clare Wright 

ANDERSON, Ronald A. and Walter A. Kumpf 
oe law, 5th ed. South-Western. 950 p 


ANDERSON, Ruth I. 
How to integrate transcription skills. Bus Ed 
World 36: 12-14, 39 Ap 
ANDREWS, Margaret E. 
Are we cegitelininn on the guidance values in 
Christmas extra classes? Bus Ed Forum 
11: 27,32 0 
ANTHONY, Arthur L. 
A course in business principles. Bus Ed Forum 
10: 15-18 Mr 
ANTHONY, John H. 
ss extra effort. Office Exec 31: 17-19 
APPEL, Marguerite 
See Maier, Thomas B. 
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To Professional Writing in 1956 


AQUINO, Sister Mary 
Survey to determine the type of office ma- 
chines used in the Marshfield area. Uni- 
versity of Wisconsin, M.S. thesis °55; N 
Bus Ed Q 25: 10-11 O 
ARCHER, Fred C. 
Semester test—office and clerical practice. 
Bus Ed World 36: 33 My 
See also. McGill, E. C. 
ARENSMAN, Ray William 
The dictation problems of business execu- 
tives. Indiana University, Ed.D. thesis °55. 
and Benjamin F. Thomas 
School-community partnership in action. Bus 
Ed Forum 10: 12-14 Ja 
ARITHMETIC, business 
Adequate development in fundamentals. Ruth 
M. Twiss. Amer Bus Ed Y 13: 51-59 
An analysis of the consumer materials found 
in current ninth grade general mathe- 
matics books. James A. Cosgrove. Univer- 
sity of Minnesota, M.A. thesis 55; N Bus 
Ed Q 25: 17-18 O 
Arithmetic for business and everyday use. 
Harry H. Huffman, Ruth M. Twiss, and 
Leslie J. Whale. Gregg. 502 p $3.20 
Arithmetic review. Pitmanite 3: 4, 7 N 
Arithmetic review. Ray Wall Fisher, Fred- 
erick Wahl, and B. W. Spencer. Pitman. 
76 p $1.40 
Ask the experts. Vivian W. Kline. See issues 
Today’s Sec 
Business arithmetic for bookkeeping. LeRoy 
A J Bus Ed 32: 80-83 N; 132- 
College business mathematics, 2nd ed. R. 
Robert Rosenberg. Gregg. 452 p $4.25 
Eight ways to improve the teaching of busi- 
ness arithmetic. Harry Huffman. Bus Tchr 
34: 9 S-O 
Elements of business mathematics for col- 
leges. Llewellyn R. Snyder. McGraw-Hill. 
249 p $3.75 
Individual teaching in business mathematics. 
Carmi J. Odell. J Bus Ed 31: 307-308 Ap 
Learning arithmetic through the adding ma- 
chine. Lloyd Gaskings. VBE Bul 10: 10 F 
“— can be fun. Louis G. Brandes. Walch. 





Mathematics of finance, 2nd ed. Paul M. 
Hummel and Charles L. Seebeck, Jr. 
McGraw-Hill. 372 p $4.75 

A new arithmetic course for your high 
school? Harry Huffman. Bus Tchr 34: 
8 D-Ja 

Semester test—business arithmetic. R. Robert 
Rosenberg. Bus Ed World 36: 25 Ja; 29- 
30 My 

Students are like that! Ruth Twiss. Bus Tchr 
33: 4 My-Je 

A study of differences in general mathe- 
matical achievement at the beginning and 
end of the school year among students at 
Cassville public school. Philip J. Hamilton. 
University of Wisconsin, M.S. thesis °55; 
N Bus Ed Q 25: 29 O 

Teach arithmetic? John A. Lurie. J Bus Ed 
31: 360 My 

Teaching business mathematics. R. Robert 
Rosenberg. Amer Bus Ed 12: 249-52 My 


ARITHMETIC, business (continued) 

Teaching the concept of zero in office prac- 
tice. Frank R. Gammardella. Bal Sheet 
38: 162-63 D 

Training 1970’s office staff today. R. D. 
Bryan. J Bus Ed 32: 119-20 D 

Who will succeed in business arithmetic? 
Harry Lewis. Bus Ed World 37: 20-21 S 

ARMBRISTER, Cloyd P. 

A study of business teacher education in the 
West Virginia colleges for white students 
with particular emphasis on Concord col- 
lege. J Bus Ed 31: 280 Mr 

ASHBY, Wilson 
Color stencil duplicating. Bus Ed Forum 10: 


ASSOCIATIONS 

Business education service projects—Delta Pi 
Epsilon. Amer Bus Ed 12: 271 My 

Business teacher meetings are fine, “* 
Mary Ellen Oliverio. Bus Ed World 36: 
14-15 Ja 

But I pay’ my own expenses. Harold E. 
Cowan. Amer Bus Ed 12: 132 Mr 

Curriculum changes influenced by Catholic 
business education association. Brother 
Remigius. Cath Bus Ed R 7: 29-34 F 

Developing a wholesome professional atti- 
tude. Paul S. Lomax. Amer Bus Ed 12: 
214-16, 225 My 

Forty years in retrospect—New Jersey busi- 
ness education association, 1915-1955. 
Louis A. Rice. Bus Ed Observer 27: 12, 
20-21 F 

Future business leaders of America. See issues 
Bus Ed Newsletter 

Has the south (of New Jersey, that is) se- 
ceded? Myron J. Krawitz. Bus Ed Observer 
27: 10-11 F 

In unity there is strength. E. C. McGill. Bal 
Sheet 37: 387 My 

National association of business teacher-train- 
ing institutions—roster of institutional 
— 1956-57. N Bus Ed Q 25: 60- 
64 

Reaching forth. VBE Bul 11: 1, 12 O 

Role of professional organizations. Donald 
J. Tate. NABTTI Bulletin 64: 16-19 Ag 

The second decade—objective of C.B.E.A. 
Mother M. Dorothy. Cath Bus Ed R 8: 
21-25 N 

‘ A unified membership. O. O. Barnett. Kansas 

Bus Tchr 10: 3 O 

Vision unlimited—and the business writer. 
Sally B. Maybury. ABWA Bul 20: 6- 
11 F 


ASTON, Whynell 
A student-centered bookkeeping activity. Bal 
Sheet 38: 170, 173 D 
ATHREYA, Nagam H. 
Modern office management takes root in 
India. Office Exec 31: 14-17 S 
ATWATER, Franklin S. 
See Bethel, Lawrence L. 
AUDESIRK, Emma M. 
Area conference reports. Amer Bus Ed 13: 
6-38, 41 O 
AUDIO-VISUAL aids 
Audio-visual aids for teaching selected phases 
of general business. Dan Morgan. Kansas 
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AUDIO-VISUAL aids (continued) 

State Teachers College err ee M.S. 
thesis 55; N Bus Ed Q 25: 44 0 

Audio-visual teaching aids. pom nll Lanza. 
See issues J Bus Ed 

Bulletin board project in typewriting. H. 
Jachimski. School Activities 28: 135 D 

The chalkboard approach to teaching typing. 
Cleo P. Casady. Bus Ed World 36: 18-21 
Je 

The effectiveness of television as a medium 
of learning typewriting. William R. Pase- 
wark. New York University, Ph.D. thesis 

Felt board for typewriting. S. W. Dry. J Bus 
Ed 31: 346-47 My 

Get better results in typing with the tachis- 
toscope. H. O. Palmer. Bal Sheet 37: 200- 
203 Ja 

Is your bulletin board scene seen? Virginia 
Daniels Marks. Bus Ed Forum 10: 17-19 


a 
Knitting yarn is the answer. S. W. Dry. J 
Bus Ed 31: 345 My 
The production of a sound motion picture 
for typewriting methods classes. John De- 
Beck. San Diego State College, M.A. thesis 
55 
A study of some effective audio-visual aids to 
be used in teaching typewriting. Ida M. 
Flory. University of Southern California, 
M.S. thesis *55 
Talking with chalk. Ruth Bruner and Noble 
B. Morrison. Bus Ed Forum 10: 14-16 Ja 
Turn window shades into typing charts. 
Esther G. Ross. Bus Ed World 36: 28 My 
The utilization of audio-visual aids in the 
teaching of Gregg shorthand. Darlene Mills 
Hanna. Eastern Illinois State College, M.S. 
thesis 
Visual aids for business and economic edu- 
cation. See issues Bal Sheet 
Visual aids worth seeing. See issues Coll 
N&V 
What’s new in audio-visual aids? E. Dana 
Gibson. Bus Ed World 36: 13-16 Mr 
AULT, N. A. and Lewis M. Magill 
Business letters. Howard Chandler, Publisher. 
Los Altos, California. 36 p $.90 
AURNER, Robert R 
Communications power: the teaching and 
executive target. Bal Sheet 37: 344-45, 
48 Ap 


Effective business English. South-Western. 
598 p $2.80 
AUSTIN, Harold C. 

A survey of current literature in the field of 
office practice. University of Southern Cali- 
_— M.S. thesis 55; N Bus Ed Q 25: 
11 


AUSTIN, Ronald L. 
Implications of research for the selection of 
sales personnel. Bus Ed Forum 10: 42 
44 Mr 
AUTOMATION 
Automation and business education. James 
R. Meehan. Bal Sheet 37: 196-99 Ja 
Automation and business education—where 
is automation going? Jordan Hale. Bus Ed 
World 36: 11-13, 31 Ja; Automation’s ap- 
plications and problems. 19-22, 29 F; The 


’ 
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AUTOMATION (continued) 

employment outlook. 32-36 Mr; Automa- 
tion’s effect on clerical employment. 20-24 
Ap; 22-25, 39 My 

Automation and the bookkeeping teacher. 
Gilbert Kahn. Bus Ed World 36: 15-17, 
37 Ap 

Automation—electronics in your office. Sid- 
ney Lyons. Office Exec 31: 13-14 Ja 

Electronic computers. Charles B. Smith. J 
Bus Ed 31: 253-55 Mr 

Everybody is talking automation. Herbert A. 
Tonne. J Bus Ed 31: 245, 258 Mr 

“If to do were as easy as to know—” Ann 
Brewington. J Bus Ed 31: 155, 160 Ja 

Impact of integrated data processing methods. 

Swenson. Kansas Bus Tchr 10: 8 O 

Progress by punched cards. J. F. Bosch, Jr. 
Systems for Ed 2: 8-9 Mr-Ap 

What price progress? Rose Morrison. Bus Ed 
Forum 10: 13-14 F 

Why bother with automation? Bus Ed World 
36: 9 Ap 


B 
BAEHR, Herman 
Don’t let a budget whip you— it can be your 
friend! Bus Ed Newsletter 3: 8-9, 17 Mr 
BAHR, Gladys 
See Guthrie, Mear] 
BALDWIN, Leland P. 

Teach for understanding by assisting. Bal 
Sheet 38: 107, 116 N 

Try borrowing a few techniques from jazz. 
Bus Ed World 37: 36 O 

BALSLEY, Irol W. 

The inadequacies of net-words-per-minute 
scoring aS a measuring device. Bal Sheet 
38: 56-58 O 

BANKSTON, Doris 

An FBLA one-day work project. Bal Sheet 

37: 252-53 F 
BARBOUR, Edna 

The effect of the study of high school book- 
keeping upon achievement in elementary 
college accounting. Ohio State University, 
Ph.D. thesis °55; N Bus Ed Q 25: 12 O 

BARCAN, Arthur 

New frontiers in records management. J 

Accy 102: 50-54 N 
BARKER, Clare Wright, Ira Dennis Anderson, and 

J. Donald Butterworth 

Principles of retailing, 3rd ed. McGraw-Hill 
633 p $6.50 

BARNES, Hugh T. 

Fifth annual problem clinic—private school 
promotional problems. Amer Bus Ed 12: 
158-59 Mr 

BARNETT, O. O. 
A — membership. Kansas Bus Tchr 10: 


BARNHART, Earl W. 
Reducing typing errors—errors made by 
transposing letters. Bus Ed World 36: 24- 
25, 38 F 
Reducing typing errors—errors made in ver- 
tical reaches. Bus Ed World 36: 20, 32 Ja 
BARONE, Rosemarie Pace 
Behind the scenes in an employment agency. 
Bus Ed World 36: 24-26, 35 Je 


To 
BA 
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BA 
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To Professional Writing in 1956 


BARR, Richard 
A follow-up study of 1949-54 business ad- 
ministration graduates. Kansas State Teach- 
ers college (Pittsburg), M.S. thesis °55 
BARRON, Mary Noel 
See Herring, J. Virgil 
BASIC—business education 
Area conference report—social business area. 
William Selden and Bruce F. Jeffery. 
Amer. Bus Ed 13: 32-33 O 
Audio-visual aids for teaching selected phases 
of general business. Dan Morgan. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °55; N Bus Ed Q 25; 44 O 
The basic business curriculum pattern. John 
A. Beaumont. Amer Bus Ed Y 13: 231-41 
Basic business education provides for indi- 
vidual differences. Ramon P. Heimerl. 
Amer Bus Ed 13: 94-95 D 
Basic business—some concepts and miscon- 
ceptions. Vernon Musselman. Bus Ed 
Forum 10: 10-11 Mr. 
Brief notes on newest type of insurance. 
Amer Bus Ed 13: 126-27 D 
Business concepts and understandings—are 
they important? E. C. McGill. Amer Bus 
Ed 12: 186-87, 199 Mr 
The business in basic business. MBEA News 
Bul 21: 16-18 My 
Capers that click—using the telephone ef- 
fectively. Sister Saint-Matthieu. Cath Bus 
Ed R 7: 58-61 Je 
Casualty insurance, 3rd ed. C. A. Kulp. 
Ronald. 650 p 
Classroom experiences for economic com- 
petence. Don Bowsky. Calif J Sec Ed 31: 
180-82 Mr 
A course in business principles. Arthur L. 
Anthony. Bus Ed Forum 10: 15-18 Mr 
Customer understandings of banks and bank- 
ing services. James W. Crews. Indiana 
University, Ed.D. thesis °55 
Devices for teaching general business in high 
school. E. Sue Waddell. University of Ten- 
nessee, M.S. thesis *55 
Do your students know their checks? Donald 
L. Neelen. Bus Ed Forum 11: 14-15 D 
Don’t let a budget whip you— it can be your 
friend! Herman Baehr. Bus Ed Newsletter 
3: 8-9, 17 Mr 
Economic concepts everyone should know. 
Glenn D. Overman. Monograph 95, South- 
Western Publishing Company. 43 
Educating for economic competence. Myron 
S. Olson. Calif J Sec Ed 31: 175-76 Mr 
Fifth annual problem clinic—problems of 
teachers of advanced basic business courses. 
Ramon P. Heimerl, H. G. Enterline, and 
Wilmoth C. Price. Amer Bus Ed 12: 148- 
50 Mr 
Fifth annual problem clinic—problems of 
teachers of general business (9th and 10th 
grade level). Mearl Guthrie, Gladys Bahr, 
and W. J. Wagoner. Amer Bus Ed 12: 147- 
48 Mr 
Financial security project for FBLA chapters. 
Elsie Null. Bus Ed Forum 10: 49-50 Mr 
Five questions about basic business education. 
H. G. Enterline. Bal Sheet 37: 340-43 A 
Fundamental processes in the non-skill busi- 


BASIC—business education (continued) 


ness subjects. Lewis R. Toll. Ball State 
C J 27: 4-6 F 

General business for business education de- 
partments in Pennsylvania’s public schools. 
William H. Selden. Bulletin 272, Com- 
monwealth of Pennsylvania, Department 
of Public Instruction, Harrisburg, Pennsyl- 
vania. 27 p $.25 

General business is a functional course. E. H. 
Fairchild. Bal Sheet 37: 304-306 Mr 

General business, 7th ed. Ernest H. Crabbe, 
Herman G. Enterline, and S. Joseph De- 
Brum. South-Western. 598 p $3.20 

General business tests: buying. Inez Ray 
Wells. Bus Ed World 36: 30 Ja 

General business tests: communications. Inez 
Ray Wells. Bus Ed World 36: 28 F 

General business tests: finding, keeping in- 
formation. Inez Ray Wells. Bus Ed World 
36: 38 My 

General business tests: transportation and 
shipping. Inez Ray Wells. Bus Ed World 
36: 30 Ap 


General business tests: travel. Inez Ray 
Wells. Bus Ed World 36: 37 Mr 

Guiding students in basic business. Milner 
Stove. Bus Ed Forum 10: 29 My 

How can we improve teaching in the basic 
business subjects? Vernon A. Musselman. 
Coll of Ed Record 42: 34-38 D 

Implications of research for the teacher of 
general business education. John F. Hanna. 
Bal Sheet 37: 302-303 Mr 

The importance of business information to 
people in all occupations. E. C. McGill. 
Business Education Service Bulletin No. 5, 
Department of Business and Business Edu- 
cation, Kansas State Teachers College, 
Emporia, Kansas. 53 p 

Income tax and social security course, 10th 
ed. D. B. Marti. Prentice-Hall. 160 p $2 

Innovation in economic education. John 
Driscoll. Bus Ed Forum 10: 28 Ja 

It’s time to get serious about basic business. 
Ray G. Price. Amer Bus Ed 13: 4 O 

Kansas business teachers are not tax dodgers. 
~ 7 Rider. Kansas Bus Tchr 10: 

Keys to understanding our economy. Baldwin 
Lee and Galen Jones. Clearing House 31: 
142-45 N 

Levels and competencies in general business 
understandings. E. C. McGill. Amer Bus 
Ed Y 13: 119-29 | 

The life insurance unit. Harlan B. Miller. 
Bal Sheet 37: 259-60 F 

A meaningful experience in a general busi- 
ness class. Roland Johnson. Bal Sheet 38: 

Meeting individual difference in general busi- 
ness. Stephen J. Turille. VBE Bul 10: 5-6 F 

Methods and materials in teaching general 
business. James Loyd. University of Ken- 
tucky. Ed.D. thesis °55 

Modern life insurance. Robert I. Mehr and 
O30" W. Osler. Macmillan. 816 p 


My first year of teaching basic business. L. U. 
Severson. Bus Ed Forum 10: 27 F 
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BASiIC—business education (continued) 

Need for economic competence. Floyd A. 
Bond. Calif J Sec Ed 31: 170-74 Mr 

On buying life insurance. John E. Glenn. 
N Y State Ed 43: 506 Ap 

On your side—what people expect from in- 
surance companies. Thomas C. Morrill. 
ABWA Bul 21: 13-21 O 

Personal finance, 2nd ed. Elvin F. Donald- 
son. Ronald. 584 p $6 

A plan for teaching housing. Charles S. 
Davis. Bus Ed Forum 11: 25 D 

Revise general business—for everyone. 
— B. Caram. Bus Ed World 37: 29- 


30 
A school bank in the small school. Harold 
M. Tetlie. Bus Ed Forum 11: 15-16 D 
Semester test—general business. Vernon A. 
~_ Bus Ed World 36: 27 Ja; 35 


y 

Should general business be a required course? 
Mary Fair. Bus Ed Forum 10: 27-28 Ap 

The social business professional curriculum. 
Vernon A. Musselman. Amer Bus Ed Y 
13: 284-89 

Some contributions of the general business 
course to a public relations program. 
Bertram K. Ralston. University of South- 
ern California, M.S. thesis °55 

A study of business skills and knowledges 
used by business and non-business people. 
Esby C. McGill. J Bus Ed 32: 38 O; N 
Bus Ed Q 25: 41 0 

A study of the readability of general busi- 
ness training textbooks. George W. Ander- 
son. University of Pittsburgh, Ed.D. thesis 
°55; N Bus Ed Q 25: 10 O 

Taxes and basic business. Mearl R. Guthrie. 
Bus Ed Forum 10: 6 Mr 

Teaching advanced business problems. Alma 
Lee Hacker. Amer Bus Ed 12: 263-64 
M 


y 

Teaching business principles to young people. 
Laurence C. Hart. Office. Exec 31: 19- 
22S 

Teaching general business. Mae Stephens. 
Amer Bus Ed 12: 258-60 My 

The teaching of general business. Vernon A. 
Musselman. See issues Bus Tchr 

Three R’s in advanced general business. W. 
Harmon Wilson. Amer Bus Ed 12: 176-78, 
181 Mr 

Twelfth graders look at education for eco- 
nomic competence. Eric Wilson and Don 
Koch. Calif J Sec Ed 31: 183-85 Mr 

Twenty ways to launch a general business 
unit. Vernon A. Musselman. VBE Bul 11: 
5-6,8 O 

What our students tell us. Charles E. Lehner 
and Richard L. Bauer. Ball State C J 28: 
16-17 N 

What people want to know about basic busi- 
ness. Erna G. O'Connor and E. C. McGill. 
Bus Ed Forum 10: 7-10 Mr 

Who’s teaching money management? Leone 
Ann Heuer. Bus Ed World 37: 32-34 N 

Your bank account. Ernest W. Fair. Bus Ed 
World 37: 10, 12 O 

BAUER, Richard L. 
See Lehner, Charles E. 


Business Education Index 


BAUMANN, A. L., Jr. and Gwyn Williams 
Of people and machines. Bus Sch Exec 12: 
103-15 D 
BEAMER, Esther, J Marshall Hanna, and Estelle L. 
Popham 
Effective secretarial practices, 3rd ed. South- 
Western. 656 p $5.25 
BEAUMONT, John A. 
The basic business curriculum pattern. Amer 
Bus Ed Y 13: 231-41 
See also Walker, Arthur L. 
and Bernard M. Ohm 
Teaching the D. E. subjects. Amer Bus Ed 
12: 256-57, 260 My 
BECKETT, Alvin C. 
~~ + rr for laymen. N Bus Ed 
; 3 





Objectives and curricular pattern of business 
education in the secondary school. N Bus 
Ed Q 25: 15-18 D 
BECKLEY, Donald K. 
The how and why of student selection for 
distributive education. Am Voc J 31: 22- 
23 My 
BELL, Carolyn S. 
See Cochrane, Willard W. 
BELL, Mary L. and Ray Abrams 
Business behavior, 2nd ed. South-Western. 
328 p $2.48 
BELL, Robert P. 
Getting that first position. N Bus Ed Q 25: 
55-59 D 
Graduate study at Ball state teachers college. 
Ball State C J 27: 3, 6 F 
Use “photo hinges” to make class records 
~~ a “visible-index file.” Bus Tchr 33: 
4 


BELTZ, Louis L. 
See Walker, Milton W. 
BENECKE, Robert 
Some trends to be considered in bookkeeping 
instruction. Bus Ed Forum 11: 10-11 D 
BENHAM, Frederic 
Economics: a general introduction. Pitman. 
568 p $4 
BENNETT, W. Miller 
Office employees: professionals or chattels? 
Office Exec 31: 7-10 Jl 
BENSON, Marie S. 
Testing and grading in shorthand. J Bus Ed 
32: 121-22 D 
BENSON, Robert G. 
Business research shows how to improve in- 
struction. Bus Ed Forum 10: 29-30, 42 F 
BERGH, Louis O. and Thomas Conyngton 
Business law, 5th ed. Ronald. 1005 p $7 
BERNARD, Louise and Natalie Kneeland 
The distributive education curriculum pat- 
tern. Amer Bus Ed Y 13: 216-30 
BESTROM, Catherine 
It can be done. Nat Assn Sec Sch Prin Bul 
40: 51-52 O 
BETHEL, Lawrence L., Franklin S. Atwater, George 
H. E. Smith, and Harvey A. Stackman, Jr. 
Industrial organization and management, 3rd 
ed. McGraw-Hill. 719 p $6.75 
BIBLIOGRAPHY 
Book review—business education in the ex- 
panding secondary school. John L. Rowe. 
Coll of Ed Record 42: 22, 32 N 
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To Professional Writing in 1956 
BIBLIOGRAPHY (continued) 


Book review notes. See issues Bus Sch Exec 
Book reviews. Sister Eleanor Maria. See is- 
sues Cath Bus Ed R 
The book shelf. See issues J Bus Ed 
Business education index—1955. Louis C. 
Nanassy, ed. Gregg. 62 p 
Current reading. See issues ABWA Bul 
Delta Pi’ Epsilon selected bibliography for 
1955. Bal Sheet 37: 362-63 Ap; J Bus Ed 
31: 309 Ap 
Digest of readings in business education. See 
issues Ball State C J 
Free and inexpensive business education ma- 
terials. Delta Pi Epsilon. Monograph 94, 
South-Western Publishing Company. 91 p 
Good reading in business education. Herbert 
A. Tonne. J Bus Ed 32: 61 N 
Literature worth reading. See issues Coll 
N&V 
NOMA bibliography for office management, 
1956. National Office Management Asso- 
ciation, 132 West Chelten Avenue, Phila- 
delphia 44, Pennsylvania. 48 p 
Resource materials for curriculum patterns 
in business education. Homer D. Willis. 
Amer Bus Ed Y 13: 315-42 
A review of current literature of guidance in 
business education. Blayton G. Schmitt. 
University of Wisconsin, M.S. thesis °55; 
N Bus Ed Q 25: 52-53 O 
Review of new literature. See issues Bal 
Sheet 
— book shelf. See issues Today’s 
ec 
Selected references on secondary-school in- 
struction; business education. Edwin A. 
Swanson. School Review 64: 147-49 Mr 
Selected references on teacher recruitment. 
NABTTI Bulletin 64: 23-24 Ag 
Worthy of reference. C. E. Ginder. See issues 
Office Exec 
BIGELOW, Cecil C. 
Values of business experience for business 
teachers of Minnesota. J Bus Ed 32: 90 N 
BINNION, John E. 
Mechanics are important, but . .. Bus Ed 
Forum 11: 6 D 
When you use a bookkeeping practice set. 
J Bus Ed 32: 30-33 O 
BIRCH, Eula 
Employment agencies—the inside story. To- 
day’s Sec 58: 22-23, 61 Mr 
BLACK, Jesse R. 
Practice procedures and standards for short- 
hand. Bus Ed Forum 10: 21 My 
BLACKBURN, Leo 
Who’s important (to you) in your com- 
munity? Bus Tchr 33: 9 Mr 
BLACKLER, William R. 
Taking the cue from business. Bus Ed Forum 
10: 29-30 Ap 
BLACKSTONE, Bruce |. 
Technique, speed and accuracy typing. Pren- 
tice-Hall. 71 p $1.80 
BLACOW, Joseph D. 
Personality and the 3 R’s of human relations. 
Bal Sheet 38: 164-65 D 
BLAIR, Mildred 
See Peterson, Gladys 








BLANKEN, Otis M. 


The use of the electric typewriter in the 
Los Angeles area. University of Southern 
California, M.S. thesis °55; N Bus Ed Q 
25: 140 

BLESSING, Norman W. 

See Post, Harold 

BLOCK, Bessie 
See Rowe, John L. 
BLOUGH, Carman G. 
Accounting and auditing problems. See issues 
J Accy 
BOGUE, Jesse P. 
For more education. Systems for Ed 3: 11- 
BOLING, Clem 

The enrollment outlook for private business 
schools. Bus Sch Exec 12: 16-18 Mr 

See also Post, Harold 

BOMAN, Clara 
See Weitz, Audrey A. 
BOND, Floyd A. 

Need for economic competence. Calif J Sec 

Ed 31: 170-74 Mr 
BOOKKEEPING 

The accounting and bookkeeping curriculum 
pattern. Lewis D. Boynton. Amer Bus Ed 
Y 13: 205-15 

The administration and evaluation of practice 
sets in bookkeeping. Milton W. Walker 
and Louis L. Beltz. Bal Sheet 37: 249-51 F 

An analysis and evaluation of some high 
school bookkeeping textbooks published in 
the United States since 1934. Elaine Uthe. 
Catholic University of America, M.A. 
thesis *55 

Answering critics of high school bookkeep- 
ing. Lewis D. Boynton. Bus Ed Forum 10: 
37-38 Mr 

Applying interpretation and understanding to 
bookkeeping mechanics. David L. Mosconi. 
Bus Ed Forum 11: 9-10 D 

Area conference report—bookkeeping area. 
Joseph Gruber and M. Herbert Freeman. 
Amer Bus Ed 13: 25-26 O 

Ask the experts. J Marshall Hanna. See is- 
sues Today’s Sec 

Assigning homework in bookkeeping. I. David 
Satlow. Bal Sheet 38: 152-53 D 

Automation and the bookkeeping teacher. 
Gilbert Kahn. Bus Ed World 36: 15-17, 
37 Ap 

Bookkeeping can be meaningful. J. Virgil 
Herring. Ball State C J 27: 9-10 My 

Bookkeeping classroom management—how to 
organize and conduct your bookkeeping 
class. I. David Satlow. Bus Ed World 37: 
13-16 S 

Bookkeeping classroom management—using 
the chalkboard effectively. I. David Satlow. 
Bus Ed World 37: 22-24 N 

Bookkeeping classroom management—what 
about homework? I. David Satlow. Bus Ed 
World 37: 22-25 O 

Bookkeeping current position reports. E. L. 
Zimmerman. Bal Sheet 37: 274 F 

The bookkeeping professional curriculum. 

Ralf J. Thomas. Amer Bus Ed Y 13: 271- 

76 

Bookkeeping tests. See issues Bus Tchr 
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BOOKKEEPING (continued) 


Broader horizons in bookkeeping. Ralph E. 
Lindsay. Bus Ed Forum 11: 12-13, 16 D 
Business arithmetic for bookkeeping. LeRoy 
A. Brendel. J Bus Ed 32: 80-83 N; 132- 
35, 139 D 

A comparison between two methods of teach- 
ing bookkeeping. John Mark John. Ball 
State Teachers College, M.A. thesis °55 

—ourse of study and supplementary aids for 
teaching first-year high school bookkeep- 
ing. Nellon Kindle. University of Texas, 
M.Ed. thesis °55 

The effect of the study of high school book- 
keeping upon achievement in elementary 
college accounting. Edna Barbour. Ohio 
State University, Ph.D. thesis °55; N Bus 
Ed Q 25: 12 O 

Effective bookkeeping teaching affects book- 
keeping learning. Marian Breeden. Bus Ed 
Forum 11: 22-23 O 

Fifth annual problem clinic—problems of 
teaching bookkeeping and accounting. J. 
Virgil Herring, F. Wayne House, and 
Mary Noel Barron. Amer Bus Ed 12: 
146-47 Mr. 

Guidance in bookkeeping. Julian A. Milkes. 
Bus Ed Forum 10: 24 F 

Helpful hints in teaching bookkeeping and 
accounting. I. David Satlow. Monograph 
ay South-Western Publishing Company. 


p 

Here’s how to dramatize “cost of goods sold” 
in bookkeeping. Vernon Musselman. Bus 
Tchr 33: 4 Ap 

Individual and special needs of students in 
bookkeeping. F. Wayne House. Bus Ed 
Forum 11: 18-19 D 

Let’s start a trend toward teaching second- 
year bookkeeping. M. Herbert Freeman. 
Bus Ed Forum 10: 24, 30 Ap 

Levels and competencies in accounting and 
bookkeeping. Arthur E. Carlson. Amer Bus 
Ed Y 13: 100-10 

Mechanics are important, but . . . John E. 
Binnion. Bus Ed Forum 11: 6 D 

A partial abstract of three studies: book- 
keeping and accounting activities. Earl 
Nicks, Sister M. Agnes Moran, and Alvin 
C. Beckett. Alpha Chapter of Delta Pi 
Epsilon, New York University. 36 p 

Physical facilities, equipment, and layout of 
the bookkeeping classrooms in twelve new 
high schools in the California bay area. 
Eric W. Olsen. San Jose State College, 
M.S. thesis 

The practical application of bookkeeping in 
distributive education. Bruce C. Shank. Bus 
Ed Forum 11: 17, 19 D 

A program for payroll record keeping in the 
small high school. Richard P. Painter. 
Bal Sheet 37: 347-48 Ap 

Providing for individual differences in the 
teaching of bookkeeping through testing 
and examinations. V. E. Breidenbaugh. 
Amer Bus Ed 13: 56 O 

Recommended aids for the bookkeeping 
teacher. Harold C. Lowe. University of 
Southern California, M.S. thesis °55; N 

Bus Ed Q 25: 39-40 O 
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BOOKKEEPING (continued) 


The relation of reading ability with achieve- 
ment in first-year bookkeeping. John E. 
Johnson. Kansas State Teachers College 
(Pittsburg), M.S. thesis °55 

Semester test—bookkeeping. Harry Huffman. 
Bus Ed World 36: 22 Ja; 30 My 

Simplifying the introduction of the debit and 
credit formula in basic accounting. Karl C. 
Keyes. Bal Sheet 37: 204-205, 212 Ja 

Some trends to be considered in bookkeeping 
instruction. Robert Benecke. Bus Ed Forum 
11: 10-11 D 

The status of bookkeeping in Wyoming sec- 
ondary schools. James A. Zancanella. Uni- 
versity of Wyoming, M.S. thesis °55 

A student-centered bookkeeping activity. 
Whynell Aston. Bal Sheet 38: 170, 173 
D 


Students’ guide and practice set in machine 
bookkeeping. Bryce Wilson Yourd. Sacra- 
mento State College, M.A. thesis °55; N 
Bus Ed Q 25: 63 O 

A study of bookkeeping practices in Toledo, 
Iowa, with particular reference to the 
content of the high school bookkeeping 
course. Earl E. Gill. State University of 
Iowa, M.A. thesis °55 

A study to determine the extent of instruc- 
tion of individual income taxes to book- 
keeping students in the secondary schools 
of New England. Edward A. Cormier and 
Louis J. Robitaille. Boston University, 
Ed.M. thesis *55 

A survey of bookkeeping employment to im- 
prove bookkeeping instructional materials 
and equipment. Sister M. Saint Agnes 
Moran. New York University, Ed.D. thesis 
55, J Bus Ed 31: 223-24 F; N Bus Ed Q 
25: 43-44 O 

The teaching of bookkeeping. Gilbert Kahn. 
Amer Bus Ed 12: 246-48 My 

Teaching tips on bookkeeping. Amer Bus Ed 
13: 121, 124 D 

Ten steps to better bookkeeping teaching. 
VBE Bul 10: 2, 4 F 

Ten ways to lose time in a bookkeeping class. 
I. David Satlow. Bus Tchr 33: 10 Ap 

The transaction approach to the study of 
bookkeeping. Byron C. Yale. Bus Ed 
Forum 10: 27, 34 My 

Try running a student supply store. Carolyn 
Overstreet. Bus Ed World 37: 18, 41 D 

The use of student tutors in the teaching of 
first-year bookkeeping. James Bowlus. Ohio 
State University, M.A. thesis *55 

Use the corner store in your bookkeeping 
class. Mary Ellen Oliverio. Bus Ed Forum 
10: 25, 31 Ja 

When you use a bookkeeping practice set. 
John E. Binnion. J Bus Ed 32: 30-33 
O 


Why are books kept as they are? Richard 
J. Triplett. Bal Sheet 37: 391-92 My 

Why personal use bookkeeping? Harold L. 
Cannon. Bus Ed Forum 11: 24-25 N 


BOOTH, Betty 


Getting the most out of our beginning type- 
writing students. Bus Ed Forum 11: 19- 
20 N 
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BOOTHE, Edna R. 

The difference between a stenographer and a 

secretary. VBE Bul 10: 2, 7 My 
BORNO, A. N. and Gilbert Kahn 

“To help make a living.” Systems for Ed 3: 

9-10 N-D 
BOSCH, J. F., Jr. 

Progress by punched cards. Systems for Ed 

2: 8-9 ‘Mr-Ap 
BOSWORTH, Ruth 

The changing functions of the university of 
Connecticut. New York University, Ph.D. 
thesis 

BOTHEL, Marjorie M. 

Contributions of business teachers to student 
personnel work. University of Minnesota, 
M.A. thesis °55 

BOWLUS, James 

The use of student tutors in the teaching of 
first-year bookkeeping. Ohio State Univer- 
sity, M.A. thesis 55 

BOWMAN, Robert E. 
An office machines course for the small high 
school. Bus Ed Forum 10: 15-17 F 
BOWMAN, Wallace B. 
See Kalb, Merrill B. 
BOWSKY, Don 

Classroom experiences for economic compe- 

tence. Calif J Sec Ed 31: 180-82 Mr 
BOYD, Richard E. 

Vocational guidance in office occupations for 
the junior high school. University of South- 
ern California, M.S. thesis "55; N Bus Ed 
Q 25: 150 

BOYLE, Joan 
een is not just speed. Bus Tchr 33: 
r 


BOYNTON, Lewis D. 
The accounting and bookkeeping curriculum 
pattern. Amer Bus Ed Y 13: 205-15 
Answering critics of high school bookkeep- 
ing. Bus Ed Forum 10: 37-38 Mr 
BRADFIELD, Dorothy 
See Frisbie, M. Adele 
BRADY, Mary Margaret 
Techniques for implementing instructional 
units in clerical practice. Bus Ed Forum 
10: 17-20, 24 F 
BRANDEN, A. L. 
Mature outlook marks superior secretary. 
Today’s Sec 58: 8, 51 F 
BRANDES, Louis G. 
Math can be fun. Walch. $2 
BRASFIELD, Stephen A. 
Supervision of business education from the 
state level. N Bus Ed Q 24: 10-15, 50 


My 
BRAUNSCHWEIG, Verona G. 

A study of business education in the thirteen 
high schools of the Lutheran church—Mis- 
souri synod. State University of lowa, M.A. 
thesis °55 

BRECKER, Raymond F. 

Semester test—office and clerical practice. 
Bus Ed World 36: 26 Ja 

See also Gordon, William C. 

BREEDEN, Marian 

Effective bookkeeping teaching affects book- 
keeping learning. Bus Ed Forum 11: 22- 
23 O 


BREIDENBAUGH, V. E. 

Providing for individual differences in the 
teaching of bookkeeping through testing 
and examinations. Amer Bus Ed 13: 56 O 

BRENDEL, LeRoy A 

Business arithmetic for bookkeeping. J Bus 
Ed 32: 80-83 N; 132-35 D 

The uses and abuses of timed writings. Bus 
Ed World 37: 22-24, 42 S 

BREWINGTON, Ann 

“If to do were as easy as to know—” J Bus 

Ed 31: 155, 160 Ja 
BRINGE, Paul 

Does your direct mail pay? ABWA Bul 20: 

16-17 My 
BRITT, Sister ie Lalande 

The status of business education in selected 
Catholic high schools in upstate New York 
for the scholastic year 1953-54. Cath- 
ny University of America, M.A. thesis 

BROCK, Patricia 
See Kevin, Sister Mary 
BROTHER Henry 

A plan and chart for “sight” 

NWPM. Typ News 26: 3 
BROTHER Justin 
aa, and ethics. Cath Bus Ed R 8: 35-43 


BROTHER Lawrence 
The advance of machine operation in the 
business world. Cath Bus Ed R 7: 13-16 
A 


Pp 
BROTHER Remigius 

Curriculum changes influenced by Catholic 
business education association. Cath Bus 
Ed R 7: 29-34 F 

BROTSKER, Lois 
See McDonnell, Bernard J. 
BROUHA, Lucien A. 
Physiological factors in the office. Office Exec 
31: 50 Ag 
BROWER, Walter A 
See Keily, Helen J. 
BROWN, James G. 

The clerical training curriculum pattern. 

Amer Bus Ed Y 13: 176-89 
BROWN, T. Carl and William B. Logan 

50 years of progress in distributive education. 

Am Voc J 31: 57-59, 62-66, 111 D 
BROWN, Vera Lee 

A “gimmick” for teaching spelling in the 

typewriting classroom. Typ News 26: 7 
BROYLES, Mac R. 

A follow-up survey of the 1951 business edu- 
cation graduates of Central high school, 
Muncie, Indiana. Ball State Teachers Col- 
lege, M.A. thesis °55 

BRUNER, Ruth and Noble B. Morrison 

Talking with chalk. Bus Ed Forum 10: 14-16 

Ja 
BRYAN, R. D. 

Training 1970's office staff today. J Bus Ed 

32: 119-20 D 
BUDISH, Bernard Elliott 

Office labor unionism in the United States. 

New York University, Ph.D. thesis 
BURDETT, C. Fred 

Course objectives vs. job objectives. Bus Sch 

Exec 12: 123-25 D 
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BURKE, Edward F. 

The teaching of business papers in first year 

accounting. Coll N & V 10: 5-7 D 
BURKE, George B. 

A survey of the responsibilities and qualifica- 
tions of the position of the school business 
manager. Chico State College, M.A. thesis 
°55: N Bus Ed Q 25: 150 

BUSHNELL, Agnes 
See Lindsay, R. Elliott 
BUSINESS and business education 

Business and industry—partners with MBEA. 
MBEA News Bul 22: 1 O 

Business for educational leadership. Helen 
E. Sweet. MBEA News Bul 22: 2 O 

Businessman gets specific about typing weak- 
nesses. Bus Tchr 33: 3 F 

The case for field trips. L. Marguerite Crum- 
ley. Am Voc J 31: 18 F 

Classroom project spotlights local industry. 
Rrother Leo V. Ryan. Bal Sheet 38: 115- 
16 N 

Developing a working relationship with busi- 
ness. James R. Taylor. Amer Bus Ed 12: 
229-30, 234 My 

Does business pay better than teaching? 
Genevieve Lukens. Bal Sheet 37: 254-56 F 

Educational projects—national schools com- 
mittee —_ (NOMA). Office Exec 31: 
36-37 


Electric typewriters go to school. A. James 
Kalabaugh. Bus Ed Forum 11: 31-32 N 
How can business teachers be more effective? 

= _— Ohline. Bus Ed Forum 11: 28- 


How I use my laboratory. Barry Moorefield. 
VBE Bul 10: 1-2 F 

Let your students visit an office for a day. 
7 J. Ward. Bus Ed World 37: 14-15, 


Let your students visit an office for a day... 
or a week. Mary A. Macdonnell. Bus Ed 
World 37: 16-17, 36 D 

MBEA business-industry subscription ven- 
ry progresses. MBEA News Bul 22: 1, 


Meeting the challenge of business through 
shorthand and secretarial practice—busi- 
nessman’s viewpoint. Ford Robinson. 
Amer Bus Ed 12: 167-70 Mr 

Meeting the challenge of business through 
shorthand and secretarial practice—secre- 
tary’s viewpoint. Genevieve Lenz. Amer 
Bus Ed 12: 170-73 Mr 

Meeting with the advisory committee. Ken- 
neth Zimmer. J Bus Ed 32: 117-18 D 

Of people and machines. A. L. Baumann, Jr. 
he Williams. Bus Sch Exec 12: 103- 


Secretarial majors observe secretaries. Lucy 
Mae Yarnell. J Bus Ed 32: 63-64 N 
Taking the cue from business. William R. 
Biackler. Bus Ed Forum 10: 29-30 Ap 
This business of business education. Sister 
M. Josepha Diebold. Cath Bus Ed R 7: 
32-36 Ap 
Today’s business and the 3 R’s. Nathan A. 
Clark. Amer Bus Ed 13: 50-51, 56 O 
BUSINESS and education 
Are business schools meeting the challenge? 
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BUSINESS and education (continued) 


Weldon J. Taylor. Coll N & V 10: 1-6 O 

B.I.E. day comes to Auburn. William M. 
Davidge. Bal Sheet 37: 349 Ap 

Business-education day for the greater Boston 
chamber of commerce. Teresa A. Regan. 
Cath Bus Ed R 7: 59-61 Ap 

The college-business exchange program. Har- 
old A. Frey. Coll N & V 9: 15-17 Mr 

Common ground in business and education. 
W. C. Gill. Bus Ed Forum 10: 23-25 Mr 

Community benefits from EIB day. Virgil 
L. Raver. Ohio Sch 34: 16-17 Ja 

Cooperative guidance. Roland R. Darling. 
Systems for Ed 2: 4-5 My-Je 

Creating better business and school under- 
standing. Stanley C. Hope. J Bus Ed 32: 
125-26 D 

Education and NOMA. Office Exec 31: 30- 
31 F 


Educational projects—national schools com- 
mittee a (NOMA). Office Exec 31: 
36-37 


An evaluation of the first business-education 
day held in 1953 in Oakland, California. 
Marvin W. Clapper. San Jose State Col- 
lege, M.A. thesis °55 

How can the colleges serve the profession? 
Willard J. Graham. J Accy 101: 45-50 F 

Manpower and education: a preview. How- 
ard E. Wilson. Bus Sch Exec 12: 49-50 Je 

The New York City advisory council on 
business education—an example of indus- 
try-education cooperation. Joseph Gruber. 
N Bus Ed Q 24: 31-34, 50 My 

No magic formula for cooperation. Lawrence 
T. Thomson. Bus Ed Forum 10: 9-11 Ap 

School-community partnership in action. Ray 
William Arensman and Benjamin F. 
Thomas. Bus Ed Forum 10: 12-14 Ja 

Social encyclicals: a norm for _ business. 
Brother Leo V. Ryan. Cath Bus Ed R 7: 
36-51 Ap 

Training in business and its implications for 
business teachers. Benjamin F. Thomas. 
Bus Ed Forum 10: 43-44 Mr 


BUSINESS correspondence 


Application letters. K. W. Hall. ABWA Bul 
21: 5-8 D 

Application letters need facts and convincing 
—— V. E. Gibbens. ABWA Bul 20: 9- 
12 Ja 

Application letters: “sparkle” or “sophomoric 
naivete”? Fabian Gudas. ABWA Bul 20: 
5-7 Ap 

The basic vocabulary of written business 
communications. James Edwin Silverthorn. 
Indiana University, Ed.D. thesis *55 

Better business letters: how to type one. 
Mary Markosian. Bus Ed World 36: 25 Mr 

Better business letters: how to use one. 
Richard C. Gerfen. Bus Ed World 36: 23- 
24 Mr 

Better business letters: how to write one. 
Dick Mount. Bus Ed World 36: 22-23 Mr 

Better business letters: what to write. James 
F. Giffin. Bus Ed World 36: 20-21 Mr 

Bulletin board displays for business classes. 
Virginia Stich. Bus Ed Newsletter 4: 4-6 D 

Business English and handbook of grammar 
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BUSINESS correspondence (continued) 


and usage. J. Harold Janis, Edward J 
Kilduff, and Howard R. Dressner. Barnes 
& Noble, Inc., New York 3, New York. 
330 p $1.75 

Business English in practice, 2nd ed. Ralph 
S. Handy and Katherine Cliffton. Pitman. 
188 p $2.40 

Business letters. N. A. Ault and Lewis M. 
Magill. Howard Chandler, Publisher. Los 
Altos, California. 36 p $.90 

The case of the misplaced adverb. Charles 
A. Shaw. ABWA Bul 21: 11-12 O 

Communications power: the teaching and 
executive target. Robert R. Aurner. Bal 
Sheet 37: 344-45, 348 Ap 

Consciousness and competence. Richard C. 
Gerfen. ABWA Bul 21: 4-10 O 

Correspondence improvement. Erwin M. 
Keithley. Office Exec 31: 17-18 F 

Correspondence that clicks. Donald D. White. 
Office Exec 31: 43-44 My 

Cost units of business letters. Benjamin R. 
Haynes. Bus Sch Exec 12: 14-15 Mr 

Current reading. See issues ABWA Bul 

Does your direct mail pay? Paul J. Bringe. 
ABWA Bul 20: 16-17 My 

An easy way to write an abstract or synopsis. 
John P. Riebel. ABWA Bul 20: 16-17 F 

Executives must write. Robert N. Hilkert. 
Cath Bus Ed R 8: 10-16 N 

How do you say it? or fuddy-duddy English 
no. 3—‘“ex” and why not? Charles A. 
Shaw. ABWA Bul 20: 14-15 My 

How do you say it? or fuddy-duddy English 
no. 2—What’s your answer? Charles A. 
Shaw. ABWA Bul 20: 8-9 A 

How do you say it?—or fuddy-duddy Eng- 
lish—what salutation after “attention of”? 
Charles A. Shaw. ABWA Bul 20: 5-7 Mr 

How to write short notes for the boss. Marie 
M. Stewart. Today’s Sec 59: 16-17, 57 N 

A letter problem for your classes. C. R. 
Anderson. ABWA Bul 20: 18 My 

Letterheads designed to impress. Joseph G. 
Koelbel. Office Exec 31: 20-21 O 

An objective test for business correspon- 
dence. Aloysia M. Gorman. N Bus Ed Q 
25: 26-27 O 

Parents and a home for the orphan—business 
writing. C. W. Wilkinson. ABWA Bul 21: 
9-15 D 

Questionnaire on company correspondence 
improvement programs. Edna A. West. 
ABWA Bul 20: 11-13 My 

A report-conference approach to developing 
business communication skills. Arthur M. 
Whitehill, Jr. ABWA Bul 21: 18-21 N 

Rewriting actual business letters: valuable 
practice for students. Patrick J. McCarthy. 
ABWA Bul 20: 6-8 Ja 

Selling hotel services by mail. Helen J. 
Recknagel. ABWA Bul 21: 6-17 N 

A suggested procedure for determining the 
psychological effects on employees of se- 
lected written, internal communication 
forms used by Solar Aircraft Company of 
Des Moines, Iowa. Charles G. Kuhn. 
State University of Iowa, M.A. thesis *55 

A super service letter from a department 


BUSINESS correspondence (continued) 


-_ Jessy Denny. ABWA Bul 20: 13- 

15 Ja 

Trends in technical reporting. Robert E. 
Tuttle. ABWA Bul 20: 8-15 Mr 

Vision unlimited—and the business writer. 
Sally B. Maybury. ABWA E i} 20: 6-11 F 

What Los Angeles business is doing about 
letter improvement. E. M. Keithley. ABWA 
Bul 20: 13-22 Ap 

Write an article—get it published. A. J. 
Sullivan. ABWA Bul 20: 10-12 Ap 


BUSINESS education 


An analysis of the status of business educa- 
tion in the public secondary schools of 
Wisconsin. Morgan I. Thomas. J Bus Ed 
31: 371 My 

Area conference reports. Emma M. Audesirk. 
Amer Bus Ed 13: 6-38, 41 O 

Automation and business education. James 
R. Meehan. Bal Sheet 37: 196-99 Ja 

Awakening of United States office of educa- 
tion to needs of business education. Paul 
S. Lomax. J Bus Ed 31: 243 Mr 

Brief notes about business and economic 
education. John G. Smale. Amer Bus Ed 
12: 206-208 Mr 

Building for business programs. Rodney G. 
Wessman. Am Voc J 31: 25-27 Ap 

Business and distributive education are pop- 
ular (in Washington, D. C.). Am Voc J 
31: 9-10 Ap 

Business education and distributive education 
in Missouri. Am Voc J 31: 7-8 M 

Business education concepts held by selected 
secondary administrators in the northwest. 
Carl Walter Salser, Jr. Oregon State Col- 
- thesis °55; N Bus Ed Q 25: 51- 

Business-education file cards. Dorothy L. 
Travis. Nat Ed Assn J 45: 294-95 My 

Business education for everyone. Cora A. 
Warner. Bus Ed Forum 10: 26-27 Mr 

Business education for the non-academic 
student. Herbert A. Tonne. J Bus Ed 32: 
9-10 O 

Business education in action—preparation 
graduates need for their first jobs in busi- 
ness. Bulletin of the California State De- 
partment of Education, Volume XXV, 
No. 8, Sacramento, California. 39 p 

Business education in Europe 1954. J. Wilson 
a Inter R for Bus Ed 47: 36-44 


Business education in Europe 1954—a com- 
ment. O. G. Pickard. Inter R for Bus Ed 
47: 44-45 Ap 

Business education in Indiana. Vernal H. 
Carmichael. See issues Ball State C J 

Business education in the public secondary 
schools in the state of Michigan (excluding 
Detroit). Lyle Maxwell. MBEA News Bul 
22: 3, 10 O; J Bus Ed 32: 90 N 

Business education in Utah. Am Voc J 31: 
10-11 N 

Capers that click. Sister M. Anne Joseph. 
See issues Cath Bus Ed R 

A comparison of business education in high 
schools of northeast Missouri with recom- 
mendations made by the National Associ- 
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BUSINESS education (continued) 

ation of Business Teacher-Training Institu- 
tions. Norman L. Merrell. University of 
Colorado, M.B.E. thesis °55 

The core program in the high school—its 
implications for business education. Harold 
Alberty. Delta Pi Epsilon lecture. South- 
Western Publishing Company. 30 p $.50 

A critical study of business education in the 
public secondary schools of Ohio. Jack R. 
Neill. New York University, Ed.D. thesis; 
N Bus Ed Q 25: 46 O 

Current problems in business education in 
the secondary schools of the state of 
Tennessee. Ester B. Harris. Tennessee 
A & I State University, M.S. thesis °55 

Desirable general education for business. 
John M. Trytten. Amer Bus Ed Y 13: 39- 
50 


The development of the business education 
department in the Mankato (Minnesota) 
high school. Sylvia Weese. University of 
ayy M.A. thesis *55; N Bus Ed Q 
25: 61 


Education for business in  church-related 
liberal arts colleges. Donald R. Danskin. 
J Bus Ed 31: 319 Ap 

Essentials for a strong graduate program. 
4 Huffman. Coll of Ed Record 42: 18- 

Evaluative criteria for a business education 
program. Bus Ed World 37: 17-19 S 

Exploratory courses in business training, 3rd 
ed. J. Frank Dame, Arthur Patrick, and 
Doris N. Phelan. Gregg. 170 p $1.88 

Fifth annual problem clinic. Harves Rahe. 
Amer Bus Ed 12: 134-65, 175 Mr 

50 years of progress in business education. 
Arthur L. Walker, John A. Beaumont, and 
Harry Hufiman. Am Voc J 31: 47-54, 
104 D 

50 years of progress in vocational and prac- 
tical arts education. Arthur B. Mays. Am 
Voc J 31: 29-38, 105 D 

General business for business education de- 
partments in Pennsylvania’s public schools. 
William H. Selden. Bulletin 272, Common- 
wealth of Pennsylvania, Department of 
Public Instruction, Harrisburg, Pennsyl- 
vania. 27 p $.25 

Good reading in business education. Herbert 
A. Tonne. J Bus Ed 32: 61 N 

Guidelines for the improvement of business 
education through the school study coun- 
cil. Roswell Fairbank. Columbia Univer- 
sity, Ed.D. thesis "55; N Bus Ed Q 25: 23- 
24 0 


The high school business department plans 
for the student’s future. Florence Wissig 
Dunbar. Bal Sheet 38: 10, 13 S 

The history of business education in O’Brien 
county, Iowa, 1929-1954. Melvin Kramer. 
State University of Iowa, M.A. thesis °55 

The history of commercial education. Geof- 
frey Heyworth. Inter R for Bus Ed 47: 
21-25 A 

A history of the business and business edu- 
cation department. Homer C. Davey. N 
Bus Ed Q 25: 16 O 


How business education can evaluate its 


Business Education Index 


BUSINESS education (continued) 

service to the community. John E. Whit- 
craft. Bus Ed Forum 10: 18-19 My 

How Virginia trains for business. L. A.. Hill. 
Am Voc J 31: 27-28 O 

Interpretation of the basic elements in busi- 
ness education. Wesley E. Scott. Amer 
Bus Ed 13: 91-93 D 

An inventory of facts and figures in edu- 
cation. Paul S. Lomax. Amer Bus Ed Y 
13: 3-14 

It’s spring clean up time. VBE Bul 10: 1, 5 
M 


y 

Keeping abreast in business education. Leslie 
J. Whale. Amer Bus Ed 13: 68 D 

Meeting some problems in the high school 
commercial department. Robert C. Sollars. 
Bal Sheet 37: 298-301 Mr 

The next decade—educational forecast. Paul 
C. Reinert. Cath Bus Ed R 8: 17-20 N 

No special implications of White House con- 
ference on secondary education—business 
education. W. A. Sutherland. Bus Ed 
Observer 28: 14-15, 26 N 

Objectives and curricular pattern of business 
education in the secondary school. Alvin 
C. Beckett. N Bus Ed Q 25: 15-18 D 

A pictorial guide to aid in planning business 
education classrooms and facilities. Bureau 
of Business and Distributive Education, 
State Department of Education, Univer- 
sity of the State of New York, Albany, 
New York. 48 p 

Planning for fundamental processes in busi- 
ness education. William Selden. Amer Bus 
Ed 13: 42-43, 48 O 

Practical business psychology, 2nd ed. Don- 
ald A. Laird and Eleanor Laird. Gregg. 
472 p $5 

Pushin of administering business educa- 
tion in the local school. Parker Liles. N 
Bus Ed Q 24: 7-9, 49 My 

Promote business education on parents’ night. 
John Roman. Bus Ed World 37: 13 N 

Realistic business education. Leslie J. Whale. 
Bal Sheet 38: 147 D 

The reorganized secondary school should 
deeply concern business teachers. Paul S. 
Lomax. J Bus Ed 32: 111 D 

Resource materials for curriculum_ patterns 
in business education. Homer D. Willis. 
Amer Bus Ed Y 13: 315-42 

The role of business education in the total 
curriculum. MBEA News Bul 21: 4 My 

The role of supervision in business education. 
Arthur L. Walker. N Bus Ed Q 24: 20-26 


My 

The second decade—objective of C.BiE.A. 
Mother M. Dorothy. Cath Bus Ed R 8: 
21-25 N 

Selected business education practices in the 
public senior high schools of California. 
Lawrence W. Erickson. J Bus Ed 31::370 
My; N Bus Ed Q 25: 22-23 O 

Silas Sadler Packard, pioneer in American 
business education. Thomas L. Cahalan. 
Bus Sch Exec 12: 52-54 Je; Silas S. Pack- 
ard as schoolman. 76-79, 91-95 S 

The status of business education in the 
public secondary schools of Colorado 
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BUSINESS education (continued) 
with recommendations for its improve- 
ment. Russell Sicklebower. J Bus Ed 31: 
370 My; N Bus Ed Q 25: 540 
Status of business education in the public 
schools of Virginia, 1955-56. VBE Bul 
3:3 3 


The story of the Pitman Publishing Corpora- 
tion. Thomas B. Maier. Pitmanite 2: 7, 
13 Ja 

A study of business education in the thirteen 
high schools of the Lutheran church—Mis- 
souri synod. Verona G. Braunschweig. State 
University of lowa, M.A. thesis *55 

A study showing the enrollments, subject 
offerings, and other data in business edu- 
cation in the public high schools of Wis- 
consin. Mary Margaret Walsh. University 
of Wisconsin, M.S. thesis °55; N Bus Ed Q 
25: 59-60 O 

A study to determine the kind of business 
knowledge and skill needed by the parish 
minister in the Lutheran church—Missouri 
synod. Edgar Walz. Ball State Teachers 
College, M.A. thesis *55 

Summaries of studies and research in busi- 
ness education—1955. N Bus Ed Q 25: 
1-64 O 

The superintendent looks at business educa- 
tion. E. P. O’Reilly. Bal Sheet 38: 7,9 S 

Surveys reflect changing times in business 
training. Bus Tchr 33: 1 Mr 

Teacher-pupil planning in business educa- 
tion. D. L. Carmichael. J Bus Ed 31: 178 


a 

Teaching related subjects in the business de- 
partment. James K. Kincaid. Bus Sch Exec 
12: 118-22 D 

Theology and business education. Herbert 
Johnston. Cath Bus Ed R 7: 17-28 Je 

Tips and techniques. Sister M. Therese. See 
issues Cath Bus Ed R 

“To help make a living.” A. N. Borno and 
Gilbert Kahn. Systems for Ed 3: 9-10 N-D 

Visual aids for business and economic edu- 
cation. Monograph 92, South-Western 
Publishing Company. 28 p 

Vocational experiences in the academic high 
schools. Mary Meade and others. H Points 
38: 5-21 Ja 

The vocational phase of business education. 
Louise J. Keller. Kansas Bus Tchr 9: 8-9 
Mr 

What do I expect to get out of business edu- 
cation? Marilyn Wenal. Bus Ed Observer 
27: 22-23 My 

Whither collegiate business education? Fran- 
cis J. Corrigan. School and Society 83: 
45-47 F 

Why study business? Francis J. Corrigan. 
eee Educational Review 54: 378-84 


BUSINESS English 

Adequate development in fundamentals. Ruth 
M. Twiss. Amer Bus Ed Y 13: 51-59 

Area conference report—business English. 
James J. Cleary, Charles G. Reigner, and 
Cletus J. McBride. Amer Bus Ed 13: 34- 
35 O 

Area conference report—business English. 
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BUSINESS English (continued) 


Mary Stella, Marie M. Stewart, and Wil- 
liam Bux. Amer Bus Ed 13: 23-25 O 

Ask the experts. E. Lillian Hutchinson. See 
issues Today’s Sec 

Business English and handbook of grammar 
and usage. J. Harold Janis, Edward J. Kil- 
duff, and Howard R. Dressner. Barnes & 
Noble, Inc., New York 3, New York. 330 

1.75 


Business English in practice. Pitmanite 3: 


5, 7N 

Business English in practice, 2nd ed. Ralph 
S. Handy and Katherine Cliffton. Pitman. 
188 p $2.40 

Business letters. N. A. Ault and Lewis M. 
Magill. Howard Chandler, Publisher. Los 
Altos, California. 36 p $.90 

The case of the misplaced adverb. Charles 
A. Shaw. ABWA Bul 21: 11-12 O 

Communications. E. C. McGill. Bus Ed 
Newsletter 4: 1 O 

Effective business English, 4th ed. Robert R. 
Aurner. South-Western. 598 p $2.80 

Executives must write. Robert N. Hilkert. 
Cath Bus Ed R 8: 10-16 N 

From “business English” to “business com- 
munication for better human relations.” 
Charles C. Parkhurst. ABWA Bul 20: 5- 
10 My 

Guide points to teaching better business 
English. William G. Savage. Bal Sheet 
38: 171-73 D 

How do you say it? or fuddy-duddy English 
no. 2—What’s your answer? Charles A. 
Shaw. ABWA Bul 20: 8-9 Ap 

How to communicate orally. M. H. Mark- 
wood. Office Exec 31: 11-13 Jl 

Integrating English in professional business 
courses at the undergraduate level. Wil- 
liam R. Campbell. Coll N & V 10: 15-19 O 

Methods of teaching business English. Louise 
Fernstrom. San Diego State College, M.A. 
thesis °55 

The need for critical listening. M. L. Story. 
Amer Bus Ed 13: 109-10 D 

Semester test—business English. Marie M. 
Stewart. Bus Ed World 36: 27-28 Ja; 36 
My 

Step up your word power. John P. Whitcomb. 
Today’s Sec 58: 12-13 My 

Words can be teasers. E. Lillian Hutchinson. 
See issues Today’s Sec 

Write an article—get it published. A. J. 
Sullivan. ABWA Bul 20: 10-12 Ap 

BUSINESS law 

Ask the experts. R. Robert Rosenberg. ‘See 
issues Today’s Sec 

Business law comes of age. I. David Satlow. 
J Bus Ed 31: 212-14 F 

Business law, Sth ed. Louis O. Bergh and 
Thomas Conyngton. Ronald. 1005 p $7 

Business law, 5th ed. Ronald A. Anderson 
and Walter A. Kumpf. South-Western. 
950 p $6.25 

Business law for everyday use, 1956 ed. 
Morris Mandel and A. Lincoln Levine. 
Winston, 624 p $3.80 
e common law. Kennard E. Goodman. 
Amer Bus Ed 13: 79-81 D 
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BUSINESS law (continued) 

Contract terms in Gregg simplified. R. 
Robert Rosenberg. Today’s Sec 58: 38 Ja 

Creative expression in the business law class. 
Irving Rosenblum. Amer Bus Ed 13: 106- 
108, 128 D 

An evaluation and analysis of courses in 
business law as offered on the college level 
in selected institutions. Edwin A. Nash. 
State University of Iowa, Ph.D. thesis °55; 
J Bus Ed 32: 37 O 

Fundamental processes in business law. Nor- 
man L. Marcussen. Amer Bus Ed 13: 102- 
105 D 

Handling cases in the law class. I. David 
Satlow. Bus Ed Forum 11: 28, 32 N 

Legal terms in Gregg simplified. R. Robert 
Rosenberg. Today’s Sec 58: 44 F 

The meaning behind the word. Merle W. 
Wood. See issues J Bus Ed 

The need for teaching the basic principles of 
commercial law. Herbert H. Gorson. Bus 
Ed Observer 27: 5-6, 20 My 

Respect for law in business relations. Frank 
J. McGarr. Cath Bus Ed R 7: 41-46 F 

Semester test—business law. R. Robert Ro- 
+a, Bus Ed World 36: 24-25 Ja; 31 


y 
The study of business law: case book vs. 
textbook. Lawrence W. Ryan. Cath Bus 
Ed R 7: 47-50 F 
Teach business law in your own “courtroom.” 
Sylvia Goodson. Bus Ed World 36: 18-19 


Ap 

Teaching business law. Kennard E. Good- 
man. Amer Bus Ed 12: 265-67 My 

Teaching business law. Kennard E. Good- 
man. Pitmanite 2: 3-4, 13 Mr 

Today’s business law. Kennard E. Goodman 
and W. L. Moore. Pitman. 526 p $3.12 

Unit organization of two topics in business 
law: agency and insurance. Sister Mary 
_ Boston University, Ed.M. thesis 


BUSINESS machines 
Enrich your curriculum with key-punch train- 
ing. R. Elliott Lindsay and Agnes Bush- 
nell. Bal Sheet 38: 105-106 N 
Incorporating machines instruction in the 
business program. Ruth L. Larsen. Beacons 
on Bus Ed 38: 11-14 Ja 
A look ahead. Harry W. Wilson. Systems for 
Ed 3: 13-14 S-O 
Teaching the “why” and “how” of multiplica- 
tion on adding and calculating machines. 
Doris R. Near. Bal Sheet 38: 11-13 S 
BUSINESS organization and management 
The administration and operation of common 
office services. Harold A. Coonrad. Indiana 
—— Ed.D. thesis 55; J Bus Ed 32: 
144 


Business administration for ministers of the 
church of God. Harold F. Linamen. Co- 
lumbia University, Ed.D. thesis 

Business finance, 2nd ed. Carl A. Dauten. 
Prentice-Hall. 530 p $6.50 

Credits and collections, 4th ed. Richard P. 
Ettinger and David E. Golieb. Prentice- 
Hall. 424 p $6 

Education for business ownership and man- 


Business Education Index 


BUSINESS organization and management (cont'd) 
agement. Elvin S. Eyster. J Bus Ed 31: 
A 


An evaluation of free nonprojected visual aids 
for instruction in money and banking. 
Marian Henderson Thorne. Boston Uni- 
versity, Ed.M. thesis °55 

Fire and property insurance. William H. 
Rodda. Prentice-Hall. 563 p $6.95 

How a small manufacturing company stream- 
lined its payroll procedures. +. ee 
Wessels. Office Exec 31: 23-26 

Implications of research for the . of 
sales personnel. Ronald L. Austin. Bus 
Ed Forum 10: 42, 44 Mr 

Industrial organization and management, 3rd 
ed. Lawrence L. Bethel, Franklin S. At- 
water, George H. E. Smith, and Harvey 
o oe Jr. McGraw-Hill. 719 p 

75 


Introduction to American business. Ferdinand 
F. Mauser and David J. Schwartz, Jr. 
American Book Company. 671 p 

Mathematics of finance, 2nd ed. Paul M. 
Hummel and Charles L. Seebeck, Jr. Mc- 
Graw-Hill. 372 p $4.75 

Office fringe benefits. Survey summary num- 
ber 19. National Office Management Asso- 
ciation, Willow Grove, Pennsylvania. 32 p 

Personal finance, 2nd ed. Elvin F. Donald- 
son. Ronald. 584 p $6 

Personnel management and industrial rela- 
tions, 4th ed. Dale Yoder. Prentice-Hall. 
941 p $7 

Pin Wall street on flannel. Peter Yacyk. Bus 
Ed World 37: 32 O 

Psychology in management. Mason Haire. 
McGraw-Hill. 212 p $4.75 

Sales training programs in concerns with fifty 
salesmen or less. Lloyd Ross Saltzman. 
University of Colorado, Ed.D. thesis °55 

A study of a one-secretary office. Nagata 
Hisako. University of Southern California, 
M.S. thesis *55 

A survey of the insurance practices of a 
selected group of small business firms of 
Pittsburg, Kansas. August Rua. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °55 

A survey of the responsibilities and qualifi- 
cations of the position of the school busi- 
ness manager. Chico State College, M.A. 
thesis "55; N Bus Ed Q 25: 15 O 

White collar unions are different! George 
Strauss. J Bus Ed 31: 215-16 F 

BUSINESS schools 

Accreditation marches forward. Jay W. 
Miller. Bus Sch Exec 12: 35-39, 57-59 Je 

Administrative practices of private business 
colleges. R. Frank Harwood. Monograph 
93, South-Western Publishing Company. 
47 

An analysis of administrative practices of 
private business colleges in the United 
States. R. Frank Harwood. N Bus Ed Q 
25: 28 O 

Area conference report—accounting. Harold 
Post, Clem Boling, and Norman W. Bless- 
ing. Amer Bus Ed 13: 34 O 

Area conference report—business English. 
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— schools (continued) 
James J. Cleary, Charles G. Reigner, and 
Cletus J. McBride. Amer Bus Ed 13: 34- 
35 O 


Area conference report—private school area. 
John G. Leach and Albert A. Fisher. Amer 
Bus Ed 13: 33-37 O 

Business school enrollments up 13% over 
1954.-Bus Tchr 33: 1 F 

The business school scene. Crawford A. 
Treat. See issues Bus Tchr 

Changing patterns in private business educa- 
tion. William J. Hamilton. Amer Bus Ed 
12: 200-202, 205 Mr 

Course objectives vs. job objectives. C. Fred 
Burdett. Bus Sch Exec 12: 123-25 D 

The enrollment outlook ‘or private business 
schools. Clem Boling. Bus Sch Exec 12: 
16-18 Mr 

Fifth annual problem clinic—private school 
promotional problems. Hugh T. Barnes, 
Sanford L. Fisher, and Homer F. Long. 
Amer Bus Ed 12: 158-59 Mr 

Fifth annual problem clinic—teaching prob- 
lems in private schools. R. Frank Har- 
wood, J. K. Kincaid, J. Vincent Thompson. 
Amer Bus Ed 12: 159-60 Mr 

Industry’s challenge to the business school. 
J. W. Harrison, Jr. Bus Sch Exec 12: 3-7 
Mr 

Operating costs. Wesley E. Morse. Amer 
Bus Ed 12: 179-81 Mr 

Opportunities unlimited. Ernest W. Veigel, 
Jr. J Bus Ed 31: 169-70 Ja 

Penmanship for business school students. 
F. A. McCartney. Bus Sch Exec 12: 55- 
56 Je 

Recognized accreditation of business schools 
is here. Jay W. Miller. Bus Ed World 37: 
30-31 N 

60 wam in 6 weeks. Bus Tchr 33: 2 F 

Teamwork. J. K. Kincaid. Bal Sheet 37: 399- 
401 My 

Who’s important (to you) in your commu- 
nity? Leo Blackburn. Bus Tchr 33: 9 Mr 

Why study business? Francis J. Corrigan. 
Catholic Educational Review 54: 378-84 S 

Why they come to business colleges. Craw- 
ford A. Treat. Bus Tchr 33: 8-9 Ap 

Your end of the log. H. D. Hopkins. Bus Sch 
Exec 12: 99-101, 126 D 

BUTLER, Paul C. 

Accuracy means money. Systems for Ed 2: 

8 Ja 
BUTNER, Kay 

The diplomatic touch. Today’s Sec. 59: 17S 

The female boss—friend or foe? Today’s 
Sec 58: 15 F 

For beginners only? Today’s Sec 59: 15 N 

Have a good time! Today’s Sec 58: 17 My 

How to make a graceful exit. Today’s Sec 


58: 13 Je 

“I like my boss, but . . .” Today’s Sec 59: 
11,47 D 

Job-hunting hints. Today’s Sec 58: 21, 63 
Mr 

Pet peeves and their solution. Today’s Sec 
58: 27 Ap 


The seahtiuan of the older employee. Today’s 
Sec 59: 23 O 
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BUTNER, Kay (continued) 
The right job—the right way. Today’s Sec 
58: 13 Ja 
BUTTERWORTH, J. Donald 
See Barker, Clare Wright 
BUZ, William 
See Stella, Mary 


C 


CAHALAN, Thomas L. 

S. S. Packard’s educational ideas as expressed 
in his writings and as realized in the 
growth of Packard Junior College. New 
York University, Ph.D. thesis *55 

Silas Sadler Packard, pioneer in American 
business education. Bus Sch Exec 12: 52- 
54 Je; Silas S. Packard as schoolman. 76- 
79, 91-95 S 

CAIN, Marietta 

How do you rate in personality development? 
Bus Ed World 37: 30-31 D 

Why do we avoid the teaching of erasing? 
Bus Ed World 37: 25, 43 S 

CALLAN, John H. 

Evaluation in student teaching. N Bus Ed Q 

25: 49-53 D 
CAMPBELL, William R. 

Integrating English in professional business 
courses at the undergraduate level. Coll 
N & V 10: 15-19 O 

CANFIELD, Mary Brower 

A handbook for the beginning business 

teacher. N Bus Ed Q 25: 160 
CANNON, Harold L. 

Why personal use bookkeeping? Bus Ed 

Forum 11: 24-25 N 
CANSLER, Russell N. 

See Porter, Leonard J. 
CAPLAN, Samuel W. 

Creative thinking—an important new teach- 
ing tool for vo-ed! Am Voc J 31: 19 My 

An experiment in student awards. J Bus Ed 
31: 361-62 My 

CARAM, Thelma B. 

Revise general business—for everyone. Bus 

Ed World 37: 29-30 D 
CARE, Elsie G. and Frederick Renn 

Eleventh annual citizenship conference. Bus 

Ed Forum 11: 41-42 D 
CAREY, Alan D. 

Methods and techniques of research. N Bus 

Ed Q 24: 11-17 Mr 
CAREY, Clarence B. 

Business speller and vocabulary builder. Pit- 
man. 92 p $.72 

Spelling can be taught. Pitmanite 2: 5-6 Mr 

CARLSON, Arthur E. 

Levels and competencies in accounting and 

bookkeeping. Amer Bus Ed Y 13: 100-10 
CARMICHAEL, D. L. 

Teacher-pupil planning in business education. 

J Bus Ed 31: 178 Ja 
CARMICHAEL, Vernal H. 
Business education in Indiana. See issues 
Ball State C J 
CARTER, Juanita E. 
See Laurie, Edward J. 
CARUSO, Evelyn Marie 

A collection of color slides of Europe as a 

teaching instrument for economic geogra- 
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CARUSO, Evelyn Marie (continued) 
phy. Boston University, Ed.M. thesis °55 
CASADY, Cleo P. 

The chalkboard approach to teaching typing. 

Bus Ed World 36: 18-21 Je 
CASH, Evelyn 

What pet techniques do you use in your 

teaching? J Bus Ed 32: 102 N 
CHAMBERS, Ima M. 

Guidance in business machines. Amer Bus 

Ed 13: 99-101, 105 D 
CHAVALITDAMRONG, Boonsiri 

A proposed system of cumulative records 
for the Thai commercial school. Ohio 
State University, M.A. thesis ’55 

CHOMITZ, David L. 

Business education for adults in the junior 

colleges. Columbia University, Ed.D. thesis 
CHRISMER, John M. 

Cooperative part-time programs in the smaller 

community. Bus Ed Forum 10: 14-16 Ap 
CHRISTENSEN, Edward L. 

The classroom creed. Bal Sheet 37: 419 My; 

Bus Ed World 36: 2 Ap 
CLAPPER, Marvin W. 

An evaluation of the first business-education 
day held in 1953 in Oakland, California. 
San Jose State College, M.A. thesis *55 

CLARK, Allan 

More files in the same space. Systems for Ed 

2: 11-12 Ja-F 
CLARK, Frances and Dennis Gordon 

Should homework count in determining 

grades? Coll N & V 9: 7-10 My 
CLARK, Nathan A. 

Today’s business and the 3 R’s. Amer Bus 

Ed 13: 50-51, 56 O 
CLAWSON, B. H. 

A survey of the individual instruction tech- 
niques used by Texas distributive educa- 
tion co-ordinators. Texas Technological 
College, M.A. thesis; N Bus Ed Q 25: 16- 
17 

CLEARY, James J., Charles G. Reigner, and 

Cletus J. McBride 

Area conference report—business English. 
Amer Bus Ed 13: 34-35 O 

CLERICAL training 

An analysis of clerical jobs offered by Royer 
and Roger, Inc., Columbus, Ohio, com- 
pared with the business education program 
of Columbus public secondary schools to 
meet those job specifications and duties. 
William I. Randolph. Ohio State Univer- 
sity, M.A. thesis *55 

Area conference repert—clerical practice. 
Elizabeth T. Van Derveer, Marian Jo Col- 
lins, and Elizabeth Prowell. Amer Bus Ed 


13: 27-29 O : 
Business research shows how to improve in- 
struction. Robert G. Benson. Bus Ed 


Forum 10: 29-30, 42 F 

Clerical and office practice for today’s busi- 
ness. Harry Huffman. Amer Bus Ed 13: 
70-74, 85 D 

The clerical, machines, and general office 
practice professional curriculum. Marian 
Jo Collins. Amer Bus Ed Y 13: 290- 
9 


Clerical practice through related subjects. 
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CLERICAL training (continued) 

William A. Richards and Guy Johannes. 
Bus Ed Forum 10: 26, 31 Ap 

The clerical training curriculum pattern. 
—— G. Brown. Amer Bus Ed Y 13: 176- 
8 

The content of clerical typewriting. A. L. 
Hall. Virginia Polytechnic Institute, M.S. 
thesis *55 

The electronic age in business. Regis A. 
Horace. Bus Ed Forum 10: 8 F 

An evaluation of clerical practice. J. Alvin 
Dickinson. Bus Ed Forum 11: 26-27 N 

An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Elizabeth Ann Strain. 
Boston University, Ed.M. thesis °55 

Fifth annual problem clinic—problems of 
teachers of general clerical practice and 
office machines. Leonard J. Porter, Rus- 
sell N. Cansler, and Don Jester. Amer 
Bus Ed 12: 150-51 Mr 

A follow-up study and evaluation with rec- 
ommendations of clerical office practice at 
Columbia Heights high school. Alf M. 
Soholt. University of Minnesota, M.A. 
thesis 55; N Bus Ed Q 25: 560 

Levels and competencies in clerical skills 
and knowledge. E. Duncan Hyde and 
_ T. Hearn. Amer Bus Ed Y 13: 91- 

Meeting the challenge of today’s business 
through clerical and office practice. V. 
> Frisch. Amer Bus Ed 13: 88-90, 105 


Merrily we go to work. Lydia Sutton. Bus 
Ed Forum 10: 26-27 Ja 
A personal improvement program in the 
clerical practice course. Geraldine Ebert. 
Bus Ed Forum 11: 24, 29 D 
A program for payroll record keeping in the 
small high school. Richard P. Painter. Bal 
Sheet 37: 347-48 Ap 
Semester test—office and clerical practice. 
Fred Archer. Bus Ed World 36: 33 My 
Techniques for implementing instructional 
units in clerical practice. Mary Margaret 
Brady. Bus Ed Forum 10: 17-20, 24 F 
Theory and practice in clerical office train- 
ing. William P. Pryor. Virginia Poly- 
technic Institute, M.S. thesis °55 
What and where—clerical practice. E. C. 
McGill. Bus Ed Forum 11: 24-25 O 
CLIFFTON, Katherine 
See Handy, Ralph S. 
COCHRANE, Willard W. and Carolyn S. Bell 
The economics of consumption. McGraw- 
Hill. 481 $6.50 
COFFMAN, William 
A survey of course content in secretarial 
office practice as it exists in a selected 
group of Kansas high schools. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis *55 
COLEMAN, Marion G. and Mary E. Connelly 
Area conference reports—secretarial area. 
Amer Bus Ed 13: 6-8 O 
COLLEGES and universities 
Are business schools meeting the challenge? 
Weldon J. Taylor. Coll N & V 10: 1-6 O 
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COLLEGES and universities (continued) 

Breaking through. John N. Myer. J Bus Ed 
32: 143 D 

The changing functions of the university of 
Connecticut. Ruth Bosworth. New York 
University, Ph.D. thesis 

The characteristics of a changing school pop- 
a H. G. Enterline. Amer Bus Ed Y 

: 15-26 

The college-business exchange program. 
Harold A. Frey. Coll N & V 9: 15-17 Mr 

College business mathematics, 2nd ed. R. 
Robert Rosenberg. Gregg. 452 p $4.25 

The development of a handbook in group 
dynamics techniques for college teachers 
of certain business subjects. Richard S. 
Dale. J Bus Ed 31: 279 Mr; N Bus Ed Q 
25: 18 O 


Education for business in church-related 
liberal arts colleges. Donald R. Danskin. 
J} Bus Ed 31: 319 Ap; N Bus Ed Q 25: 
19 O 

Elements of business mathematics for col- 
leges. Llewellyn R. Snyder. McGraw-Hill. 
249 p $3.75 

Evaluation of shorthand achievement at the 
university level. Elise Davis. Bus Ed Forum 
11: 15-16 O 

An evaluation of the business education pro- 
gram at Southwestern state college. Wil- 
liam W. Ward. University of Oklahoma, 
Ed.D. thesis 

An evaluation of the student-teaching pro- 
gram of the secondary level at Central 
Missouri state college. Raymond W. Lans- 
ford. J Bus Ed 31: 279-80 Mr 

Fifth annual problem clinic—problems of 
teaching shorthand and transcription (col- 
lege level). Martha Hill, Louis Leslie, and 
= te H. Huggard. Amer Bus Ed 12: 144- 

Fifth annual problem clinic—the challenge 
in college typewriting. Marion Wood, 
George E. Martin, and Lydia Sutton. 
Amer Bus Ed 12: 138-39 Mr 

A follow-up study of 1949-54 business ad- 
ministration graduates. Richard Barr. Kan- 
sas State Teachers College (Pittsburg), 
M.S. thesis *55 

Follow-up study of the graduates of the fac- 
ulty of commerce and accountancy. Chaluay 
Makarasara. Ohio State University, M.A. 
thesis °55 

A follow-up study of the 1950-1954 gradu- 
ates of the master’s program in business 
education at Boston university. Donald 
George Fowke. Boston University, Ed.M. 
thesis *55 

General education in the collegiate program 
of secretarial science majors. Catherine 
lliff. Denver University, Ed.D. thesis °55; 
N Bus Ed Q 25: 32-33 O 

Integrating English in professional business 
courses at the undergraduate level. William 
R. Campbell. Coll N & V 10: 15-19 O 

Professional education for business: faculty 
requirements and standards. Coll N & V 9: 
4-14 Mr 

Results of a survey of business department 
graduates of Eastern Illinois state college, 
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COLLEGES and universities (continued) 
1946-53. Fred Davison. Eastern Illinois 
State College, M.S. thesis 

A self-teaching manual on college note tak- 
ing ‘without aid of shorthand. Alice L. 
Holst. Columbia University, Ed.D. thesis 

Should homework count in determining 
grades? Frances Clark and Dennis Gordon. 
Coll N & V 9: 7-10 My 

Student data helpful to counselors of business 
education and secretarial administration 
majors at Texas technological college. N. 
S. Darsey. Texas Technological College, 
M.A. thesis °55; N Bus Ed Q 25: 19-20 O 

A study of business curriculums in smali col- 
leges in a ten-state area. Mary Lue Warner. 
University of Wyoming, M.S. thesis °55 

A study of office equipment and facilities in 
schools of higher learning. Donzaliegh 
Patterson. Tennessee A & I State Univer- 
sity, M.S. thesis °55 

A study to determine certain factors associ- 
ated with unsatisfactory scholarship at 
Fairleigh Dickinson college, Rutherford, 
New Jersey. Eileen T. Costello. J Bus Ed 
31: 318 Ap 

A suggested training manual for college 
stores. J. D. Dunn. University of Texas, 
M.B.A. thesis *55 

Teachers colleges recruit, too! Elizabeth T. 
Van Derveer. NABTTI Bul 64: 9-12 Ag 

Teaching on the swing shift. Richard J. 
Thain. Coll N & V 9: 11-15 M 

Truths about learning. Robert S. Wasley. 
Coll N & V 9: 1-2, 23 My 

University training for business. Edward M. 
Stout. Coll N & V 10: 9-12 D 

Vocational-terminal education: public com- 
munity colleges of Michigan. Douglas R. 
Sherman. MBEA News Bul 21: 3 F; 5, 
25, 27-30 My 

Whither collegiate business education? Fran- 
S . Corrigan. School and Society 83: 45- 

COLLINS, James J. and N. F. Roy 

Typing mastered sooner. Systems for Ed 3: 
8 S- 

COLLINS, L. M. 

Teach the teaching typewriter. Bus Ed 
Forum 10: 24-26 My 

COLLINS, Marian Jo 

The clerical, machines, and general office 
practice professional curriculum. Amer Bus 
Ed Y 13: 290-99 

See also Van Derveer, Elizabeth T. 

COMMUNITY resources 

Business-education day for the greater Boston 
chamber of commerce. Teresa A. Regan. 
Cath Bus Ed R 7: 59-61 Ap 

The case for field trips. L. Marguerite Crum- 
ley. Am Voc J 31: 18 F 

A community resource: the guest speaker. 
James F. Giffin. Bus Ed Forum 10: 7-9 


a 

A study of community resources as an avail- 
able source of supplementary dictation 
material for stenographic students. Sister 
Ann Marita McCabe. State University of 
Iowa, M.A. thesis °55 

The use of community resources in business 
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education. De Lores L. Davis. Central 
Washington College of Education, M.Ed. 
thesis *55 

Use the corner store in your bookkeeping 
class. Mary Ellen Oliverio. Bus Ed Forum 
10: 25, 31 Ja 

Using community resources in teaching re- 
tailing. Alwin V. Miller. Bus Ed Forum 


10: 25 Ap , 
Using the guest speaker in teaching business 
machines. Calvin Kennedy. Bus 


Forum 10: 28, 34 My 
Your machines salesman can help you teach. 
Joseph F. Specht. Bus Ed World 36: 28- 


29 Mr 
CONDON, Arnold and Rowena Wellman 
Educational lag in shorthand. J Bus Ed 32: 
28-29 O 
CONNELLY, Mary E. 
New challenges in office practice. Cath Bus 
Ed R 7: 56-57 Ap 
CONRAD, Ruth 
Metodo moderno de mecanografia—a _ first- 
semester textbook for typewriting in the 
Spanish language. Chico State College, 
M.A. thesis 55; N Bus Ed Q 25: 17 O 
CONSUMER education 
An analysis and comparison of consumer- 
economic education practices among sub- 
ject areas in the lowa public secondary 
schools. Agnes Lebeda. J Bus Ed 31: 370- 
71 My; N Bus Ed Q 25: 38 O 
An analysis of consumer articles in selected 
magazines. Helen White. University of 
Minnesota, M.A. thesis °55; N Bus Ed Q 
25: 61-62 O 
An analysis of the consumer materials found 
in current ninth grade general mathematics 
books. James A. Cosgrove. University of 
Minnesota, M.A. thesis °55; N Bus Ed Q 
25: 17-18 O 
Brief notes on consumer credit. Amer Bus 
Ed 13: 125-26 D 
Classroom project spotlights local industry. 
a Leo V. Ryan. Bal Sheet 38: 115- 
The college can contribute to the economic 
efficiency of its students. Richard D. Kidd. 
Coll N & V 10: 11-13 O 
Consumer economic problems, Sth ed. W. 
Harmon Wilson and Elvin S. Eyster. 
South-Western. 725 p $3.20 
Consumer education in six weeks. Gerald 
D. Cresci. Bus Ed Forum 11: 26, 29 O 
Consumer information of sixth grade stu- 
dents. Edward J. Metzen. University of 
Minnesota, M.A. thesis °55; N Bus Ed Q 
25: 42 O 
Consumer training. Ramon P. Heimerl. See 
issues Bus Ed World 
Distributive education and consumer educa- 
tion classes join hands. Howard Rosen- 
winkel. Bus Ed Forum 11: 29-30 N 
Dollars and sense; sources of information 
for consumers. Ray G. Price. Nat Ed Assn 
J 45: 324 My 
The economics of consumption. Willard W. 
Cochrane and Carolyn S. Bell. McGraw- 
Hill. 481 p $6.50 
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CONSUMER education (continued) 

Evaluation in consumer education concepts. 
John E. Weems. Bus Ed Forum 10: 12-14 
Mr 

How to buy a graduation suit. Brother Leo 
Ryan. Bus Ed World 36: 21 My 

Pin Wall street on flannel. Peter Yacyk. Bus 
Ed World 37: 32 O 

The teaching of consumer economics. Ray 
G. Price. Amer Bus Ed 12: 268-69 My 

Today’s secretary goes shopping. See issues 
Today’s Sec 

Toward economic competence. Fred T. Wil- 
helms. Educational Leadership 13: 349-55 
Mr 

Who’s teaching money management? Leone 
Ann Heuer. Bus Ed World 37: 32-34 N 

COOK, Fred S. 

Peg-board presentations add flexibility to 
visual demonstrations. Bus Ed Forum 10: 
25-26, 42 F 

Planning tomorrow’s _ business 
Bal Sheet 38: 100-102, 114 N 

en for adults. J Bus Ed 32: 154 


classroom. 


You hold the key to the future of business 
education. Bus Ed World 36: 22-23 Je 

See also Zimpfer, Forest 

Theodore Woodward, Alan Lloyd, and Frank 

Lanham 

Fifth annual problem clinic—business teacher 
recruitment: procedures and methods. 
Amer Bus Ed 12: 164-65, 175 Mr 

COONRAD, Harold A. 

The administration and operation of com- 
mon office services. Indiana University, 
Ed.D. thesis °55; J Bus Ed 32: 144 D 

COOPER, Edward L. 
See Pounds, Norman J. G. 
CO-OPERATIVE education 

Cooperative case studies. L. E. James, Sr. 
Amer Bus Ed 13: 86-87, 93 D 

Cooperative part-time programs in the smaller 
community. John M. Chrismer. Bus Ed 
Forum 10: 14-16 A 

Earning while learning—a story told through 
television. Bernard A. Shilt. Bal Sheet 37: 
213-15 Ja 

A field investigation of the co-operative busi- 
ness occupations program in the Midland 
(Michigan) high school. Frank W. Lan- 
ham. J Bus Ed 31: 223 F; N Bus Ed Q 
25: 37 O 

Fifth annual problem clinic—problems of 
teachers and co-ordinators of co-operative 
programs. Robert F. Kozelka, William B. 
Logan, and Roxie Norman Howard. Amer 
Bus Ed 12: 153-54 Mr 

Individual instruction practices in co-opera- 
tive part-time distributive education pro- 
grams. Roman Miller. University of Min- 
nesota, M.A. thesis °55; N Bus Ed Q 25: 
42 0 

No magic formula for cooperation. Law- 
rence T. Thomson. Bus Ed Forum 10: 
9-11 Ap 

Student-in-industry project. Edgar Stahl. 
Amer Bus Ed 13: 82-83 D 

CORATOLA, Carole 

See Hakkila, Anita 
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CORMIER, Edward A. and Louis J. Robitaille 

A study to determine the extent of instruc- 
tion of individual income taxes to book- 
keeping students in the secondary schools 
of New England. Boston University, Ed.M. 
thesis *55 

CORNELIA, Nicholas J. 

A better school paper for Bayonne. J Bus 
Ed 31: 210-11 F 

Using the vari-typer. J Bus Ed 32: 69-72 N 

CORRIGAN, Francis J. 

Whither collegiate business education? School 
and Society 83: 45-47 F 

Why study business? Catholic Educational 
Review 54: 378-84 § 

CORSE, M. K. 

Education for commerce in Switzerland. 

Inter R for Bus Ed 48: 18-25 N 
COSGROVE, James A. 

An analysis of the consumer materials found 
in current ninth grade general mathematics 
books. University of Minnesota, M.A. 
thesis 55; N Bus Ed Q 25: 17-18 O 

COSTELLO, Eileen T. 

A study to determine certain factors associ- 
ated with unsatisfactory scholarship at 
Fairleigh Dickinson college, Rutherford, 
New Jersey. J Bus Ed 31: 318 Ap 

COTTINGHAM, Harold 

The business teacher and guidance. N Bus 

Ed Q 25: 8-14 D 
COWAN, Harold E. 

But I pay my own expenses. Amer Bus Ed 
12: 132 Mr 

Each day a new start. Bal Sheet 37: 243 F 

CRABBE, Ernest H., Herman G. Enterline, and S. 

Joseph DeBrum 

General business, 7th ed. South-Western. 
598 p $3.20 

CRANK, Floyd 
See Douglas, Lloyd V. 
CRAWFORD, T. James 

A direct approach to speed building. Bus Ed 
Forum 11: 14-15 N 

The effect of emphasizing production type- 
writing contrasted with speed typewriting 
in developing production typewriting abil- 
ity. University of Pittsburgh, Ph.D. thesis 

Teaching advanced typewriting. Amer Bus 
Ed 12: 239-40, 245 My 

See also Oliverio, Mary Ellen 

CRESCI, Gerald D. 

Consumer education in six weeks. Bus Ed 

Forum 11: 26, 29 O 
CREWS, James W. 

Customer understandings of banks and bank- 
ing services. Indiana University, Ed.D. 
thesis *55 

CRIQUI, Marvin W. 

How to start adult education in your town. 

Bus Ed World 36: 26-27 F 
CRUMLEY, L. Marguerite 

The case for field trips. Am Voc J 31: 18 

F 


CUNNINGHAM, John 
Education for all. Bus Ed Forum 11: 42 N 
CURRICULUM . 
The accounting and bookkeeping curriculum 
pattern. Lewis D. Boynton. Amer Bus Ed 
Y 13: 205-15 
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CURRICULUM (continued) 
Bases for change? Eleanor Evans. J Bus Ed 
31: 165-66 Ja 
The basic business curriculum pattern. John 
A. Beaumont. Amer Bus Ed Y 13: 231-41 
The bookkeeping professional curriculum. 
Ralf J. Thomas. Amer Bus Ed Y 13: 271- 
76 
Business curriculum in the small high school. 
Harriet J. Nichols. Bal Sheet 37: 350-51 
Ap 
Business curriculum recommendations through 
a survey of business concerns. Harold L. 
Rodarmel. Chico State College, M.S. thesis 
55; N Bus Ed Q 25: 51 0 
Business education curriculum for Del Norte 
county high school. Roger W. Jacobs. 
Chico State College, M.S. thesis °55; N 
Bus Ed Q 25: 33-34 O 
Business education offerings, Rich township 
high school, Park Forest, Illinois, Lynn Q. 
Gilmore. N Bus Ed Q 25: 25-26 O 
The clerical, machines, and general office 
practice professional curriculum. Marian 
Jo Collins. Amer Bus Ed Y 13: 290-99 
The clerical training curriculum pattern. 
~ aa G. Brown. Amer Bus Ed Y 13: 176- 
The comprehensive professional curriculum. 
Dean R. Malsbary. Amer Bus Ed Y 13: 
259-70 
The coordinator’s professional curriculum. 
Kenneth Zimmer. Amer Bus Ed Y 13: 
300-7 
The core program in the high school—its 
implications for business education. Harold 
Alberty. Delta Pi Epsilon lecture. South- 
Western Publishing Company. 30 p $.50 
A course of study for the small and medium 
size high school in Minnesota incorporating 
office practice skills and knowledges in 
second-year shorthand. Joan M. Sivinski. 
University of Minnesota, M.A. thesis ’55; 
N Bus Ed Q 25: 550 
Curriculum changes influenced by Catholic 
business education association. Brother 
Remigius. Cath Bus Ed R 7: 29-34 F 
The curriculum for secondary school busi- 
ness education majors—Trenton state 
aoa college. Bus Ed Observer 28: 
4N 


Curriculum levels in business education— 
formal and terminal levels: in-service and 
continuing levels. William Selden. Amer 
Bus Ed Y 13: 155-65 

Curriculum patterns in business education. 
American Business Education Yearbook, 
Vol. XIII, 1956. John L. Rowe, ed. 342 p 
$3.75 

The development of the business education 
department in the Mankato high school. 
Sylvia Weese. University of Minnesota, 
M.A. thesis "55; N Bus Ed Q 25: 61 O 

Differentiation in business teacher education. 
Hamden L. Forkner. Amer Bus Ed Y 13: 
247-58 

The distributive education curriculum pat- 
tern. Louise Bernard and Natalie Kneeland. 
Amer Bus Ed Y 13: 216-30 

The distributive education professional cur- 
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CURRICULUM (continued) 

riculum. Oswald M. Hager. Amer Bus 
Ed Y 13: 308-12 

The elective-sequence curriculum pattern. 
Reed Davis. Amer Bus Ed Y 13: 166-75 

Evaluative criteria for a business education 
program. Bus Ed World 37: 17-19 S 

General business for business education de- 
partments in Pennsylvania’s public schools. 
William H. Selden. Bulletin 272, Common- 
wealth of Pennsylvania, Department of 
Public Instruction, Harrisburg, Pennsyl- 
vania. 27 p $.25 

General education in the collegiate programs 
of secretarial science majors. Kathryn 
Mary Iliff. University of Denver, Ed.D. 
thesis, "55; N Bus Ed Q 25: 32-33 O 

How can we be sure that— Eleanor Skimin. 
J Bus Ed 31: 199 F 

Implications for a business education pro- 
gram from a job analysis survey. Anson 
Clark Dobson. Chico State College, M.S. 
thesis °55; N Bus Ed Q 25: 21 O 

It can be done. Catherine Bestrom. Nat Assn 
Sec Sch Prin Bul 40: 51-52 O 

Let’s wake up the curriculum. J. Frank Dame. 
J Bus Ed 32: 7, 25 O 

Objectives and curricular pattern of business 
education in the secondary school. Alvin 
C. Beckett. N Bus Ed Q 25: 15-18 D 

Resource materials for curriculum patterns in 
business education. Homer D. Willis. Amer 
Bus Ed Y 13: 315-42 

The role of business education in the total 
curriculum. Robert C. Lusk. MBEA News 
Bul 21: 4, 26 My 

The social business professional curriculum. 
Vernon A. Musselman. Amer Bus Ed Y 
13: 284-89 

The stenographic curriculum pattern. Faborn 
Etier. Amer Bus Ed Y 13: 190-204 

The stenographic professional curriculum. 
Albert C. Fries. Amer Bus Ed Y 13: 
277-83 

A survey of businessmen in Framingham, 
Massachusetts, and of recent business grad- 
uates from Framingham high school to 
determine the effectiveness of the high 
school business curriculum. Catherine E. 
Delaney. Boston University, Ed.M. thesis 
"55 


“There is a tide in the affairs of men... .” 
Elizabeth T. Van Derveer. J Bus Ed 32: 
N 


D 
DA COSTA, Marjorie : 
Psychology terms in Gregg simplified. To- 
day’s Sec 59: 22 O 
DALE, Richard S. 
The development of a handbook in group 
dynamics techniques for college teachers 
of certain business subjects. J Bus Ed 31: 
279 Mr; N Bus Ed Q 25: 18 O , 
Group discussion and student discussion 
leaders. J Bus Ed 31: 348-50 My 
Group dynamics in the college business class. 
J Bus Ed 31: 303-306 Ap 
Group evaluation by students. J Bus Ed 32: 
19-20 O 
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DALE, Richard S. (continued) 
Role playing. J Bus Ed 32: 114-16 D 
DAME, J. Frank 
The challenge of job analysis. J Bus Ed 31: 
190 Ja 


Let’s wake up the curriculum. J Bus Ed 32: 
. O 
—— Arthur Patrick, and Doris N. Phelan 

Exploratory courses in business training, 3rd 
ed. Gregg. 170 p $1.88 

DANNER, Jess 

Let the bulletin board take over. Bus Ed 

Newsletter 3: 14-15 Mr 
DANSKIN, Donald R. 

Education for business in church-related lib- 
eral arts colleges. J Bus Ed 31: 319 Ap; 
N Bus Ed Q 25: 19 O 

DARLING, Roland R. 

Cooperative guidance. Systems for Ed 2: 4-5 

My-Je 
DARSEY, N. S. 

Student data helpful to counselors of business 
education and secretarial administration 
majors at Texas technological college. 
Texas Technological College, M.A. thesis 
°55; N Bus Ed Q 25: 19-20 O 

DARST, Marian and Nelle Richards 

Production in machine transcription. J Bus 

Ed 32: 13-15 O 
DAUGHTREY, Anne Scott 

Finding her place in the business world. J 

Bus Ed 31: 248-50 Mr 
DAUTEN, Carl A. 
Business finance, 2nd ed. Prentice-Hall. 530 


p $6. 
DAVALL, George M. 

Semester test—salesmanship. Bus Ed World 
36: 23 Ja 

DAVEY, Homer C. 

A history of the business and business edu- 

cation department. N Bus Ed Q 25: 16 O 
DAVIDGE, William M. 

B.I.E. day comes to Auburn. Bal Sheet 37: 

349 Ap 
DAVIS, Charles S. 

A plan for teaching housing. Bus Ed Forum 

11: 25 D 
DAVIS, De Lores L. 

The use of community resources in business 
education. Central Washington College of 
Education, M.Ed thesis °55 

DAVIS, Elise 

Evaluation of shorthand achievement at the 
~~ level. Bus Ed Forum 11: 15- 
16 

How to teach transcription—teaching punc- 
tuation in transcription. Bus Ed World 36: 
26-27, 38 Mr 

DAVIS, Frederick B. 

The teaching of comprehension in reading 
in the secondary school. Ed 76: 541-44 
M 


y 
DAVIS, James Earl 
A comparison of the operating features of 
full-keyboard rotary calculators. University 
of Tennessee, M.S. thesis *55 
DAVIS, Jeanne B. 
Solved: a space problem; absorbed: an in- 
creased workload. Systems for Ed 3: 6-7 
N-D 
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DAVIS, Reed 

The elective-sequence curriculum pattern. 

Amer Bus Ed Y 13: 166-75 
DAVISON, Fred 

Results of a survey of business department 
graduates of Eastern Illinois state college, 
1946-53. Eastern Illinois State College, 
M.S. thesis 

DAVISON, lan 

Three months’ commercial experience in 

Sweden. Inter R for Bus Ed 48: 35-37 N 
DAY, Elmore M., Jr. 

The national pulse of office employment. Bal 
Sheet 38: 158-61, 165 D 

Training for office careers. Office Exec 31: 
15-17 Ap 

DAY, John P. 

High school work experience. J Bus Ed 32: 

123-24 D 
De BECK, John 

The production of a sound motion picture 
for typewriting methods classes. San Diego 
State College, M.A. thesis °55 

DeBRUM, S. Joseph 
See Crabbe, Ernest H. 
DELANEY, Catherine E. 

A survey of businessmen in Framingham, 
Massachusetts, and of recent business grad- 
uates from Framingham high school to 
determine the effectiveness of the high 
school business curriculum. Boston Uni- 
versity, Ed.M. thesis ’55 

DELTA Pi Epsilon 

Business education index—1955. Louis C. 
Nanassy, ed. Gregg. 62 p 

Business education service projects. Amer 
Bus Ed 12: 271 My 

Business teaching as a career. Gregg Publish- 
ing Division. 16 p $.35 

The core program in the high school—its 
implications for business education. Harold 
Alberty. Delta Pi Epsilon lecture. South- 
Western Publishing Company. 30 p $.50 

Delta Pi Epsilon selected bibliography for 
1955. Bal Sheet 37: 362-63 Ap; J Bus Ed 
31: 309 Ap 

Delta Pi Epsilon’s service projects. Bal Sheet 
37: 323 Mr; J Bus Ed 31: 366 My; Bus 
Ed World 36: 33 Je 

Free and inexpensive business education ma- 
terials. Monograph 94, South-Western Pub- 
lishing Company. 91 p 

A partial abstract of three studies: book- 
keeping and accounting activities. Earl 
Nicks, Sister M. Agnes Moran, and Alvin 
C. Beckett. Alpha Chapter of Delta Pi 
Epsilon, New York University. 36 p 

Service projects. Irene Place. MBEA News 
Bul 21: 7, 32 F 

Summaries of studies and research in business 
education—1955. N Bus Ed Q 25: 1-64 


DEMPSEY, Audrey V. 
Oo... you're a faculty adviser. J Bus Ed 
32: 16-18 O 
DENNY, Jessy 
A super service letter from a department 
store. ABWA Bul 20: 13-15 Ja 
DETTMAN, John A. 


Factors related to success in teaching the 


2 


DETTMAN, John A. (continued) 
business subjects in the secondary school. 
J Bus Ed 32: 91 N 

DEVENNY, Nina Lewis 

A comparison of the Gregg shorthand simpli- 

fied and the Speedwriting shorthand sys- 
a University of Tennessee, M.S. thesis 
‘2 


DeVOE, Merrill 
Effective advertising copy. Macmillan. 704 p 
6.50 


$6. 
DE VOSS, Virginia G. 
Business teachers reaction to office work ex- 
perience. Bus Ed Forum 10: 31 Ja 
DICKERSON, Earl S. 
Off-campus student teaching. J Bus Ed 31: 
352-54 My 
DICKINSON, J. Alvin 
An evaluation of clerical practice. Bus Ed 
Forum 11: 26-27 N 
DICTATION 
Correlated dictation and instruction records. 
(9 records in album). Theodore Yerian. 
Allied. $.99 per record; $8.50 per album 
The dictation problems of business execu- 
tives. Ray W. Arensman. Indiana Uni- 
versity, Ed.D. thesis °55 
—— 7 48 dictation records. Bus Tchr 
: 4 
New-matter dictation with previews. Charles 
B. Hicks. See issues Bus Ed World 
Office style dictation. A. E. Klein. Friden 
Calculating Machine Company, San Lean- 
dro, California. 58 p 
Pitman dictation tapes. (2 reels) Pitman. $14 
Progressive dictation with previews. Charles 
E. Zoubek. Gregg. 309 p $3.50 
Secondary (but important) factors in tran- 
scription. Charles E. Zoubek. Bus Tchr 33: 
12 Mr 
A study of community resources as an avail- 
able source of supplementary dictation ma- 
terial for stenographic student. Sister Ann 
Marita McCabe. State University of Iowa, 
M.A. thesis ’55 
The tape and teacher training. Edward J. 
Laurie and Juanita E. Carter. Bal Sheet 
38: 4-6 S 
Transcription dictation. Louis A. Leslie and 
Charles E. Zoubek. Gregg. 420 p $3.75 
DIEBOLD, Sister M. Josepha 
This business of business education. Cath 
Bus Ed R 7: 32-36 Ap 
DISTRIBUTIVE education 
Adaptations in education for distribution. 
Peter G. Haines. Bus Ed Forum 10:, 4 Ap 
An analysis of distributive education trainee 
ratings for the Knoxville and Knox county 
high schools during the school year 1953- 
1954. Rex Martin Wyatt. University of 
Tennessee, M.S. thesis *55 
An analysis of selected factors in the socio- 
economic and occupational experience 
backgrounds of distributive personnel in 
limited-line stores. Peter G. Haines. J Bus 
Ed 32: 37-38 O; N Bus Ed Q 25: 29 O 
Are we capitalizing on the guidance values 
in Christmas extra classes? Margaret E. 
Andrews. Bus Ed Forum 11: 27, 32 O 
Area conference report—distributive educa- 
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DISTRIBUTIVE education (continued) 
tion area. E. Duncan Hyde and W. Harmon 
Wilson. Amer Bus Ed 13: 31-32 O 

Business and distributive education are popu- 
lar (in Washington, D. C.) Am Voc J 31: 
9-10 Ap 

Business education and distributive education 
in Missouri. Am Voc J 31: 7-8 My 

Business education in Utah. Am Voc J 31: 
10-11 N 

A co-operative secondary school retail train- 
ing program for Nassau county, New 
York. Carl Kraushar. New York Univer- 
sity, Ed.D. thesis 

Creative thinking—an important new teach- 
ing tool for vo-ed! Samuel W. Caplan. Am 
Voc J 31: 19 My 

Distributive education. John T. Sweeney. 
Kentucky School Journal 34: 16 My 

Distributive education and consumer educa- 
tion classes join hands. Howard Rosen- 
winkel. Bus Ed Forum 11: 29-30 N 

The distributive education curriculum pattern. 
Louise Bernard and Natalie Kneeland. 
Amer Bus Ed Y 13: 216-30 

DE does it again! Am Voc J 31: 29 Ap 

Distributive education for youth; work-ex- 
perience laboratories. United States Office 
of Education. Division of Vocational Edu- 
cation. Bulletin No. 260; Distributive 
Education Ser. No. 22. 19 p $.15 Super- 
intendent of Documents 

Distributive education in Wisconsin. Am Voc 
J 31: 10-11 S 

The distributive education professional curric- 
ulum. Oswald M. Hager. Amer Bus Ed Y 
13: 308-12 

The distributive education program of Okla- 
homa. Am Voc J 31: 7-8 F 

Distributive education—what, where, when, 
why, how. Vocational Division, State De- 
partment of Education, Trenton, New 
Jersey. 11 p 

Employee committees help adult DE pro- 
grams. James A. Dorsey. Am Voc J 31: 
10 Mr 

Essentials of promoting distributive educa- 
owe D. Weiner. Bal Sheet 38: 112- 


An evaluative study of teacher training for 
distributive education throughout the 
United States. Doris Willis. J Bus Ed 31: 
179 Ja 

An experiment in student awards. Samuel W. 
Caplan. J Bus Ed 31: 361-62 My 

Fifth annual problem clinic—problems of 
teachers of distributive education. Mar- 
guerite Loos, Willard M. Thompson, and 
E. A. Roth. Amer Bus Ed 12: 151-53 Mr 

50 years of progress in business education. 
Arthur L. Walker, John A. Beaumont, and 
Harry Huffman. Am Voc J 31: 47-54, 
104 D 

50 years of progress in distributive educa- 
tion. T. Carl Brown and William B. Logan. 
Am Voc J 31: 57-59, 62-66, 111 D 

50 years of progress in vocational and prac- 
tical arts education. Arthur B. Mays. Am 
Voc J 31: 29-38, 105 D 

A follow-up study of cooperative merchandis- 
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DISTRIBUTIVE education (continued) 


ing graduates. Raymond A. Pingel. Uni- 

versity of Southern California, M.S. thesis 

55 

The four-step method of preparing lesson 
plans in distributive education. V. S. Kirk- 
endall. Bus Ed Newsletter 3: 10, 18-19 Mr 

The how and why of student selection for 
distributive education. Donald K. Beckley. 
Am Voc J 31: 22-23 My 

How Minnesota trains for distribution. War- 
ren H. Hutchins. Am Voc J 31: 20-21 O 

How teacher-coordinators rate their prob- 
lems. L. C. Severson. Bus Ed Forum 11: 
26, 28 D 

I like distributive education. B. D. Freedman 
and M. J. Krawitz. Bus Ed Observer 27: 
4, 10 My 

Individual instruction practices in co-opera- 
tive part-time distributive education pro- 
grams. Roman Miller. University of Minne- 
sota, M.A. thesis "55; N Bus Ed Q 25: 

42 0 ; 

A job study guide for service station sales- 
men based on a survey of oil company 
training directors. Harold O. Toupin. Uni- 
versity of Minnesota, M.A. thesis °55; N 
Bus Ed Q 25: 58 O 

Let’s teach display. Edwin L. Nelson. Bus 
Ed Forum 10: 29-30 Ja 

Levels and competencies in distribution. Doris 
E. Willis. Amer Bus Ed Y 13: 141-50 

Minimum requirements for the preparation 
of teacher-coordinators in distributive edu- 
cation. Roman F. Warmke. Bal Sheet 37: 
206-207 Ja 

The practical application of bookkeeping in 
distributive education. Bruce C. Shank. Bus 
Ed Forum 11: 17, 19 D 

A practical problem in retailing. C. L. Fagan. 
Bal Sheet 38: 14-16 S 

Principles of retailing, 3rd ed. Clare Wright 
Barker, Ira Dennis Anderson, and J. Don- 
ald Butterworth. McGraw-Hill. 633 p $6.50 

Recognize, analyze, merchandise your retail 
customers. J. K. Stoner. Bus Ed World 37: 
34-36 O 

Retailing prepares your students for home- 
making, too. Jane Shannon. Bus Ed World 
37: 21, 35 N 

Role-playing—a helpful technique for dis- 
tributive education trainees. Warren G. 
Meyer and Peter G. Haines. Am Voc J 
31: 15-16 Mr 

The saga of A. & P. Jim. Marion V. Odell. 
Bus Ed World 37: 31-32 S 

School store develops appreciation of man- 
agement problems. Joseph C. Hecht. Bus 
Ed Forum 10: 30-31 My 

Selected case problems in retailing. David 
E. Faville. Prentice-Hall. 243 p $3.75 

Suggestions on the organization of an adult 
distributive education program. Roman F. 
Warmke. Bus Ed Forum 10: 28, 42 F 

A survey of the individual instruction tech- 
niques used by Texas distributive education 
co-ordinators. B. H. Clawson. Texas Tech- 
nological College, M.A. thesis °55; N Bus 
Ed Q 25: 16-17 O 

Teaching the D. E. subjects. John A. Beau- 
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DISTRIBUTIVE education (continued) 

mont and Bernard M. Ohm. Amer Bus Ed 
12: 256-57, 260 My 

Techniques of retail merchandising, 2nd ed. 
a M. Wingate. Prentice-Hall. 592 p 
6.50 

Textile clinics help sales people. Gladys 
Peterson and Mildred Blair. Bus Ed Forum 
10: 16-18 A 

Three bulletins about education for the dis- 
tributive occupations. School Life 38: 12 Je 

Using community resources in teaching retail- 
ing. Alwin V. Miller. Bus Ed Forum 10: 
25 A 

Wanted!—more spokes and spokesmen for 
distributive education. L. T. White. Bus 
Ed Forum 10: 7-9 Ap 

What distributive education has meant to me. 
Pat Marotto. Bus Ed Observer 72: 28 My 

DOBSON, Anson Clark 

Implications for a business education program 
from a job analysis survey. Chico State 
a M.S. thesis °55; N Bus Ed Q 25: 


DODD, J. Harvey 
Applied economics, Sth ed. South-Western. 
566 p $2.72 
What values may be derived from a study of 
economics? Bal Sheet 37: 210-12 Ja 
DOLEN, James W. 
Obligations of employers and employees. 
Cath Bus Ed R 7: 23-29 F 
DONALDSON, Elvin F. 
Personal finance, 2nd ed. Ronald. 584 p $6 
DORSEY, James A. 
Employee committees help adult DE pro- 
grams. Am Voc J 31: 10 Mr 
DOTSON, Verner 
The business teacher scarcity. Bal Sheet 37: 


291 Mr 
DOUGLAS, Lloyd V. 

Fifth annual problem clinic—problems of 
beginning (first year) business teachers. 
Amer Bus Ed 12: 160-61 Mr 

DOUGLAS, Mary 

A comparative study of the secretarial train- 
ing programs in Texas junior colleges. 
University of Texas, M.B.A. thesis *55 

DOWNHOUR, Barbara H. 

Selling through your bulletin board. J Bus 

Ed 31: 251-52 Mr 
DRANE, Dorothy 

Personal characteristics of a good office 

worker. Bal Sheet 38: 104, 106 N 
DREHER, Ernest C. 

Y.C.W. activity in white-collar jobs. Cath Bus 

Ed R 7: 36-41 F 
DRESSNER, Howard R. 
See Janis, J. Harold 
DRISCOLL, John 

Innovation in economic education. Bus Ed 

Forum 10: 28 Ja 
DRY, S. W. 

Felt board for typewriting. J Bus Ed 31: 
346-47 My 

Knitting yarn is the answer. J Bus Ed 31: 
345 My 

DUARTE, H. D. 

What makes a secretary professional? To- 

day’s Sec 59: 10 O 
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DUCKWALL, Rida 
Student assistants. Bus Ed Newsletter 3: 15-16 
Mr 
DUNBAR, Florence Wissig 
The high school business department plans 
for a student’s future. Bal Sheet 38: 10, 
13 
DUNBAR, Stuart 
“Do it this way.” Bal Sheet 38: 99 N 
DUNN, J. D. 
A suggested training manual for college 
S- University of Texas, M.B.A. thesis 
DUNN, S. Watson 
Advertising copy and communications. Mc- 
Graw-Hill. 545 p $7 
DUPLICATING 
Color stencil duplicating. Wilson Ashby. Bus 
Ed Forum 10: 40-41 Mr 
Transcript problem “effectively eliminated.” 
Louise Lucas. Systems for Ed 2: 13-14 


My-Je 
DUPREE, Garland C. 
We teachers should _ psychiatry. Bus Ed 
World 37: 11-13 D 
DUTTON, James 
Atomic-energy terms in Gregg simplified. To- 
day’s Sec 59: 33 D 
DVORAK, Earl A. 
Preparation of the research report. N Bus 
Ed Q 24: 27-30 Mr 
DYE, Franklin Haddox 
A guide for planning state typewriting con- 
tests. Boston University, Ed.M. thesis °55 


E 


EASTERN business teachers association 
Area conference reports. Emma M. Audesirk. 
Amer Bus Ed 13: 6-38, 41 O 
Curriculum patterns in business education. 
American Business Education Yearbook, 
Vol. XIII, 1956. John L. Rowe, ed. Joint 
Publication Commission of the Eastern 
Business Teachers Association and the 
National Business Teachers Association. 
New York University Bookstore, 239 
Greene Street, New York 3, New York. 
342 p $3.75 
EBERT, Geraldine 
A personal improvement program in the 
clerical  __— course. Bus Ed Forum 11: 


ECKERSLEY, Ann L. 

Spotlight on Sweden—1955. N Bus Ed Q 

24: 53-57 Mr 
ECONOMICS : 

An analysis and comparison of consumer- 
economic education practices among sub- 
ject areas in the Iowa public secondary 
schools. Agnes Lebeda. J Bus Ed 31: 
370-71 My 

Applied economics, Sth ed. J. Harvey Dodd. 
South-Western. 566 p $2.72 

Brief notes about business and economic edu- 
cation. John G. Smale. Amer Bus Ed 12: 
206-208 .Mr 

Catholic philosophy in business and eco- 
nomics. Jerome L. Toner. Cath Bus Ed 
R 7: 18-32 Ap 

Classroom experiences for economic com- 
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ECONOMICS (continued) 

petence. Don Bowsky. Calif J Sec Ed 31: 
180-82 Mr 

The college can contribute to the economic 
efficiency of its students. Richard D. Kidd. 
Coll N & V 10: 11-13 O 

Consumer economic problems, 5th ed. W. 
Harmon Wilson and Elvin S. Eyster. 
South-Western. 725 p $3.20 

Developing economic competence of pupils 
in secondary schools; symposium. Calif J 
Sec Ed 31: 170-85 Mr 

Economic and political effects of restrictions 
by the department of agriculture on United 
States foreign trade in agricultural com- 
modities. Frances S. Hardin. University of 
Colorado, Ph.D. thesis °55; J Bus Ed 31: 
178-79 Ja 

Economic concepts everyone should know. 
Glenn D. Overman. Monograph 95, South- 
Western Publishing Company, 43 p 

Economics: a general introduction. Frederic 
Benham. Pitman. 568 p $4 

The economics of consumption. Willard W. 
Cochrane and Carolyn S. Bell. McGraw- 
Hill. 481 p $6.50 

Educating for economic competence. Myron 
S. Olson. Calif J Sec Ed 31: 175-76 Mr 

Elements of modern economics, 4th ed. AI- 
bert A. Meyers. Prentice-Hall. 518 p $5.75 

Introduction to economics, 2nd ed. Theodore 
Morgan. Prentice-Hall. 799 p $6.25 

Introductory course in economics. Leo Fish- 
man. Social Ed 20: 165-68 Ap 

Keys to understanding our economy. Baldwin 
Lee and Galen Jones. Clearing House 31: 
142-45 N 

Lesson in finance: Nyack, N. Y., high school 
seniors purchase a share of stock. Bur- 
roughs Clearing House 40: 12-13 Je 

Need for economic competence. Floyd A. 
Bond. Calif J Sec Ed 31: 170-74 Mr 

The readability of economics textbooks. Ken- 
neth Zahniser. University of Pittsburgh, 
Ed.D. thesis °55; J Bus Ed 32: 37 O 

Requisites for economic literacy. Galen Jones 
and Baldwin Lee. Council for Advance- 
ment of Secondary Education, 1201 Six- 
teenth Street, Northwest, Washington 6, 
D. C. 29 p; Nat Assn Sec Sch Prin Bul 
40: 349-75 F 

A study of economic education. Galen Jones. 
Bal Sheet 37: 397-98, 401 My 

Study on economic education of the council 
for advancement of secondary education. 
William C. Gescheider. Ed Forum 20: 
171-74 Ja 

Testing economic knowledge sand attitudes. 
Lewis E. Wagner. Nat Assn' Sec Sch Prin 
Bul 40: 120-32 My | 

Trends in economic’ education. Henry 
Thomassen. Public Affairs! Press, 2162 
Florida Avenue, Washington 8, D. C. $1 

Twelfth graders look at education for eco- 
nomic competence. Eric Wilson and Don 
Koch. Calif J Sec Ed 31: 183-85 Mr 

Visual aids for business and economic edu- 
cation. Monograph 92, South-Western Pub- 
lishing Company. 28 p 

Weaknesses of current economic education. 
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ECONOMICS (continued) 
Sherman E. Gunderson. Social Ed 20: 15- 
18 Ja 
What values may be derived from a study of 
economics? J. H. Dodd. Bal Sheet 37: 210- 
12 Ja 
EHRMENTRAUT, Sister Teresa Clare 
A survey to determine the place of person- 
ality development training in the business 
curriculum of a selected group of Catholic 
high schools in the United States. Boston 
University, Ed.M. thesis °*55 
ELFSTROM, Carolyn 
The weekly report form for transcription. 
Bus Ed Forum 10: 33-34 Mr 
ELZAY, Jack 
Adjusting to your community. Amer Bus Ed 
12: 218-19 My 
EMMERLING, Walter 
What employees think about you. Office Exec 
31: 19, 23 Ja 
EMPLOYMENT 
Application letters: “sparkle” or “sophomoric 
naivete?” Fabian Gudas. ABWA Bul 20: 
5-7 Ap 
Behind the scenes in an employment agency. 
Rosemarie Pace Barone. Bus Ed World 36: 
24-26, 35 Je 
Business education in action—preparation 
graduates need for their first jobs in busi- 
ness. Bulletin of the California State De- 
partment of Education, Volume XXV, 
No. 8, Sacramento, California. 39 p 
The challenge of job analysis. J. Frank 
Dame. J Bus Ed 31: 190 Ja 
Circumstances surrounding the employment 
of beginning office workers in Oklahoma 
City. James Ralph Reed. University of 
Oklahoma, Ed.D. thesis 55; J Bus Ed 31: 
223 F; N Bus Ed Q 25: 49-50 O 
Employment agencies—the inside story. Eula 
Birch. Today’s Sec 58: 22-23, 61 Mr 
The female boss—friend or foe? Kay Butner. 
Today’s Sec 58: 15 F 
For beginners only? Kay Butner. Today’s 
Sec 59: 15 N 
Getting that first position. Robert P. Bell. 
N Bus Ed Q 25: 55-59 D 
How the employer determines what he wants. 
Adolph W. Stuhr. Bus Ed Forum 10: 9- 
11 My 
How the employer orients the new worker. 
Emil M. Pastore. Bus Ed Forum 10: 12-13 
My 
How to gain an extra hour every day on the 
job. Ray Josephs. Bus Sch Exec 12: 41- 
42 Je 


How to make a graceful exit. Kay Butner. 
Today’s Sec 58: 13 Je 

Interviewing and psychological testing. Don- 
ald P. Whiteley. Office Exec 31: 27-29 Je 

Job-hunting hints. Kay Butner. Today’s Sec 
58: 21, 63 Mr 

The job interview: before, during, and after. 
John P. Whitcomb. Today’s Sec 58: 29, 
58 Mr 

Mistakes made in recruiting college gradu- 

. Leith Shackel. Office Exec 31: 21- 


The national pulse of office employment. 
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Elmore M. Day, Jr. Bal Sheet 38: 158-61, 
165 D 

An objective approach to success. Kenneth S. 
Jacobs. Today’s Sec 58: 4, 45 My 

Obligations of employers and employees. 
James W. Dolen. Cath Bus Ed R 7: 23- 
29 F 

Obtaining employee cooperation. Jules M. 
Graubard. Office Exec 31: 47-49 Ag 

Obtaining extra effort. John H. Anthony. 
Office Exec 31: 17-19 Jl 

Office employees: professionals or chattels? 
W. Miller Bennett. Office Exec 31: 7-10 Jl 

Points on applying for that position. Walter 
Rinehart. Kansas Bus Tchr 9: 8-9 My 

The problem of the older employee. Kay 
Butner. Today’s Sec 59: 23 O 

Requirements for beginning office employees. 
Dean C. Anderson. Bus Ed Forum 11: 
27-28 D 

The right job—the right way. Kay Butner. 
Today’s Sec 58: 13 Ja 

“Right man—right job.” William M. R. 
Mapel. Bus Ed Forum 10: 15-16 My 

bie Ns me picture for 1956. Today’s Sec 58: 
12 Je 

A study of the types of written tests given 
secretarial applicants in the Kansas City 
area. ReMinta Rasmuson. Kansas State 
aaa College (Pittsburg), M.S. thesis 
5 

A survey of employment opportunities in 
office occupations for high school graduates 
in Santa Ana, California. Harold L. 
Throop. University of Southern California, 
M.S. thesis °55; N Bus Ed Q 25: 57 O 

A survey of office employees in the Grand 
Rapids area. Lyvonne Riisberg. University 
of Michigan, M.S. thesis °55; N Bus Ed 
Q 25: 50 O 

Testing and selection. Joics B. Stone. Office 
Exec 31: 9-11, 23 F 

Training employees. George W. Tisdale. Of- 
fice Exec 31: 24-25 O 

We can help the other four. Wilbert 
+ Scheer. Bus Sch Exec 12: 67-71, 86-90 


Where to find a job. Doris Guss. Bus Ed 
World 36: 31 Je 

Write yourself up! Florence B. Gould. To- 
day’s Sec 58: 30-31, 60 Mr 

Y.C.W. activity in white-collar jobs. Ernest C. 
Dreher. Cath Bus Ed R 7: 36-41 F 


ENGLEBARDT, Stanley 


Miami Beach secretary. Today’s Sec 58: 9- 
11, 53 Ja 

Secretary in six languages. Today’s Sec 59: 
27, 47 O 


ENGLISH, Mary Ann 


Police at the typewriter. Typ News 26: 1, 
4 


Records for shorthand. Pitmanite 2: 6 Ja 


ENTERLINE, Herman G. 


The characteristics of a changing school 
population. Amer Bus Ed Y 13: 15-26 
Five questions about basic business education. 
Bal Sheet 37: 340-43 Ap 
See also Crabbe, Ernest H. 
See also Heimerl, Ramon P. 
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EQUIPMENT and supplies 


Better facilities make better typists. Bill G. 
Rainey. Texas Outlook 40: 22-23 Mr 

Building for business programs. Rodney G. 
Wessman. Am Voc J 31: 25-27 Ap 

Correction, please. Mary Jollon. Today’s Sec 
59: 20-21 N 

Desk height can influence typing output. 
Clarabelle McDermand. The Office 44: 72- 
73, 163, 165 D 

Don’t be penny-wise. Mark Peacock. J Bus Ed 
32: 65-66 N 

Effective utilization of office space and equip- 
ment. John I. Gaulding. Office Exec 31: 
20-23 Ja 

Electric typewriters go to school. A. James 
a Bus Ed Forum 11: .31-32 


A girl and an idea. Mary Jollon. Today’s Sec 
59: 22-23 S 

Letterheads designed to impress. Joseph G. 
Koelbel. Office Exec 31: 20-21 O 

More files in the same space. Allan Clark. 
Systems for Ed 2: 11-12 Ja-F 

New business equipment. See issues Bus Ed 
World 

Office machines and equipment on parade. 
See issues Office Exec 

Office shopping center. See issues Today’s 


“Our typing room is wonderful.” Bus Tchr 
33: 2 Mr 


Physical facilities, equipment, and layout of 
the bookkeeping classrooms in twelve new 
high schools in the California bay area. 
Eric W. Olsen. San Jose State College, 
M.A. thesis 

A pictorial guide to aid in planning business 
education classrooms and facilities. Bureau 
of Business and Distributive Education, 
State Department of Education, University 
of the State of New York, Albany, New 
York. 48 p 

Planning the layouts and equipment for busi- 
ness departments of secondary schools. 
George William Hinkle. San Francisco 
State College, M.S. thesis 55; N Bus Ed Q 
ye ee 

Planning tomorrow’s business classroom. 
Fred S. Cook. Bal Sheet 38: 100-102, 114 
N 


Remington’s new standard typewriter featur- 
ing interchangeable type. P. S. Pepe. Sys- 
tems for Ed 2: 6-7 My-Je 

Scientific effects of color on office employees. 
Kansas Bus Tchr 9: 4 Mr , 

Solved: a space problem; absorbed: an in- 
creased workload. Jeanne B. Davis. Systems 
for Ed 3: 6-7 N-D 

A survey of the equipment in the office ma- 
chines courses in the state of Connecticut. 
Morris W. Hynes. Boston University, 
Ed.M. thesis *55 

Trends in purchasing new school typewriters. 
Kansas Bus Tchr 10: 19 O 

Using the vari-typer. Nicholas J. Cornelia. 
J Bus Ed 32: 69-72 N 

Will offices ever install adjustable secretarial 
desks? Clarabelle McDermand. Bus Ed 
World 37: 26-27 S 
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ERICKSON, Lawrence W. 

Building basic typewriting skill. Bus Ed 
Forum 11: 8, 22 N 

A procedure for making a survey of business 
education practices in the high schools. N 
Bus Ed Q 24: 18-26 Mr 

Selected business education practices in the 
public senior high schools of California. 
J Bus Ed 31: 370 My; N Bus Ed Q 25: 
22-23 O 

Teaching the number row. J Bus Ed 32: 23- 
50 


2 
ERNEST, John W. 
Semester test—salesmanship. Bus Ed World 
36: 31-32 My 
ETHICS 
Business behavior, 2nd ed. Mary L. Bell and 
Ray Abrams. South-Western. 328 p $2.48 
Business ethics. Herbert Johnston. Pitman. 
354 p $4.75 
Business ethics. Pitmanite 3: 3 N 
Business is business ethics. Sister M. Therese. 
Cath Bus Ed R 7: 63-71 Ap : 
Prices and ethics. Brother Justin. Cath Bus 
Ed R 8: 35-43 N 
ETIER, Faborn 
The stenographic curriculum pattern. Amer 
Bus Ed Y 13: 190-204 
ETTINGER, Richard P. and David E. Golieb 
Credits and collections, 4th ed. Prentice-Hall. 
424 p $ 
EVALUATION 
Evaluation of shorthand achievement at the 
high school level. Sue Waddell. Bus Ed 
Forum 11: 13-15 O 
Evaluation of shorthand achievement at the 
university level. Elise Davis. Bus Ed Forum 
11: 15-16 O 
Grading timed writings. Wendell J. Heintz- 
man. Typ News 26: 6 
Should homework count in determining 
grades? Frances Clark and Dennis Gordon. 
Coll N & V 9: 7-10 My 
EVANS, Eleanor 
Bases for change? J Bus Ed 31: 165-66 Ja 
EWING, John S. 
Education for business in Italy and Britain. 
Coll N. & V 9: 18-23 My 
EXTRACURRICULAR activities 
Administration of student body finances in 
public junior colleges in California. William 
J. Justice. Stanford University, Ed.D. thesis 
Assuming responsibility for school activities. 
Robert Finch. Amer Bus Ed 12: 224-25 My 
A better school paper for Bayonne. Nicholas 
J. Cornelia. J Bus Ed 31: 210-11 F 
Co-curricular responsibilities of student 
teachers. Myrtle M. Stone. N Bus Ed Q 
25: 44-48 D 
Current practices and trends in publishing 
school newspapers. Mabel Zolla Allen. 
Illinois State Normal University, M.S. 
thesis *55 
Education for all. Bus Ed Forum 11: 42 
N 


Fifth annual problem clinic—problems of 
business teachers in performing extra-cur- 
ricular activities. E. C. McGill, Fred C. 
Archer, Lois J. Nickel. Amer Bus Ed 12. 
156-57 Mr 
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EXTRACURRICULAR activities (continued) 
How clubs provide for individual differences. 
Ray Rupple. Amer Bus Ed 13: 96-98 D 
Junior achievement. James F. Langton. J Bus 
Ed 32: 140-42 D 

Organizing business clubs. Gladys Peck. 
Amer Bus Ed 12: 231-34 My 

So... you're a faculty adviser. Audrey V. 
Dempsey. J Bus Ed 32: 16-18 O 

Student stenos: an office practice club. Stella 
Rogers. Bus Ed World 37: 26 O 

A study of the relationships which exist be- 
tween the problems encountered by high 
school business teachers in sponsoring 
extra-class activities and the preparation 
for sponsoring extra-class activities offered 
by selected business education departments 
in teacher-training institutions. Helen Hink- 
son Green. N Bus Ed Q 25: 27-28 O 

Suggested activities for a business club. Bill 
G. Rainey. J Bus Ed 31: 342-44 My 

EYSTER, Elvin S. 

Education for business ownership and man- 
agement. J Bus Ed 31: 295 Ap 

Fifth annual problem clinic—problems in 
business teacher education. Amer Bus Ed 
12: 162-63 Mr 

Providing guidance and counseling service. 
Amer Bus Ed 12: 226-28 My 

See also Wilson, W. Harmon 


F 
FAGAN, C. L. 
A practical problem in retailing. Bal Sheet 
38: 14-16 § 


FAIR, Ernest W. 
~— _ account. Bus Ed World 37: 10, 
FAIR, Mary 
Should general business be a required course? 
Bus Ed Forum 10: 27-28 Ap 
FAIRBANK, Roswell 
Guidelines for the improvement of business 
education through the school study coun- 
cil. Columbia University, Ed.D. thesis °55; 
N Bus Ed Q 25: 23-24 O 
FAIRCHILD, E. H. 
General business is a functional course. Bal 
Sheet 37: 304-306 Mr 
FARMER, Geraldine 
An occupational study of stenography in the 
cities of Calgary, Edmonton, and Lethr- 
bridge (Canada). University of Minnesota, 
M.A. thesis °55; N Bus Ed Q 25: 240 
FARRAR, Arthur 
School budgeting and financial accounting for 
small independent school districts in Okla- 
homa. University of Oklahoma, Ed.D. 
thesis 
FAVILLE, David E. 
Selected case problems in retailing. Prentice- 
Hall. 243 p $3.75 
FERNSTROM, Louise 
Methods of teaching business English. San 
Diego State College, M.A. thesis °55 
FILING 
Accuracy means money. Paul C. Butler. 
Systems for Ed 2: 8 Ja-F 
Alphabetic indexing, 2nd ed. Ray Wall 
Fisher. South-Western. 48 p $.56 
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FILING (continued) 

Area conference report—filing. Gilbert Kahn, 
Elizabeth B. Reichert, and A. James Kal- 
baugh. Amer Bus Ed 13: 29-30 O 

Ask the experts. Gilbert Kahn. See issues 
Today’s Sec 

Efficient records management. Robert A. 
Molgren. Systems for Ed 2: 11-12 My-Je 

“An enormous task of education.” R. P. Daly. 
Systems for Ed 2: 11-12 Mr-Ap 

Filing awards tests. See issues Bus Tchr 

Filing instruction can be abbreviated. Eva 
Allen Sova. J Bus Ed 31: 161-62 Ja 

Filing to find. Len G. Metzger. Office Exec 
31: 23-24 Ap 

General business tests: finding, keeping infor- 
mation. Inez Ray Wells. Bus Ed World 
36: 38 My 

Let’s evaluate our filing instruction. Gilbert 
Kahn. Bus Ed Observer 27: 22-24 F 

Levels and competencies in records manage- 
ment. Gilbert Kahn. Amer Bus Ed Y 13: 
111-18 

Miniature cross-reference sheets for practice 
materials in progressive filing. Gilbert 
Kahn and Theodore Yerian. Gregg. Pkg. 
of 25. $.28 

More files in the same space. Allan Clark. 
Systems for Ed 2: 11-12 Ja-F 

New frontiers in records management. Arthur 
Barcan. J Accy 102: 50-54 N 

Records management—“a new profession.” 
Ann Carter Shaw. Systems for Ed 3: 4-5 
N-D 

A revolution in filing procedure. Office Exec 
31: 9-12 N 

Test your way to success. Florence Elaine 
Ulrich. Today’s Sec 58: 39, 40 Ja 

FINCH, Robert 

Assuming responsibility for school activities. 

Amer Bus Ed 12: 224-25 My 
FISH, Marjorie 
I went to Hollywood for secretarial experi- 
ence. Bus Ed World 37: 21, 44 O 
FISHER, Albert A. 
See Leach, John G. 
FISHER, Ray Wall 
Alphabetic indexing, 2nd ed. South-Western. 
48 p $.56 
.——., Frederick Wahl, and B. W. Spencer 
Arithmetic review. Pitman. 76 p $1.40 
FISHER, Sanford L. - 
See Barnes, Hugh T. 
FISHER, W. S. 

Lighting in the office. Office Exec 31: 54 

A 


u 
FISHMAN, Leo 
Introductory course in economics. Social Ed 
20: 165-68 Ap 
FITZGERALD, Edward J. 
How the school can determine what the 
employer wants. Bus Ed Forum 10: 17, 
20 M 


FLOOD, Hazel A. 
The professional teacher. N Bus Ed Q 25: 
19-23, 53 D 
See also Poe, Roy W. 
FIORY, Ida M. 
A study of some effective audio-visual aids 
to be used in teaching typewriting. Uni- 
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FLORY, Ida M. (continued) 
versity of Southern California, M.S. thesis 
55 


FOLLOW-UP studies 

A follow-up study and evaluation with rec- 
ommendations of clerical office practice at 
Columbia Heights high school. Alf M 
Soholt. Wniversity of Minnesota, M.A. 
thesis °55; N Bus Ed Q 25: 560 

A follow-up study and job analysis of the 
1952 and 1953 graduates of the clerical 
practice department of Somerville high 
school, Somerville, Massachusetts. Kathryn 
Anne Kennedy. Boston University, Ed.M. 
thesis *55 

A follow-up study of business education 
graduates of Colorado high school, Colo- 
rado City, Texas. Jane Merrill. University 
of Texas, M.B.A. thesis *55 

A follow-up study of cooperative merchandis- 
ing graduates. Raymond A. Pingel. Uni- 
aa of Southern California, M.S. thesis 


A follow-up study of high school graduates 
and suggested revisions of business cur- 
riculum. Helen E. Shippy. Illinois State 
Normal University, M.S. thesis °55; N Bus 
Ed Q 25: 53 O 

A follow-up study of 1949-54 business ad- 
ministration graduates. Richard Barr. 
Kansas State Teachers College (Pittsburg), 
M.S. thesis °55 

A follow-up study of the business graduates 
of Monahans high school for the years 
1946-1954 inclusive. M. Montgomery. 
Texas Technological College, M.S. thesis 
"55; N Bus Ed Q 25: 43 O 

A follow-up study of the graduates of Eau 
Claire high school for the years 1952-1953. 
Bernard Nelson. University of Wisconsin, 
M.S. thesis °55; N Bus Ed Q 25: 46-47 


O 

A follow-up study of the graduates of Miller 
county high school, Colquitt, Georgia, for 
the years 1938-1954 inclusive. Bertie Sue 
Roberts. Florida State University, M.S. 
thesis *55 

A follow-up study of the 1950-1954 graduates 
of the master’s program in business edu- 
cation at Boston University. Donald George 
— Boston University, Ed.M. thesis 

A follow-up study of the 1951-1954 general 
clerical and secretarial majors of Beverly 
high school, Beverly, Massachusetts. Elea- 
nor M. Lambertson. Boston University, 
Ed.M. thesis *55 

A follow-up study to determine how effective 
the course in personal-use typewriting has 
proved to be to the students of Fort Atkin- 
son high school. John E. Kammer. Uni- 
versity of Wisconsin, M.S. thesis *55; N 
Bus Ed Q 25: 360 

A follow-up survey of the 1951 business edu- 
cation graduates of Central high school, 
Muncie, Indiana. Max R. Broyles. Ball 
State Tedchers College, M.A. thesis *55 

FORIO, Edgar J. 

The secretary in our modern world. Today's 

Sec 58: 8 Mr 
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FORKNER, Hamden L. 

Are traditions getting us down? Bus Ed 
Forum 10: 19-22 Mr 

D:fferentiation in business teacher education. 
Amer Bus Ed Y 13: 247-58 

The future business leaders of America. Sys- 
tems for Ed 2: 4-5 Mr-Ap 

FORRESTER, Gertrude 

Role of high school and college counselors. 

NABTTI Bulletin 64: 12-16 Ag 
FOWKE, Donald George 

A follow-up be of the 1950-1954 gradu- 
ates of the master’s program in business 
education at Boston University. Boston 
University, Ed.M. thesis *55 

FOWLER, Lytle C. 

A study to determine whether or not the 
junior colleges of Mississippi are meeting 
adequately the business education needs of 
the post secondary school youth in the 
area which these schools were organized 
to serve. N Bus Ed Q 25: 25 O 

FRAKES, John C. 

See Perry, Enos C. 
FRANCIS, Mary 

See Sparks, Margaret 
FRANTZ, Louise W. 

A challenge to business teacher education. 
J Bus Ed 31: 269-70 Mr 

FRANZ, Raymond J. 

Vocational guidance in the junior college. 
Illinois State Normal University, M.S. 
thesis *55 

FREDERICK, Anna Barbara 

Should we teach typewriting to mental de- 

fectives? Bal Sheet 38: 111, 114 N 
FREEDMAN, B. D. and M. J. Krawitz 

I like distributive education. Bus Ed Observer 

27: 4, 10 My 
FREEMAN, M. Herbert 

Let’s start a trend toward teaching second- 
year bookkeeping. Bus Ed Forum 10: 24, 
30 Ap 

See also Gruber, Joseph 

FREY, Harold A. 

The college-business exchange program. Coll 

N & V 9: 15-17 Mr 
FRIES, Albert C. 

The stenographic professional curriculum. 

Amer Bus Ed Y 13: 277-83 
FRISBIE, M. Adele 

Area conference report—secretarial training. 

Amer Bus Ed 13: 12-17 O 
FRISCH, Vern A. 

“For work well done.” Am Voc J 31: 16 My 

Meeting the challenge of today’s business 
through clerical and office practice. Amer 
Bus Ed 13: 88-90, 105 D 

Production standards motivate students. 
Ed Forum 10: 6 My 

FROMM, Glenn E. 

Business education in 100 years at Trenton 
state teachers college. Bus Ed Observer 27: 
6, 28-29 F; 24-25 My 

FUTURE business leaders of America 

Education for all. John Cunningham. Bus Ed 
Forum 11: 42 N 

Eleventh annual citizenship conference. Elsie 
G. Care and Frederick Renn. Bus Ed 
Forum 11: 41-42 D 


Bus 


Business Education Index 


FUTURE business leaders of America (continued) 
Financial security project for FBLA chapters. 
Elsie Null. Bus Ed Forum 10: 49-50 Mr 
The future business leader. See issues Bus Ed 
Forum 

Future business leaders of America. Ball State 
C J 27: 3 My 

The future business leaders of America. 
Hamden L. Forkner. Systems for Ed 2: 
4-5 Mr-Ap 

Future business leaders of America. See issues 
Bus Ed Newsletter 

An FBLA one-day work project. Doris Bank- 
ston. Bal Sheet 37: 252-53 F 

Have you discovered America? Jean Mc- 
Namee. Bus Ed Forum 11: 41 N 

Report of 1956 FBLA national convention. 
Bus Ed Forum 11: 41-42 O 

Wanted: more FBLA sponsors. Paul Phillips. 
Bus Ed Forum 10: 41 My 


G 


GAGER, A. H. 
Hidden values of office machine service con- 
tracts. Office Exec 31: 36 D 
Research roundup. See issues Office Exec 
GAMBLE, Margaret E. 
How to prepare a reference file box for 
shorthand. Bus Ed World 37: 20, 37 N 
GAMMARDELLA, Frank R. 
Teaching the concept of zero in office prac- 
tice. Bal Sheet 38: 162-63 D 
GARBARINO, Mary Stedem 
A survey of office employment opportunities 
for deaf and hard-of-hearing white females 
in manufacturing industries in Tennessee. 
University of Tennessee, M.S. thesis °55 
GASKINGS, Lloyd 
Learning arithmetic through the adding ma- 
chine. VBE Bul 10: 10 F 
GAULDING, John I. 
Effective utilization of office space and equip- 
ment. Office Exec 31: 20-23 Ja 
GAVIN, Ruth E. and E. Lillian Hutchinson 
Reference manual for stenographers and typ- 
ists, 2nd ed. Gregg. 188 p $1.28 
GEOGRAPHY, economic 
A collection of color slides of Europe as a 
teaching instrument for economic geog- 
raphy. Evelyn Marie Caruso. Boston Uni- 
versity, Ed.M. thesis °55 
Economic and political effects of restrictions 
by the department of agriculture on United 
States foreign trade in agricultural commod- 
ities. Frances S. Hardin. University of 
Colorado, Ph.D. thesis °55; J Bus Ed 31: 
178-79 Ja 
A quiz livens up economic geography. Buck 
Rainey. Bus Ed World 36: 27 Je 
The teaching of economic geography. Donald 
. D. Mulkerne. Amer Bus Ed 12: 261-62, 
264 My 
A alin unit on the industrial develop- 
ment, history and commercial aspects of 
North Kansas City, Missouri. Violet 
Houser. Northeast Missouri State Teachers 
College, M.A. thesis *55 
World geography, Sth ed. Norman J. G. 
Pounds and Edward L. Cooper. South- 
Western. 640 p $3.36 
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GERFEN, Richard C. 

Better business letters: how to use one. Bus 
Ed World 36: 23-24 Mr 

Consciousness and competence. ABWA Bul 
21: 4-10 O 

GERTH, Alice Ackerman 

The placement and follow-up of the business 
graduates of Wells high school from 1949- 
1954. Mankato State Teachers College, 
M.S. thesis *55 

GESCHEIDER, William C. 

Study on economic education of the council 
for advancement of secondary education. 
Ed Forum 20: 171-74 Ja 

GETSINGER, J. Wilson 

Business education in Europe: implications 
for business education in the U.S.A. Bal 
Sheet 37: 294-97 Mr 

Business education in Europe 1954. Inter R 
for Bus Ed 47: 36-44 Ap 

Business education in Europe: teaching 
methods and classroom techniques. Bal 
Sheet 37: 244-48 F 

GIBBENS, V. E. 7 

Application letters need facts and convincing 

details. ABWA Bul 20: 9-12 Ja 
GIBSON, E. Dana 

It’s time to teach business electronics. Bus Ed 
World 36: 28 Je 

What’s new in audio-visual aids? Bus Ed 
World 36: 13-16 Mr 

GIFFIN, James F. 

Better business letters: what to write. Bus 
Ed World 36: 20-21 Mr 

A community resource: the guest speaker. 
Bus Ed Forum 10: 7-9 Ja 

Prepare for retail sales demonstrations. J 
Bus Ed 31: 264-66 Mr 

GILL, Earl E. 

A study of bookkeeping practices in Toledo, 
Iowa, with particular reference to the con- 
tent of the high school bookkeeping course. 
State University of Iowa, M.A. thesis 
55 


GILL, W. C. 
Common ground in business and education. 
Bus Ed Forum 10: 23-25 Mr 
GILMORE, Lynn Q. 
Business education offerings, Rich Township 
high school, Park Forest, Illinois. N Bus 
Ed Q 25: 25-26 O 
GINDER, C. E. 
Worthy of reference. See issues Office Exec 
GLENN, John E. 
On buying life insurance. N Y State Ed 43: 
506 Ap 
GOLIEB, David E. 
See Ettinger, Richard P. 
GOODMAN, Kennard E. 
The common law. Amer Bus Ed 13: 79-81 
D 


Teaching business law. Pitmanite 2: 3-4, 13 
Mr; Amer Bus Ed 12: 265-67 My 
and W. L. Moore 

Today’s business law. Pitman. 526 p $3.12 
GOODSON, Sylvia 

Teach business law in your own “courtroom.” 

Bus Ed World 36: 18-19 Ap 

GORDON, Dennis 

See Clark, Frances 
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GORDON, William C. 
Area conference report—office practice area. 
Amer Bus Ed 13: 26-30 O 
GORMAN, Aloysia M. 
An objective test for business correspondence. 
N Bus Ed Q 25: 26-27 O 
GORSKI, Blanche 
See Hoff, Don 
GORSON, Herbert H. 
The need for teaching the basic principles of 
commercial law. Bus Ed Observer 27: 5-6, 
20 My 
GOULD, Florence B. 
Write yourself up! Today’s Sec 58: 30-31, 
60 Mr 


GRAHAM, Jessie 
Planning and selecting the problem. N Bus 
Ed Q 24: 5-10 Mr 
See also Sparks, Margaret 
GRAN, James R 
Eleven recommendations for improving type- 
writing instruction. Bal Sheet 38: 117-18 N 
Iowa gets a look at its typing. Bus Tchr 33: 


p 
A survey of selected aspects of teaching prac- 
tices as found in typewriting courses in the 
public secondary schools of lowa. Iowa 
State Teachers College, M.A. thesis *55 
GRANT, Eugene L 
Basic accounting and cost accounting. Mc- 
Graw-Hill. 377 p $6 
GRAUBARD, Jules M. 
Obtaining employee cooperation. Office Exec 
31: 47-49 Ag 
GRAY, Georgia 
She shall have music. Today’s Sec 58: 9-11 


Je 
GREEN, H. H. 

Is your shorthand speed fast enough? Today’s 
Sec 58: 12 Ja 

Teaching the ‘extras’ in transcription. Bus Ed 
World 37: 19-20 O; 18-19, 34 N; 22-23 D 

GREEN, Helen Hinkson 

Give the student a break. Bus Ed World 36: 
11-15 My 

A study of the relationships which exist be- 
tween the problems encountered by high 
school business teachers in sponsoring 
extra-class activities and the preparation 
for sponsoring extra-class activities offered 
by selected business education depart- 
ments in teacher-training institutions. N 
Bus Ed Q 25: 27-28 O 

See also Douglas, Lloyd V. 

GREENE, Jay Murray 

Development of a course of study in income 
tax accounting that will provide the com- 
petencies needed by business education 
graduates. New York University, Ed.D. 
thesis *55 

GREENE, Richard S. 

Training machine operators. Systems for Ed 

2: 8 My-Je 
GREENFIELD, Mary F. 

Let’s narrow the gap between the typewriting 
classroom and the initial job. Bus Ed 
Forum 11: 22-23 D 

GREENLEE, Roy Lyle 

A study of public business management policy 

and practice in purchasing school insurance 
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GREENLEE, Ray Lyle (continued) 
for the class B-BB high schools of King- 
man and Pratt counties, Kansas. University 
of Colorado, M.B.E. thesis °55 

GREGG, Edna L. 

The teaching of shorthand prior to 1900. 
Indiana University, Ed.D. thesis °55; J 
Bus Ed 32: 37 O 

GRESS, John J. 
Shorthand corner. See issues Bus Ed World 
GRIFFITH, Eula 

Special assignment: crippled children. Bus 
Ed World 36: 29, 31 Ja 

Typewriting keys to success. J Bus Ed 32: 
138-39 D 

GRIGGS, Jolly F. 

Per cent of accuracy chart for typewriting. 

Typ News 26: 2 
GRUBBS, Robert L. 

For outline construction skill— Bal Sheet 
37: 257-58 F 

Imagination. J Bus Ed 31: 219-20 F 

The relationship between speed of visual 
perception and basic skills in typewriting. 
University of Pittsburgh, Ed.D. thesis 

GRUBER, Joseph 

Area conference report—bookkeeping area. 
Amer Bus Ed 13: 25-26 O 

The New York City advisory council on busi- 
ness education—an example of industry- 
education cooperation. N Bus Q 24: 31- 
34, 50 My 

GUDAS, Fabian 

Application letters: “sparkle” or “sophomoric 

naivete”? ABWA Bul 20: 5-7 Ap 
GUIDANCE 

Are we capitalizing on the guidance values 
in Christmas extra classes? Margaret E. 
Andrews. Bus Ed Forum 11: 27, 32 O 

Business behavior, 2nd ed. Mary L. Bell and 
Ray Abrams. South-Western. 328 p $2.48 

Business education in action—preparation 
graduates need for their first jobs in busi- 
ness. Bulletin of the California State De- 
partment of Education, Volume XXV, No. 
8, Sacramento, California. 39 p 

The business teacher and guidance. Harold 
Cottingham. N Bus Ed Q 25: 8-14 D 

Business teaching as a career. Delta Pi Epsi- 
oe and Gregg Publishing Division. 16 p 
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College vocational day. Ruth M. LaPolla. 
Amer Bus Ed 13: 84-85 D 

Contributions of business teachers to student 
personnel work. Marjorie M. Bothel. Uni- 
versity of Minnesota, M.A. thesis ’55 

Cooperative guidance. Roland R. Darling. 
Systems for Ed 2: 4-5 My-Je 

Exploratory course in business training, 3rd 
ed. J. Frank Dame, Arthur Patrick, and 
Doris N. Phelan. Gregg. 170 p $1.88 

Fifth annual problem clinic—problems of 
business teachers in discharging their guid- 
ance, placement, and follow-up responsi- 
bilities. Paul F. Muse, Jack Neil, Helen 
Spurr. Amer Bus Ed 12: 157-58 Mr 

Guidance for business students in Catholic 
high schools. Brother Philip Harris. Bal 
Sheet 38: 108-10 N 


Guidance in business machines. Ima M. 
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GUIDANCE (continued) 


Chambers. Amer Bus Ed 13: 99-101, 
105 D 
Guiding students in basic business. Milner 


Stove. Bus Ed Forum 10: 29 My 

The high school business department plans 
for the student’s future. Florence Wissig 
Dunbar. Bal Sheet 38: 10, 13 S 

The how and why of student selection for 
distributive education. Donald K. Beckley. 
Am Voc J 31: 22-23 My 

Implications of shorthand survey of drop- 
outs and failures. VBE Bul 11: 7, 9-12 O 

The Kiowa county careers day. D. L. Miller. 
Bus Ed Newsletter 3: 10-11 My 

Office fringe benefits. Survey summary num- 
ber 19. National Office Management As- 
sociation, Willow Grove, Pennsylvania. 32 


p 

Office salaries—a guide to 1957 salary rates. 
Survey summary number 20. National 
Office Management Association, Willow 
Grove, Pennsylvania. 33 p 

Orientation program for entering junior high 
at Roosevelt high school, Emporia, Kan- 
sas. Marjorie Kelly. Bus Ed Newsletter 3: 
12-13 My 

Policies and practices regarding the place- 
ment of students in college typewriting 
courses. Mary L. Hill. Tennessee A & I 
State University, M.S. thesis °55 

Problems of beginning office workers. Frank 
E. Liguori. Bal Sheet 38: 52-55, 61 O 

A proposed system of cumulative records for 
the Thai commercial school. Boonsiri 
Chavalitdamrong. Ohio State University, 
M.A. thesis ’55 

Providing guidance and counseling service. 
Elvin S. Eyster. Amer Bus Ed 12: 226- 
28 My 

Research on the guidance of business stu- 
dents. Brother Philip Harris. Cath Bus Ed 
R 7: 64-72 F; 33-47 Je 

A review of current literature of guidance 
in business education. Clayton G. Schmitt. 
University of Wisconsin, M.S. thesis ’55; 
N Bus Ed Q 25: 52-53 O 

Role of high school and college counselors. 
Gertrude Forrester. NABTTI Bulletin 64: 
12-16 Ag 

Role of the secondary school teacher. Doro- 
thy L. Travis. NABTTI Bulletin 64: 5-8 


Ag 

A self-evaluative report of guidance pro- 
grams in business education in Negro col- 
leges for 1954-1955. Nannie J. McCann. 
Tennessee A & I State University, M.S. 
thesis *55 

So you want a job at college. James Sharp. 
Bus Ed Newsletter 7: 14 My 

Student counseling in operation. Ossian R. 
MacKenzie. J Bus Ed 31: 256-58 Mr 

Student data helpful to counselors of business 
education and secretarial administration 
majors at Texas technological college. 
N. S. Darsey. Texas Technological Col- 
lege, M.A. thesis "55; N Bus Ed Q 25: 19- 
20 O 

A study of selected factors possessed by drop- 
outs and non-dropouts in eleven western 
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GUIDANCE (continued) 

Pennsylvania high schools. Bernadine T. 
Meyer. Columbia University, Ed.D. thesis 

Suggested guidance practices for business 
teacher recruitment. Bulletin 64, National 
Association of Business Teacher-Training 
Institutions. United Business Education 
Association, 1201 Sixteenth Street, N.W., 
Washington 6, D. C. 24 p $1 

Vocational experiences in the academic high 
schools. Mary Meade and others. H Points 
38: 5-21 Ja 

Vocational guidance in office occupations 
for the junior high school. Richard E. 
Boyd. University of Southern California, 
M.S. thesis °55; N Bus Ed Q 25: 15 O 

Vocational guidance in the business educa- 
tion department of the Stroudsburg (Penn- 
sylvania) high school. Catherine G. Wol- 
verton. University of Southern California, 
M.S. thesis °55; N Bus Ed Q 25: 63 O 

Vocational guidance in the junior college. 
Raymond J. Franz. Illinois State Normal 
University, M.S. thesis *55 

Vocational guidance in the small high school. 
James Anthony Hallam. Illinois State Nor- 
mal University, M.S. thesis ’55 

We're solving the problem of dropouts. 
Audrey A. Weitz and Clara Boman. Bus 
Ed World 37: 19 D 

Why students choose business subjects. Mary 


Ellen Oliverio. J Bus Ed 32: 67-68 N 
GUNDERS, Henry 
Clerical work measurement. J Accy 101: 


38-44 F 
GUNDERSON, Sherman E. 
Weaknesses of current economic education. 
Social Ed 20: 15-18 Ja 
GUSS, Doris 
Where to find a job. Bus Ed World 36: 31 Je 
GUTHRIE, Mearl R. 

Fifth annual problem clinic—problems of 
teachers of general business (9th and 10th 
grade level). Amer Bus Ed 12: 147-48 Mr 

Student teacher’s responsibility for getting 
properly oriented. N Bus Ed Q 25: 24-28 
D 


Taxes and basic business. Bus Ed Forum 
10: 6 Mr 
GUY, Hollis 
See Oliverio, Mary Ellen 
GYLLING, Grace Elizabeth 
A good text makes the difference. Bus Ed 
Newsletter (P-H) 1: 4 Fall 


H 


HACKER, Alma Lee 
Teaching advanced business problems. Amer 
Bus Ed 12: 263-64 My 
HAGER, Oswald M. 
The distributive education professional cur- 
riculum. Amer Bus Ed Y 13: 308-12 
HAINES, Peter G. 
Adaptations in education for distribution. 
Bus Ed Forum 10: 4A 
An analysis of selected factors in the socio- 
economic and occupational experience 
backgrounds of distributive personnel in 
limited-line stores. J Bus Ed 32: 37-38 QO; 
N Bus Ed Q 25: 29 O 


3| 
HAINES, Peter G. (continued) 
See also Meyer, Warren G. 
HAIRE, Mason 
Psychology in management. McGraw-Hill. 
212 p $4.75 
HAKKILA, Anita, Barbora Havrda, and Carole 


Coratola 

A survey of the teaching of machine tran- 
scription in Connecticut high schools. 
Beacons on Bus Ed 39: 6-8, 13-15 My 

HALE, Jordan 

Automation and business education—where 
is automation going? Bus Ed World 36: 
11-13, 31 Ja; Automation’s applications 
and problems. 19-22, 29 F; The employ- 
ment outlook. 32-36 Mr; Automation’s 
effect on clerical employment. 20-24 Ap; 
22-25, 39 My 

HALE, Margaret 

Finger-tip money. Today’s Sec 58: 

59 Mr 
HALL, A. L. 
The content of clerical typewriting. Virginia 
Polytechnic Institute, M.S. thesis °55 
HALL, K. W. 
Application letters. ABWA Bul 21: 
HALLAM, James Anthony 

Vocational guidance in the small high school. 
Illinois State Normal University, M.S. 
thesis °55 

HAMILTON, Philip J. 

A study of differences in general mathemati- 
cal achievement at the beginning and end 
of the school year among students at Cass- 
ville public school. University of Wiscon- 
sin, M.S. thesis 55; N Bus Ed Q 25: 29 O 

HAMILTON, William J. 

Changing patterns in private business educa- 
tion. Amer Bus Ed 12: 200-202, 205 
Mr 

HANDY, Ralph S. and Katherine Cliffton 

Business English in practice, 2nd ed. Pitman. 

188 p $2.40 
HANNA, Fe Mills 

The utilization of audio-visual aids in the 
teaching of Gregg shorthand. Eastern Illi- 
nois State College, M.S. thesis 

HANNA, J Marshall 
Ask the experts. See issues Today’s Sec 
See also Beamer, Esther 

HANNA, John F. 

Implications of research for the teacher of 
general business education. Bal Sheet 37: 
302-303 Mr 

HANSEN, Harry L. 
See McNair, Malcolm P. 
HARDIN, Frances S. 

Economic and political effects of restrictions 
by the department of agriculture on United 
States foreign trade in agricultural com- 
modities. University of Colorado, Ph.D. 
thesis *55; J Bus Ed 31: 178-79 Ja 

HARMS, Harm 

The plus factor in teaching. Amer Bus Ed 

12: 182-85, 199 Mr 
HARRIS, Brother Philip 

Guidance ‘for business students in Catholic 
high schools. Bal Sheet 38: 108-10 N 

Research on the guidance of business stu- 
dents. Cath Bus Ed R 7: 64-72 F; 33-47 Je 


18-20, 


5-8 D 
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HARRIS, Ester B. 
Current problems in business education in 
the secondary schools of the state of 
Tennessee. Tennessee A & I State Univer- 
sity, M.S. thesis °55 
HARRISON, J. W., Jr. 
Industry’s challenge to the business school. 
Bus Sch Exec 12: 3-7 Mr 
HARRISON, Norman 
Office practice should be office practice. Bus 
Ed Observer 28: 4-5, 28 N 
HART, Charlene Crouch 
A study to evaluate the effectiveness of teach- 
ing selected punctuation usages in beginning 
shorthand classes. University of Tennessee, 
M.S. thesis ’55 
HART, Laurence C. 
Teaching business principles to young peo- 
ple. Office Exec 31: 19-22 
HARWOOD, R. Frank 
Administrative practices of private business 
colleges. Monograph 93, South-Western 
Publishing Company. 47 p 
An analysis of administrative practices of 
private business colleges in the United 
States. N Bus Ed Q 25: 28 
——, J. K. Kincaid, and J. Vincent Thompson 
Fifth annual problem clinic—teaching prob- 
lems in private business schools. Amer Bus 
Ed 12: 159-60 Mr 
HAVRDA, Barbara 
See Hakkila, Anita 
HAYDEN, Carlos K. 
Research in business education. N Bus Ed Q 
24: 3-4 Mr 
HAYNES, Benjamin R. 
Cost units of business letters. Bus Sch Exec 
12: 14-15 Mr 
HEARN, Helen T. 
See Hyde, E. Duncan 
HEATHERLY, Opal 
We make office practice a living situation. Bus 
Ed World 36: 25 Ap 
HECHT, Joseph C. 
School store develops appreciation of man- 
agement problems. Bus Ed Forum 10: 30- 
31 My 
HEIMERL, Ramon P. 
Basic business education provides for indi- 
ey differences. Amer Bus Ed 13: 94- 
Consumer training. See issues Bus Ed World 
Fifth annual problem clinic—problems of 
teachers of advanced basic business courses. 
Amer Bus Ed 12: 148-50 Mr 
HEINTZMAN, Wendell J. 
Grading timed writings. Typ News 26: 6 
HENDRICKSON, O. T. 
See Perry, Enos C. 
HENNING, Virginia D. 
Encourage students to do “free time” 
Bus Ed World 36: 18, 38 F 
HEPNER, Harry Walker 
Modern advertising. McGraw-Hill. 


$6.75 
HEROME, Sister Alice 
See Paul, Sister Helen 
HERON, Lilian 
Use color duplication to correct objective 
tests. Bus Tchr 33: 3 Ap 


jobs. 


746 p 
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HERRING, J. Virgil 
Bookkeeping can be meaningful. Ball State 
C J 27: 9-10 My 
——, F. Wayne House, and Mary Noel Barron 
Fifth panel problem clinic—problems of 
teaching bookkeeping and accounting. 
Amer Bus Ed 12: 146-47 Mr 
HEUER, Leone Ann 
Who’s teaching money management? Bus Ed 
World 37: 32-34 N 
HEYER, Mary 
Enthusiasm pays dividends. 
10: 21 F 
HIBBERT, Merle 
“Boners” give good rewriting practice. Bus 
Tchr 33: 14 Ap 
HICKS, Charles B. 
New-matter dictation with previews. See is- 
sues Bus Ed World 
and Irene Place 


= management. Allyn & Bacon. 548 p 
8.65 


HIETT, Victor C. 

Gregg shorthand simplified chapter tests. 
Kansas State Teachers College, Emporia, 
Kansas. 12 p $.25 per set 

Shorthand testing. Bus Ed Newsletter 4: 8- 

0D 


l 
HIGH school 

An analysis of the status of business educa- 
tion in the public secondary schools of 
Wisconsin. Morgan I. Thomas. J Bus Ed 
31: 371 My 

Business education offerings, Rich township 
high school, Park Forest, Illinois. Lynn Q. 
Gilmore. N Bus Ed Q 25: 25-26 O 

The characteristics of a changing school popu- 
lation. H. G. Enterline. Amer Bus Ed Y 
13: 15-26 

The core program in the high school—its im- 
plications for business education. Harold 
Alberty. Delta Pi Epsilon lecture. South- 
Western Publishing Company. 30 p $.50 

A critical study of business education in the 
public secondary schools of Ohio. Jack R. 
Neill. New York University, Ed.D. thesis; 
N Bus Ed Q 25: 46 O 

A critical study of selected curricular and 
administrative practices in business educa- 
tion in the public high schools of Oregon. 
Alwin W. Miller. University of California 
(Los Angeles), Ed.D. thesis 

Current problems in business education in 
the secondary schools of the state of Ten- 
nessee. Ester B. Harris. Tennessee A & I 
State University, M.S. thesis ’55 

The development of the business education 
department in the Mankato high school. 
Sylvia Weese. University of Minnesota, 
M.A. thesis "55; N Bus Ed Q 25: 61 O 

Fifth annual problem clinic—problems of 
business teachers in one-business-teacher 
high schools. Gladys Peck, R. L. Thistle- 
thwaite, and Alvin J. Munchel. Amer Bus 
Ed 12: 155-56 Mr 

The modern secondary school. Howard H. 
Mosher. N Bus Ed Q 25: 5-7, 14 D 

Objectives and curricular pattern of business 
education in the secondary school. Alvin C. 
Beckett. N Bus Ed Q 25: 15-18 D 


Bus Ed Forum 
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HIGH school (continued) 
Problems of administering business education 
in the local school. Parker Liles. N Bus 
Ed Q 24: 7-9, 49 My 
A procedure for making a survey of business 
education practices in the high —— 
Lawrence W. Erickson. N Bus Ed Q 2 
18-26 Mr 
Selected business education practices in the 
public senior high schools of California. 
Lawrence W. Erickson. J Bus Ed 31: 370 
My; N Bus Ed Q 25: 22-23 O 
The status of business education in selected 
Catholic high schools in upstate New York 
for the scholastic year 1953-54. Sister John 
Lalande Britt. Catholic University of 
America, M.A. thesis °55 
The status of business education in the public 
secondary schools of Colorado with rec- 
ommendations for its improvement. Russell 
Sicklebower. J Bus Ed 31: 370 My; N Bus 
Ed Q 25: 54 0 
A study of business education in the thirteen 
high schools of the Lutheran church—Mis- 
souri synod. Verona G. Braunschweig. State 
University of Iowa, M.A. thesis *55 
A study of selected factors possessed by drop- 
outs and non-dropouts in eleven western 
Pennsylvania high schools. Bernadine T. 
Meyer. Columbia University, Ed.D. thesis 
HILKERT, Robert N. 
Executives must write. Cath Bus Ed R 8: 
10-16 N 
HILL, L. A. 
How Virginia trains for business. Am Voc 
J 31: 27-28 O 
HILL, Martha, Louis Leslie, and Edith H. Huggard 
Fifth annual problem clinic—problems of 
teaching shorthand and transcription (col- 
lege level). Amer Bus Ed 12: 144-46 


r 
HILL, Mary L. 

Policies and practices regarding the place- 
ment of students in college typewriting 
courses. Tennessee A & I State University, 
M.S. thesis *55 

HIMSTREET, William C. 

A study of business education in the public 
junior colleges of California. J Bus Ed 31: 
318 Ap; N Bus Ed Q 25: 31 0 

HINDLE, John H., Jr. 

Salesmanship made stimulating. Bal Sheet 

37: 346, 348 Ap 
HINKLE, George William 

Planning the layouts and equipment for busi- 
ness departments of secondary schools. San 
Francisco State College, M.S. thesis °55; 
N Bus Ed Q 25: 32 O 

oe Nagata 
A study of a one-secretary office. University 
of Southern California, M S. thesis *55 
HOCHSTEIN, Rollie 

High-level secretary. Today’s Sec 58: 9-11, 

50 M 


y 
It’s Christmas all through the year. Today’s 
Sec 59: 7-9, 41 D 
She knows how you'll vote. Today’s Sec 59: 
13-15, 48 O 
What’s my line? Jonathan Logan. Today’s 
Sec 59: 18-20, 50S 
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HOCKING, R. H. 
Split-level secretary. Today’s Sec 59: 
48 S 


11-13, 


" HOFF, Don 


Area conference report—machines. Amer Bus 

Ed 13: 26-27 O 
HOFFMAN, Ruth A. 

The status of typewriting in the secondary 
schools of western lowa. University of 
Wyoming, M.S. thesis *55 

HOLST, Alice L. 

A self-teaching manual on college note tak- 
ing without aid of shorthand. Columbia 
University, Ed.D. thesis 

HOPE, Stanley C. 
Creating better business and school under- 


standing. J Bus Ed 32: 125-26 D 
HOPKINS, H. D. 
Your end of the log. Bus Sch Exec 12: 99- 
101, 126 D 


HORACE, Regis A. 
The electronic age in business. Bus Ed Forum 
0:8 F 


HOSKINSON, Robert E. 

Causes of conflicts in human relations which 
general clerical workers of greater Cleve- 
land experience on their initial jobs. Ohio 
State University, M.A. thesis ’55 

HOULTON, William 

The secretary—American vs. British version. 

Today’s Sec 59: 2, 48 D 
HOUSE, F. Wayne 

Individual and special needs of students in 

eno Bus Ed Forum 11: 18-19 


See also Herring, J. Virgil 
HOUSER, Violet 
A teaching unit on the industrial develop- 
ment, history and commercial aspects of 
North Kansas City, Missouri. Northeast 


Missouri State Teachers College, M.A. 
thesis *55 
HOUTZ, Patricia 
Abbreviated longhand? J Bus Ed 31: 315-16 


Ap 
HOWARD, Roxie Norman 
See Kozelka, Robert F. 
HOWARTH, Harold 
A study of the effects of education and ac- 
counting experience on achievement in the 
uniform CPA examination. Boston Uni- 
versity, Ed.M. thesis *55 
HOWLAND, H. T. 
Automotive terms in Gregg simplified. To- 
day’s Sec 59: 22 N 
HUDGINS, Gerri 
Secretary with a double life. Today’s Sec 59: 
11-13, 52 N 
HUFFMAN, Harry 
Clerical and office practice for today’s busi- 
ness. Amer Bus Ed 13: 70-74, 85 D 
Eight ways to improve the teaching of 
business arithmetic. Bus Tchr 34: 9 S- 
O 


Essentials for a strong graduate program. Coll 
of Ed Record 42: 18-22 N 

A new arithmetic course for your high 
school? Bus Tchr 34: 8 D-Ja 

Semester test—bookkeeping. Bus Ed World 
36: 22 Ja; 30 My 
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HUFFMAN, Harry (continued) 
See also Walker, Arthur L. 
and Ralf J. Thomas 
Recruiting business teachers. NABTTI Bul- 
letin 64: 4 Ag 
. Ruth M. Twiss, and Leslie J. Whale 
Arithmetic for business and everyday use. 
Gregg. 502 p $3.20 
HUGGARD, Edith H. 
See Hill, Martha 
HUGHES, Arthur E. and William H. Reineke 
Standards for adding and calculating ma- 
chines. Bal Sheet 38: 166-67 D 
HULSE, Laura Ruth 
An annotated compilation of motivating de- 
vices in the teaching of typewriting. North- 
east Missouri State Teachers College, M.A. 
thesis *55 
HUMAN relations 
Business is business ethics. Sister M. Therese. 
Cath Bus Ed R 7: 63-71 Ap 
Causes of conflicts in human relations which 
general clerical workers of greater Cleve- 
land experience on their initial jobs. Robert 
E. Hoskinson. Ohio State University, M.A. 
thesis *55 
The development of a handbook in group 
dynamics techniques for college teachers 
of certain business subjects. Richard S. 
Dale. J Bus Ed 31: 279 Mr; N Bus Ed 
Q 25: 18 O 
From “business English” to “business com- 
munication for better human relations.” 
_— C. Parkhurst. ABWA Bul 20: 5-10 








Levels and competencies in inter-personal 
skills and traits. Robert L. Thistlethwaite. 
Amer Bus Ed Y 13: 130-40 

Personal relations are important. William G. 
Savage. N Bus Ed Q 25: 38-43 D 

Personality and the 3 R’s of human relations. 
— D. Blacow. Bal Sheet 38: 164-65 


Practical business psychology, 2nd ed. Donald 
A. Laird and _ C. Laird. McGraw- 
Hill. 472 p $5. 

HUMMEL, Paul M. a Charles L. Seebeck, Jr. 

Mathematics of finance, 2nd ed. McGraw- 
Hill. 372 p $4.75 

HUTCHINS, Warren H. 
How Minnesota trains for distribution. Am 
Voc J 31: 20-21 O 
HUTCHINSON, E. Lillian 
Words can be teasers. See issues Today’s Sec 
See also Gavin, Ruth E. 
and others 
Ask the experts. See issues Today’s Sec 
HUTCHINSON, Lois 

Standard handbook for secretaries, 7th ed. 

Gregg. 638 p $3.75 
HYDE, E. Duncan and Helen T. Hearn 

Levels and competencies in clerical skills and 

knowledge. Amer Bus Ed Y 13: 91-99 
HYDE, E. Duncan and W. Harmon Wilson 

Area conference report—distributive educa- 

tion area. Amer Bus Ed 13: 31-32 O 
HYNES, Morris W. 

A survey of the equipment in the office ma- 
chines courses in the state of Connecticut. 
Boston University, Ed.M. thesis °55 
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ILIFF, Catherine 
General education in the collegiate program 
of secretarial science majors. Denver Uni- 
versity, Ed.D. thesis °55; N Bus Ed Q 25: 
32-33 O 
INTERNATIONAL business education 
An Anglo-Swedish experiment in student ex- 
change. Herbert Kalen. Inter R for Bus Ed 
47: 56-61 Ap 
Are traditions getting us down? Hamden 
L. Forkner. Bus Ed Forum 10: 19-22 
Mr 


Business education in Europe: implications 
for business education in the U.S.A. J. 
Wilson Getsinger. Bal Sheet 37: 294-97 Mr 

Business education in Europe 1954. J. Wilson 
Getsinger. Inter R for Bus Ed 47: 36-44 Ap 

Business education in Europe 1954—a com- 
ment. O. G. Pickard. Inter R for Bus Ed 
47: 44-45 Ap 

Business education in Europe: teaching meth- 
ods and classroom techniques. J. Wilson 
Getsinger. Bal Sheet 37: 244-48 F 

Business education in Turkey. Edward Tutak 
and Anthony R. Lanza. J Bus Ed 31: 271- 
73 Mr; 312-14 Ap; 355-57 My 

A collection of color slides of Europe as a 
teaching instrument for economic geogra- 
phy. Evelyn Marie Caruso. Boston Uni- 
versity, Ed.M. thesis °55 

A comparative study of accounting and busi- 
ness practices in the United States and 
Iraq. Hassan J. Al-Hakkak. Northeast Mis- 
a State Teachers College, M.A. thesis 


Education for business in Italy and Britain. 
John S. Ewing. Coll N & V 9: 18-23 My 
Education for commerce in Switzerland. 

ae MG Corse. Inter R for Bus Ed 48: 18- 
Exchange teaching in Great Britain. Marie 
a oo Bus Ed Observer 27: 4-5, 


The history of commercial education (in 
England). Geoffrey Heyworth. Inter R for 
Bus Ed 47: 21-25 A 

Men, wages, and property in Sweden. Mary 
~ McCabe. N Bus Ed Q 24: 58-62, 67 

r 

Metodo moderno de mecanografia—a first- 
semester textbook for typewriting in the 
Spanish language. Ruth Conrad. Chico 
State College, M.A. thesis °55; N Bus Ed 
Q 25: 170 

An occupational study of stenography in the 
cities of Calgary, Edmonton, and Lethr- 
bridge (Canada). Geraldine Farmer. Uni- 
versity of Minnesota, M.A. thesis °55; N 
Bus Ed Q 25: 24 O 

Spotlight on Sweden—1955. Ann L. Ecker- 
sley. N Bus Ed Q 24: 53-57 Mr 

Sweden—a pattern of cooperation. Dorothy 
C. Myers. N Bus Ed Q 24: 68-72 Mr 

Three months’ commercial experience in Swe- 
den. Ian Davison. Inter R for Bus Ed 48: 
35-37 N 

Trade unions in Scandinavia. Dorothy H. 
Veon. N Bus Ed Q 24: 63-67 Mr 
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JACHIMSKI, H. 

Bulletin board project in typewriting. School 

Activities 28: 135 D 
JACOBS, Kenneth S. 

An objective approach to success. Today’s 

Sec 58: 4, 45 My 
JACOBS, Roger W. 

Business education curriculum for Del Norte 
county high school. Chico State College, 
M.S. thesis ’55; N Bus Ed Q 25: 33-340 

JAMES, L. E., Sr. 

Cooperative case studies. Amer Bus Ed 13: 

86-87, 93 D 
JANIS, J. Harold, Edward J. Kilduff, and Howard 

R. Dressner 

Business English and handbook of grammar 
and usage. Barnes & Noble, Inc., New York 
3, New York. 330 p $1.75 

JASNER, Matthew M. 

See Scott, Wesley E. 

JAY, Elizabeth 

Bosses by the dozen. Today’s Sec 59: 15, 
49 § 

Scholarships for the secretary of tomorrow. 
Today’s Sec 59: 49 N 

JEFFERY, Bruce F. 

See Selden, William 
JESTER, Don 

See Porter, Leonard J. 
JOHANNES, Guy 

See Richards, William A. 
JOHN, John Mark 

A comparison between two methods of teach- 
ing bookkeeping. Ball State Teachers Col- 
lege, M.A. thesis *55 

JOHNSON, Gladys E. 

The business teacher—a professional sales- 

man. Bal Sheet 38: 3 S 
JOHNSON, Helen R. 

Typing with an accent on aviation. Bal Sheet 

38: 182 D 
JOHNSON, John E. 

The relation of reading ability with achieve- 
ment in first-year bookkeeping. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °55 

JOHNSON, Mildred Frances 

A survey of methods and techniques used in 
teaching typewriting to the one-handed 
typist. Boston University, Ed.M. thesis *55 

JOHNSON, Mina M. and Paul Pactor 
Ten key adding machine course. Pitman. 32 


p $.52 
JOHNSON, Roland 
A meaningful experience in a general busi- 
ness class. Bal Sheet 38: 8-9 S 
JOHNSTON, Chester E. 
Capitalize on that first day of typewriting. 
Bal Sheet 38: 103 N 
JOHNSTON, Herbert 
Business ethics. Pitman. 354 p $4.75 
Theology and business education. Cath Bus 
Ed R 7: 17-28 Je 
JOLLON, Mary 
Correction, please. Today’s Sec 59: 20-21 N 
A girl and an idea. Today’s Sec 59: 22-23 S 
Girl with a future—the public stenographer. 
Today’s Sec 59: 16-17 D 
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JOLLON, Mary (continued) 
Part-time secretaries—full-time value. 
day’s Sec 59: 19, 55 O 
Roman secretary. Today’s Sec 58: 11-13, 42 
F 


JONES, Ellis J. 

An annotated bibliography on the teacher of 
shorthand and transcription. University of 
Minnesota, M.A. thesis °55; N Bus Ed Q 
25: 34 O 


JONES, Galen 
A study of economic education. Bal Sheet 37: 
397-98, 401 My 
See also Lee, Baldwin 
and Baldwin Lee 
Requisites for economic literacy. Council for 
Advancement of Secondary Education, 
1201 Sixteenth Street, Northwest, Washing- 
ton 6, D. C. 29 p; Nat Assn Sec Sch Prin 
Bul 40: 349-75 F 
JOSEPHS, Ray 
How to gain an extra hour every day on the 
job. Bus Sch Exec 12: 41-42 Je 
JUNIOR college 
Administration of student body finances in 
public junior colleges in California. William 
J. Justice. Stanford University, Ed.D. thesis 
Business education for adults in the junior 
colleges. David L. Chomitz. Columbia Uni- 
versity, Ed.D. thesis 
A critical study of current issues in business 
education in the public junior colleges of 
California. Richard S. Perry. University of 
California, Ed.D. thesis; J Bus Ed 32: 
144 D 


To- 





For more education. Jesse P. Bogue. Systems 
for Ed 3: 11-12 S-O 

An inquiry into the effect on the community 
of communications distributed by a public 
junior college. Norman Bruce Sigband. 
University of Chicago, Ph.D. thesis; J Bus 
Ed 31: 318-19 Ap 

Place of business education in the junior col- 
lege. Harriet-Ann Kuczera. Illinois State 
Normal University, M.S. thesis ’55 

S. S. Packard’s educational ideas as expressed 
in his writings and as realized in the growth 
of Packard Junior College. Thomas L. 
Cahalan. New York University, Ph.D. 
thesis ’55 

A study of business education in the junior 
colleges of Georgia. Travis Kirkland. Uni- 
versity of Florida, D.Ed. thesis ’55 

A study of business education in the public 
junior colleges of California. William C. 
Himstreet. J Bus Ed 31: 318 Ap; N Bus 
Ed Q 25: 31 0 

A study of terminal education in the junior 
colleges of Connecticut. Charles F. Petit- 
jean. New York University, Ed.D. thesis 

A study to determine whether or not the 
junior colleges of Mississippi are meeting 
adequately the business education needs of 
the post secondary school youth in the area 
which these schools were organized to 
serve. Lytle C. Fowler. N Bus Ed Q 25: 
25 O 

Vocational guidance in the junior college. 
Raymond J. Franz. Illinois State Normal 
University, M.S. thesis *55 
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JUNIOR high school = 

A course of study for a class in typewriting 
for the mentally handicapped child in the 
junior high school. Gerald R. Silvey. Uni- 
versity of Southern California, M.S. thesis 
°55; N Bus Ed Q 25: 54-55 O 

Orientation program for entering junior high 
at Roosevelt high school, Emporia, Kansas. 
Marjorie Kelly. Bus Ed Newsletter 3: 12- 
13 M 


Typewriting in the junior high school. Wesley 
E. Scott. Pitmanite 2: 7, 14 Mr 

Vocational guidance in office occupations for 
the junior high school. Richard E. Boyd. 
University of Southern California, M.S. 
thesis °55; N Bus Ed Q 25: 15 O 

What we know about junior-high typing. Wil- 
liam Selden. Bus Ed World 37: 27-29 O 

JUSTICE, William J. 

Administration of student body finances in 
public junior colleges in California. Stan- 
ford University, Ed.D. thesis 


K 


KAHN, Gilbert 

Ask the experts. See issues Today’s Sec 

Automation and the bookkeeping teacher. 
Bus Ed World 36: 15-17, 37 A 

Let’s evaluate our filing instruction. Bus Ed 
Observer 27: 22-24 F 

Levels and competencies in records manage- 
ment. Amer Bus Ed Y 13: 111-18 

a a and machines. Cath Bus Ed R 

The preparation of instructional material for 
a secondary-school course in Stenograph 
machine shorthand. J Bus Ed 31: 178 Ja; 
N Bus Ed Q 25: 35 O 

The teaching of bookkeeping. Amer Bus Ed 
12: 246-48 My 

See also Borno, A. N. 

——, Elizabeth B. Reichert, and A. James Kalbaugh 

Area conference report—filing. Amer Bus Ed 

13: 29-30 O 
and Theodore Yerian 

Miniature cross-reference sheets for practice 
materials in progressive filing. Gregg. pkg. 
of 25 $.28 

KALABAUGH, A. James 

Accounting instruction in the technical insti- 
tute. J Bus Ed 31: 298-300 Ap 

Electric typewriters go to school. Bus Ed 
Forum 11: 31-32 N 

See also Kahn, Gilbert 

KALB, Merrill B., Wallace B. Bowman, and L. 

Blanche Stevens 

Area conference report—shorthand transcrip- 
tion. Amer Bus Ed 13: 10-12 O 

KALEN, Herbert 

An Anglo-Swedish experiment in student ex- 

change. Inter R for Bus Ed 47: 56-61 Ap 
KAMMER, John E. 

A follow-up study to determine how effective 
the course in personal-use typewriting has 
proved to be to the students of Fort Atkin- 
son high school. University of Wisconsin, 
M.S. thesis "55; N Bus Ed Q 25: 36 O 

KAMNETZ, Harvey 

The relative importance of emphasis on speed 

and accuracy in beginning typewriting. Uni- 
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KAMNETZ, Harvey (continued) 
versity of Minnesota, M.A. thesis ’55; N 
Bus Ed Q 25: 36-37 O 
KANE, Robert L., Jr. 
Students department—uniform certified public 
accountant examinations. See issues J Accy 
KEILY, Helen J. 
Area conference report—student teachers 
meeting. Amer Bus Ed 13: 37-38, 41 O 
KEITHLEY, Erwin M. 
Correspondence improvement. Office Exec 
31: 17-18 F 
What Los Angeles business is doing about 
letter improvement. ABWA Bul 20: 13-22 


Ap 
KELBER, Frank L. 
Office layout planning. Office Exec 31: 51- 
5 


2 Ag 
KELLER, Louise J. 
The vocational phase of business education. 
Kansas Bus Tchr 9: 8-9 Mr 
KELLY, Marjorie 
Orientation program for entering junior high 
at Roosevelt high school, Emporia, Kansas. 
Bus Ed Newsletter 3: 12-13 My 
KENNEDY, Calvin 
Using the guest speaker in teaching business 
machines. Bus Ed Forum 10: 28, 34 My 
KENNEDY, Kathryn Anne 
A follow-up study and job analysis of the 
1952 and 1953 graduates of the clerical 
practice department of Somerville high 
school, Somerville, Massachusetts. Boston 
University, Ed.M. thesis °55 
KEVIN, Sister Mary, Patricia Brock, and Sister 
Rosaire 
Teaching tips on typewriting. Amer Bus Ed 
13: 120-21 D 


KEYES, Karl C. 

Simplifying the introduction of the debit and 
credit formula in basic accounting. Bal 
Sheet 37: 204-205, 212 Ja 

KIDD, Richard D. 

The college can contribute to the economic 
efficiency of its students. Coll N & V 10: 
11-13 O 

KILDUFF, Edward J. 
See Janis, J. Harold 
KILLINGSWORTH, Claude G. 

How to develop a job evaluation program. 

Office Exec 31: 14-15 D 
KINCAID, James K. 

The human side of teaching. Bus Sch Exec 
12: 44-46, 60-61 Je 

Teaching related subjects in the business de- 
partment. Bus Sch Exec 12: 118-22 D 

Teamwork. Bal Sheet 37: 399-401 My 

See also Harwood, R. Frank 

KINDLE, Nellon 

Course of study and supplementary aids for 
teaching first-year high school bookkeep- 
ing. University of Texas, M.Ed. thesis 
55 

KIRBY, D. E. 

Emphasis on typing. Systems for Ed 2: 10 

Mr-A 


r-Ap 
KIRKENDALL, V. S. 
The four-step method of preparing lesson 
plans in distributive education. Bus Ed 
Newsletter 3: 10, 18-19 Mr 
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KIRKLAND, Travis 

A study of business education in the junior 
colleges of Georgia. University of Florida, 
D.Ed. thesis *55 

KIRKPATRICK, C. A. 

Salesmanship: helping prospects buy, 2nd ed. 

South-Western. 516 p $5.50 
KLEIN, A. E. 

Office style dictation. Friden Calculating Ma- 
chine Company, San Leandro, California. 
58 p 

KLINE, Nell 

The value of contests and awards to success- 
ful learning and teaching of shorthand 
and/or typewriting. University of Texas, 
M.Ed. thesis ’55 

KLINE, Vivian W. 

Ask the experts. See issues Today’s Sec 
KNEELAND, Natalie 

See Bernard, Louise 
KNIGHT, Lois 

Typing recreation. Typ News 26: 3 
KOELBEL, Joseph G. 

Letterheads designed to impress. Office Exec 
31: 20-21 O 

KORN, Nancy H. 

A study of the effect on typewriting perform- 
ance and general education when timed 
writing based upon American history are 
—- University of Florida, M.A.E. thesis 
"ae 


KORSTIAN, Kathryn G. 
Let’s sell teaching to student teachers. Bus 
Ed World 36: 26-27 Ap 
KOSY, Eugene J. 
—5 a good start. N Bus Ed Q 25: 33- 
7 
KOWALSKI, Leona 

See Anderson, Esther E. 

KOZELKA, Robert F., William B. Logan, and 

Roxie Norman Howard 

Fifth annual problem clinic—problems of 
teachers and co-ordinators of co-operative 
programs. Amer Bus Ed 12: 153-54 Mr 

KRAMER, Melvin 

The history of business education in O’Brien 
county, lowa, 1929-1954. State University 
of Iowa, M.A. thesis °55 

KRAUSHAR, Carl 

A co-operative secondary school retail train- 
ing program for Nassau county, New 
York. New York University, Ed.D. the- 
sis 

KRAWITZ, Myron J. 

Has the south (of New Jersey, that is) se- 
ceded? Bus Ed Observer 27: 10-11 F 

See also Freedman, B. D. 

KUCZERA, Harriet-Ann 

Place of business education in the junior col- 
lege. Illinois State Normal University, M.S. 
thesis *55 

KUHN, Charles G. 

A suggested procedure for determining the 
psychological effects on employees of se- 
lected written, internal communication 
forms used by ‘Solar Aircraft Company of 
Des Moines, Iowa. State University of 
Iowa, M.A. thesis 55 

KULP, C. A. 
Casualty insurance, 3rd ed. Ronald. 650 p 
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KUMPF, Walter A. 
See Anderson, Ronald A. 
KUSIK, John E. 
Secretarial position offers great potential. To- 
day’s Sec 58: 4 Ja 


L 


LAIRD, Donald A. and Eleanor Laird 
Practical business psychology, 2nd ed. Gregg. 
472 p $5 
LAIRD, Eleanor 
See Laird, Donald A. 
LAMB, Marion M. 
Your — of teaching. South-Western. 


33 
LAMBERTSON, Eleanor M 

A follow-up study of the 1951-1954 general 
clerical and secretarial majors of Beverly 
high school, Beverly, Massachusetts. Boston 
University, Ed. M. thesis ’55 

LANGTON, James F. 
Junior achievement. J Bus Ed 32: 140-42 D 
LANHAM, Frank W. 

A field investigation of the co-operative busi- 
ness occupations program in the Midland 
(Michigan) high school. J Bus Ed 31: 223 
F; N Bus Ed Q 25: 37 O 

See also Cook, Fred 

LANNUM, Clarence P. 

A survey to determine to what extent the 
business major graduates of Freeport 
(Ohio) high school from 1951-1953 are 
using their business training. Bowling Green 
State University, M.E. thesis °55 

LANSFORD, Raymond W 

An evaluation of the student-teaching pro- 
gram of the secondary level at Central Mis- 
—_ state college. J Bus Ed 31: 279-80 

r 


LANZA, Anthony R. 
Audio-visual teaching aids. See issues J Bus 


Ed 
See also Tutak, Edward 
LaPOLLA, Ruth M. 

College vocational day. Amer Bus Ed 13: 

84-85 D 
LARSEN, Ruth L. 

Incorporating machines instruction in the 
business program. Beacons on Bus Ed 38: 
11-14 Ja 

LAURIE, Edward J. 

Some observations about electric typewriters 
for beginners. Typ News 26: 1, 3 

Teaching aids for typewriting instruction. Bus 

Ed Forum 10: 20, 28 Ja 
and Juanita E. Carter 

The tape and teacher training. Bal Sheet 38: 
4-6 S 

LAUX, Clinton C. 

Little “extras” distinguish efficient secretary. 

Today’s Sec 58: 8, 62 Ap 
LAWRENCE, Nelda R. 

Business teachers to the rescue! Bal Sheet 37: 

292-93, 297 Mr 
LEACH, John G. 

Area conference report—private school area. 

Amer Bus Ed 13: 33-37 O 
LEBEDA, Agnes 

An analysis and comparison of consumer- 

economic education practices among sub- 
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LEBEDA, Agnes (continued) 
ject areas in the Iowa public secondary 
schools. J Bus Ed 31: 370-71 My; N Bus 
Ed Q 25: 38 O 
LEE, Baldwin and Galen Jones 
Keys to understanding our economy. Clearing 
House 31: 142-45 N 
LEE, Dorothy E. 
Teaching shorthand in adult programs. J Bus 
Ed 31: 158-60 Ja 
LEFFINGWELL, Elsie 
Vitamins for shorthand teachers. Bal Sheet 
38: 154-57 D 
LEFFINGWELL, Roy J. 
Public relations: need for action. Office Exec 
31: 9-11 S 
LEHNER, Charles E. and Richard L. Baver 
What our students tell us. Ball State C J 28: 
16-17 N 
LENZ, Genevieve 
Meeting the challenge of business through 
shorthand and secretarial practice—secre- 
tary’s viewpoint. Amer Bus Ed 12: 170-73 


r 
LESLIE, Louis 
See Hill, Martha 
and Charles E. Zoubek 
Gregg transcription simplified, 2nd ed. Gregg. 
512 p $3.12 
Key to workbook for Gregg transcription 
simplified, 2nd ed. Gregg. 42 p $.75 
Student’s transcript of Gregg transcription 
simplified, 2nd ed. Gregg. 142 p $1.08 
Transcription dictation. Gregg. 420 p $3.75 
LESSENBERRY, D. D. 
Basic skill for better personal typewriting. 
Education Digest 21: 51-52 F 
ae to succeed. Bal Sheet 37: 388-90 





y 

D. D. Lessenberry receives the 1955 John 
Robert Gregg award. Bus Tchr 33: 1 F; 
Bus Sch Exec 12: 27-28 Mr; Amer Bus Ed 
12: 270 My 

How can we improve teaching in the skill 
subjects? Coll of Ed Record 42: 23-31 N 

Trends in teaching typewriting. Cath Bus Ed 
R 8: 44-49 N 

See also Eyster, Elvin 

Le SURE, James 
Connecticut business teacher certification— 
_ model. Beacons on Bus Ed 38: 5-9 
a 
LEVINE, A. Lincoln 
See Mandel, Morris 
LEWIS, Harry 

Who will succeed in business arithmetic? Bus 

Ed World 37: 20-21 S 
LIGUORI, Frank E. 

Problems of beginning office workers. J Bus 
Ed 31: 224 F; Bus Ed Forum 10: 32-33 
My; Bal Sheet 38: 52-55, 61 O; N Bus Ed 
Q 25: 38-39 O 

LILES, Parker 

Problems of administering business educa- 
tion in the local school. N Bus Ed Q 24: 
7-9, 49 My 

LINAMEN, Harold F. 

Business administration for ministers of the 
church of God. Columbia University, Ed.D. 
thesis 
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LINCOLN, M. Hazel 
“New” typewriter keyboard. J Bus Ed 31: 
301-302 Ap 
LINDSAY, Ralph E. 
Broader horizons in bookkeeping. Bus Ed 
Forum 11: 12-13, 16 D 
and Aanes Bushnell 
Enrich your curriculum with key-punch train- 
ing. Bal Sheet 38: 105-106 N 
LITTLEFIELD, C. L. and R. L. Peterson 
Modern office management. Prentice-Hall. 
562 p $6.75 
LLOYD, Alan C. 
Ask the experts. See issues Today’s Sec 
Boost your typing speed by special “pacing” 
practice. Today’s Sec 58: 26-27 F 
Card tricks. Today’s Sec 58: 28-29 Ap 
“Graduated penalty plan”’—a new way to 
tem a typing problem. Bus Tchr 34: 10 
D-Ja 
How to run a typewriting contest. Bus Ed 
World 37: 30-31, 45 O 
How to use typing rhythm records most ef- 
fectively. Bus Tchr 34: 15 S-O 
100 ways to enliven typing, shorthand classes. 
Bus Ed World 37: 20-21 D 
See also Cook, Fred 
, John L. Rowe, and Fred E. Winger 
Typing power drills. Gregg. 64 p $.88 
LOGAN, William B. 
Learning to make their own teaching aids. 
Am Voc J 31: 16-17 F 
See also Brown, T. Carl 
See also Kozelka, Robert F. 
LOMAX, Paul S. 
The achievement of Paul S. Lomax. Bus Ed 
World 36: 12-17 Je 
Awakening of United States office of educa- 
tion to needs of business education. J Bus 
Ed 31: 243 Mr 
Developing a wholesome professional atti- 
tude. Amer Bus Ed 12: 214-16, 225 My 
An inventory of facts and figures in educa- 
tion. Amer Bus Ed Y 13: 3-14 
Paul S. Lomax—he got things done. Louis A. 
Rice. Bus Ed World 36: 10-11 Je 
The reorganized secondary school should 
deeply concern business teachers. J Bus Ed 
32: 111 D 
LONG, Homer F. 
See Barnes, Hugh T. 
LOOS, Marguerite 
Fifth annual problem clinic—problems of 
teachers of distributive education. Amer 
Bus Ed 12: 151-53 Mr 
LOWE, Harold C. 
Recommended aids for the bookkeeping 
teacher. University of Southern California, 
or thesis °55; N Bus Ed Q 25: 39-40 


LOYD, James 
Methods and materials in teaching general 
business. University of Kentucky, Ed.D. 
thesis °55 
LUCAS, Louise 
Transcript problem “effectively eliminated.” 
Systems for Ed 2: 13-14 My-Je 
LUKENS, Genevieve 
Does business pay better than teaching? Bal 
Sheet 37: 254-56 F 
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LURIE, John A. 
Teach arithmetic? J Bus Ed 31: 360 My 
LUSK, Robert C. 
The role of business education in the total 
curriculum. MBEA News Bul 21: 4, 26 My 
LYONS, Sidney 
Automation—electronics in your office. Office 
Exec 31: 13-14 Ja 


Mc 


McBRIDE, Cletus J. 

See Cleary, James J. 

McCABE, Mary B. 

Men, wages, and property in Sweden. N Bus 

Ed Q 24: 58-62, 67 Mr 
McCABE, Sister Ann Marita 

A study of community resources as an avail- 
able source of supplementary dictation ma- 
terial for stenographic students. State Uni- 
versity of Iowa, M.A. thesis *55 

McCANN, Nannie J. 

A self-evaluative report of guidance programs 
in business education in Negro colleges for 
1954-1955. Tennessee A & I State Uni- 
versity, M.S. thesis *55 

McCARTHY, Patrick J. 

Rewriting actual business letters: valuable 
practice for students. ABWA Bul 20: 6-8 
Je 


a 
McCARTNEY, F. A. 

Penmanship for business school students. Bus 

Sch Exec 12: 55-56 Je 
McCLIMON, Anita 

Revision of published shorthand dictation 
material according to a plan for teaching 
graded punctuation. University of Tennes- 
see, M.S. thesis °55 

McCONNELL, Helen 

Raise shorthand speed by dictating everything. 

Bus Ed World 36: 10-11 Ap 
McCONNELL, Walter R. 

Profession | services offered to business 
teachers in service by business teacher- 
training institutions. Columbia University, 
Ed.D. thesis °55; J Bus Ed 31: 279 Mr; 
N Bus Ed Q 25: 40 O 

McDERMAND, Clarabelle 

Desk height can influence typing output. The 
Office 44: 72-73, 163, 165 D 

Will offices ever install adjustable secretarial 
desks? Bus Ed World 37: 26-27 S 

McDONNELL, Bernard J. 

Meeting the challenge of business through 
shorthand and secretarial practice—ad- 
ministrator’s viewpoint. Amer Bus Ed 12: 
166-67 Mr 

——, Gene White, and Lois Brotsker 

Area conference report—Pitman shorthand 

theory. Amer Bus Ed 13: 17-19 O 
McGARR, Frank J. 

Respect for law in business relations. Cath 

Bus Ed R 7: 41-46 F 
McGILL, Esby C. 

Business concepts and understandings—are 
they important? Amer Bus Ed 12: 186-87, 
199 Mr 

Communications. Bus Ed Newsletter 4: 1 O 

The importance of business information to 
people in all occupations. Business Educa- 
tion Service Bulletin No. 5, Department of 
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McGILL, Esby C. (continued) 
Business and Business Education, Kansas 
State Teachers College, Emporia, Kansas 
53 p 
In unity there is strength. Bal Sheet 37: 387 
M 


y 
Levels and competencies in general business 
understandings. Amer Bus Ed Y 13: 119-29 
A study of business skills and knowledges 
used by business and non-business peo- 
J Bus Ed 32: 38 O; N Bus Ed Q 41 


Summer business experiences for business 
teachers. Bus Ed Newsletter 3: 7, 17 Mr 
What and where—clerical practice. Bus Ed 
Forum 11: 24-25 O 

Why production typing? Bus Ed Newsletter 
(P-H) 1: 2-3 Fall 

See also O’Connor, Erna G. 

——, Fred C. Archer, and Lois J. Nickel 

Fifth annual problem clinic—problems of 
business teachers in performing extra-cur- 
ricular activities. Amer Bus Ed 12: 156- 


57 Mr 
McNAIR, Malcolm P. and Harry L. Hansen 
Readings in marketing, 2nd ed. McGraw-Hill. 
559 p $6.50 
McNAMEE, Jean 
> 7 es America? Bus Ed Forum 


M 
MacDONNELL, Mary A. 
Let your students visit an office for a day... 
or a week. Bus Ed World 37: 16-17, 36 D 
MACKENZIE, Donald H. 
The fundamentals of accounting, rev. ed. 
Macmillan. 720 p $6 
MacKENZIE, Ossian R. 
Student counselling in operation. J Bus Ed 
31: 256-58 Mr 
MAGILL, Lewis M. 
See Ault, N. A. 
MAGNESEN, Vernon A. 
Bring advertising out of the dark ages. J Bus 
Ed 32: 127-29 D 
MAIER, Thomas B. 
The story of the Pitman Publishing Corpora- 
tion. Pitmanite 2: 7, 13 Ja 
——, John L. Rowe, and Marguerite Appel 
Fifth annual problem clinic—problems of 
teachers of elementary typewriting. Amer 
Bus Ed 12: 134-36 Mr 
MAKARASARA, Chaluay 
Follow-up study of the graduates of the 
faculty of commerce and accountancy. 
Ohio State University, M.A. thesis *55 
MALSBARY, Dean R. 
The comprehensive professional curriculum. 
Amer Bus Ed Y 13: 259-70 
Teaching tips. See issues Amer Bus Ed 
MANDEL, Morris and A. Lincoln Levine 
Business law for everyday use, 1956 ed. Win- 
ston. 624 p $3.80 
MANHEIM, Juliette D. 
How the employer appraises his workers. Bus 
Ed Forum 10: 14-15 My 
MAPEL, William M. R. 
“Right man—right job.” Bus Ed Forum 10: 
15-16 My 
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MARCUSSEN, Norman L. 

Fundamental processes in business law. Amer 

Bus Ed 13: 102-105 D 
MARKETING 

Marketing: selected case problems, 2nd ed. 
George R. Terry. Prentice-Hall. 240 p 
$2.95 

Readings in marketing, 2nd ed. Malcolm P. 
McNair and Harry L. Hansen. McGraw- 
Hill. 559 p $6.50 

MARKOSIAN, Mary 

Better business letters: how to type one. Bus 
Ed World 36: 25 Mr 

Straight-copy speed vs. production speed. Bal 
Sheet 37: 393, 396 My 

MARKS, Virginia Daniels 

Is your bulletin board scene seen? Bus Ed 

Forum 10: 17-19 Ja 
MARKWOOD, M. H. 

How to communicate orally. Office Exec 31: 

11-13 Jl 
MAROTTO, Pat 

What distributive education has meant to me. 

Bus Ed Observer 27: 28 My 
MARTI, D. B. 

Income tax and social security course, 10th 

ed. Prentice-Hall. 160 p $2 
MARTIN, George E 

Production rates for problem typewriting. Bus 
Ed Forum 10: 22-23 F 

Remedial instruction in spelling. J Bus Ed 
31: 174-76 Ja 

See also Wood, Marion 

MASON, Ben 

Improve your handwriting. J Bus Ed 31: 

262-63 Mr 
MASON, Ralph E. 

Student participation through role playing. 

Bus Ed Forum 10: 10-11 Ja 
MAUL, Ray C. 

New factors to consider in the supply of busi- 
ness education teachers. Bus Ed Forum 11: 
30-31 O 

MAUSER, Ferdinand J. and David J. Schwartz, Jr. 

Introduction to American business. American 

Book Company. 671 p 
MAUTH, Leslie J. 

The psychology of a remedial program in 

business education. Ball State C J 27: 4-7 


y 
MAXWELL, Lyle 

Business education in the public secondary 
schools in the state of Michigan (excluding 
Detroit). MBEA News Bul 22: 3, 10 O; 
J Bus Ed 32: 90 N 

MAYBURY, Sally B. 

Vision unlimited—and the business writer. 

ABWA Bul 20: 6-11 F 
MAYS, Arthur B. 

50 years of progress in vocational and prac- 
tical arts education. Am Voc J 31: 29-38, 
105 D 

MEABON, Ruth A. 

The role of teaching aids in the improvement 
of typewriting instruction. Central Wash- 
so College of Education, M.Ed. thesis 

MEADE, Mary and others 

Vocational experiences in the academic high 

schools. H Points 38: 5-21 Ja 
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MEEHAN, James R. 
Automation and business education. Bal 
Sheet 37: 196-99 Ja 
Teachers’ salaries. J Bus Ed 31: 202, 204 F 
See also Hoff, Don 
MEHR, Robert |. and Robert W. Osler 
“ae life insurance. Macmillan. 816 p 
6.90 


MERRELL, Norman L. 

A comparison of business education in high 
schools of northeast Missouri with recom- 
mendations made by the National Associa- 
tion of Business Teacher-Training Institu- 
tions. University of Colorado, M.B.E. 
thesis °55 

MERRILL, Jane 

A follow-up study of business education grad- 
uates of Colorado ‘high school, Colorado 
City, Texas. University of Texas, M.B.A. 
thesis *55 

METZEN, Edward J. 

Consumer information of sixth grade stu- 
dents. University of Minnesota, M.A. thesis 
55: N Bus Ed Q 25: 42 O 

METZGER, Len G. 
Filing to find. Office Exec 31: 23-24 Ap 
MEYER, Bernadine T. 

A study of selected factors possessed by drop- 
outs and non-dropouts in eleven western 
Pennsylvania high schools. Columbia Uni- 
versity, Ed.D. thesis 

MEYER, Warren G. and Peter G. Haines 

Role-playing—a helpful technique for dis- 
tributive education trainees. Am Voc J 31: 
15-16 Mr 

MEYERS, Albert A. 
Elements of modern economics, 4th ed. Pren- 
tice-Hall. 518 p $5.75 
MIESSE, Beth 
Office practice. Jun Col J 26: 374 Mr 
MILKES, Julian A. 
— 7" in bookkeeping. Bus Ed Forum 10: 


MILLER, Alwin W. 

A critical study of selected curricular and 
administrative practices in business educa- 
tion in the public high schools of Oregon. 
University of California (Los Angeles), 
Ed.D. thesis 

Using community resources in ieaching re- 
tailing. Bus Ed Forum 10: 25 Ap 

MILLER, C. C. 

Blueprint for grading in beginning typewrit- 

ing. J Bus Ed 31: 171-73 Ja 
MILLER, D. L. 

The Kiowa county careers day. Bus Ed News- 

letter 3: 10-11 My 
MILLER, Harlan B. 
= life insurance unit. Bal Sheet 37: 259-69 


MILLER, Herbert E. 
CPA review manual, 2nd ed. Prentice-Hall. 
600 p $6.75 
MILLER, Jay W. 
Accreditation marches forward. Bus Sch Exec 
12: 35-39, 57-59 Je 
Recognized accreditation of business schools 
is here. Bus Ed World 37: 30-31 N 
MILLER, Roman 
Individual instruction practices in co-opera- 
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MILLER, Roman (continued) 
tive part-time distributive education pro- 
grams. University of Minnesota, M.A. 
thesis °55; N Bus Ed Q 25: 42 O 
MOLGREN, Robert A. 

Efficient records management. Systems for 

Ed 2: 11-12 My-Je 
MOLINE, Ruth 

Definite goals obtain definite results. Typ 

News 26: 1 
MONTGOMERY, M. 

A follow-up study of the business graduates 
of Monahans high school for the years 
1946-1954 inclusive. Texas Technological 
ae M.S. thesis °55; N Bus Ed Q 25: 
4 


MOORE, Cathryn 
A suggested course of study in beginning 
typewriting for small high schools in Texas. 
University of Texas, M.Ed. thesis °55 
MOORE, Mary Virginia 
te talk, or do? Bus Ed Forum 11: 19-21 


MOORE, W. L. 
See Goodman, Kennard E. 
MOOREFIELD, Barry 
“_ I use my laboratory. VBE Bul 10: 1-2 


MORAN, Sister M. Saint Agnes 
A survey of bookkeeping employment to im- 
prove bookkeeping instructional materials 
and equipment. New York University, 
Ed.D. thesis °55; J Bus Ed 31: 223-24 F; 
N Bus Ed Q 25: 43-44 O 
MORGAN, Dan 
Audio visual aids for teaching selected phases 
of general business. — State Teachers 
College yroary: thesis *55; N 
Bus Ed Q 25: 44 O 
MORGAN, Theodore 
Introduction to economics, 2nd ed. Prentice- 
Hall. 799 p $6.25 
MORRILL, Thomas C. 
On your side—what people expect from in- 
_—— companies. ABWA Bul 21: 13-21 


MORRISON, Noble B. 
See Bruner, Ruth 
MORRISON, Rose 
= ' progress? Bus Ed Forum 10: 13- 


MORSE, Wesley E. 
~~" costs. Amer Bus Ed 12: 179-81 
r 


MOSCONI, David L. 

Applying interpretation and understanding to 
bookkeeping mechanics. Bus Ed Forum 11: 
9-10 D 

MOSHER, Howard H. 

The modern secondary school. N Bus Ed Q 

25: 5-7, 14 D 
MOTHER M. Dorothy 

The second decade—objective of C.B.E.A. 

Cath Bus Ed R 8: 21-25 N 
MOULTON, Priscilla M. 

Beginning shorthand—ten suggestions. Amer 

Bus Ed 12: 241, 243 My 
MOUNT, Dick 

Better business letters: how to write one. 

Bus Ed World 36: 22-23 Mr 
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MULGREW, Ellen C. 
Student teacher training. J Bus Ed 31: 382 


My 
MULKERNE, Donald J. D. 

Levels and competencies in typewriting. Amer 
Bus Ed Y 13: 60-70 

The teaching of economic geography. Amer 
Bus Ed 12: 261-62, 264 My 

MUNCHEL, Alvin J. 

See Peck, Gladys 

MURPHY, Glen 

Teaching composition in typewriting. Bus Ed 

Forum 10: 21, 28 Ap 
MURPHY, Minnie R. 

Meeting the challenge of business through 
shorthand and secretarial practice—class- 
room teacher’s viewpoint. Amer Bus Ed 
12: 173-75 Mr 

MUSE, Paul F., Jack Neill, and Helen Spurr 

Fifth annual problem clinic—problems of 
business teachers in discharging their guid- 
ance, placement, and follow-up responsi- 
bilities. Amer Bus Ed 12: 157-58 Mr 

MUSSELMAN, Vernon 

Basic business—some concepts and miscon- 
ceptions. Bus Ed Forum 10: 10-11 Mr 

Here’s how to dramatize “cost of goods sold” 
in bookkeeping. Bus Tchr 33: 4 Ap 

How can we improve teaching in the basic 
ged subjects? Coll of Ed Record 42: 


Semester test—general business. Bus Ed 
World 36: 27 Ja; 35 M 
The social business professional curriculum. 
Amer Bus Ed Y 13: 284-89 
The teaching of general business. See issues 
Bus Tchr 
Twenty ways to launch a general business 
unit. VBE Bul 11: 5-6,8 O 
MYER, John N. 
The accounting teacher’s page. See issues J 
Bus Ed 
Breaking through. J Bus Ed 32: 143 D 
An elementary lecture on costs. J Bus Ed 32: 
86 N 
MYERS, Dorothy C. 
Sweden—a pattern for cooperation. N Bus 
Ed Q 24: 68-72 Mr 


N 


NAGATA, Hiasko 

A resource handbook for the beginning 
teacher in shorthand. University of South- 
ern California, M.S. thesis "55; N Bus Ed 
Q 25: 44-45 O 

NANASSY, Louis C. 

Business education index—1955. Delta Pi 

Epsilon. Gregg. 62 p 
NASH, Edwin A. 

An evaluation and analysis of courses in 
business law as offered on the college level 
in selected institutions. State University of 
Iowa. Ph.D. thesis 55; J Bus Ed 32: 37 
O 


NATIONAL association of business teacher-training 
institutions 
Evaluative criteria in business teacher educa- 
tion. Bulletin 62, National Association of 
Business Teacher-Training Institutions. 
United Business Education Association, 
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NATIONAL association of business teacher-training 
institutions (continued) 
1201 Sixteenth Street, N.W., Washington 
6, D. C. $1 °55 
Manual for student teachers in business edu- 
cation. Bulletin 65, National Association 
of Business Teacher-Training Institutions. 
25: 1-64 D 
National association of business teacher- 
training institutions—troster of institutional 
members, 1956-57. N Bus Ed Q 25: 60- 
64 D 
Suggested guidance practices for business 
teacher recruitment. Bulletin 64, National 
Association of Business Teacher-Training 
Institutions. United Business Education As- 
sociation, 1201 Sixteenth Street, N.W., 
Washington 6, D. C. 24 p $1 
NATIONAL business entrance tests 
Excellence of testing program established. 
Office Exec 31: 35 Mr 
NATIONAL business teachers association 
Curriculum patterns in business education. 
American Business Education Yearbook, 
Vol. XIII, 1956. John L. Rowe, ed. Joint 
Publication Commission of the Eastern 
Business Teachers Association and the Na- 
tional Business Teachers Association. New 
York University Bookstore, 239 Greene 
“try New York 3, New York. 342 p 
Fifth annual problem clinic. Harves Rahe. 
Amer Bus Ed 12: 134-65, 175 Mr: 
NATIONAL office management association 
Annual report and directory. National Office 
Management Association, 132 West Chel- 
ten Avenue, Philadelphia 44, Pennsylvania. 
J1 45 p 
= and NOMA. Office Exec 31: 30- 
31 


Educational projects—national schools com- 
mittee report. Office Exec 31: 36-37 O 
Excellence of testing program established. 
Office Exec 31: 35 Mr 

NOMA bibliography for office management, 
1956. National Office Management Asso- 
ciation, 132 West Chelten Avenue, Phila- 
delphia 44, Pennsylvania. 48 p 

NOMA introduces new home study course. 
Office Exec 31: 37 N 

Office fringe benefits. Survey summary num- 
ber 19. National Office Management Asso- 
ciation, Willow Grove, Pennsylvania. 32 


p 
Office salaries—a guide to 1957 salary rates. 
Survey summary number 20. National Of- 
fice Management Association, Willow 
Grove, Pennsylvania. 33 p 
Summer business experiences for business 
teachers. E. C. McGill. Bus Ed Newsletter 
3: 7, 17 Mr 
This is NOMA. Office Exec 31: 17 My 
NATIONAL secretaries association 
Scholarships for the secretary of tomorrow. 
Elizabeth Jay. Today’s Sec 59: 49 N 
NAUR, Nora 
A syllabus for the teaching of typewriting at 
the University of Southern California. Uni- 
versity of Southern California, M.S. thesis 
°55; N Bus Ed Q 25: 45 O 


Business Education Index 


NEAR, Doris R. 

Teaching the “why” and “how” of multiplica- 
tion on adding and calculating machines. 
Bal Sheet 38: 11-13 S 

NEELEN, Donald L. 

Do your students know their checks? Bus Ed 

Forum 11: 14-15 D 
NEILL, Jack R. 

A critical study of business education in the 
public secondary schools of Ohio. New 
York University, Ed.D. thesis; N Bus Ed 
Q 25: 46 O 

See also Muse, Paul F. 

NELSON, Bernard 

A follow-up study of the graduates of Eau 
Claire high school for the years 1952- 
1953. University of Wisconsin, M.S. thesis 
°55; N Bus Ed Q 25: 46-47 O 

NELSON, Edwin L. 
—_ —s display. Bus Ed Forum 10: 29- 
a 


NELSON, Florence M. 

A compilation of teaching techniques for 
shorthand and typewriting. University of 
Minnesota, M.A. thesis 55; N Bus Ed Q 
25: 47 O 

NELSON, Julius 
Artyping. See issues J Bus Ed 
Typewriter mystery. See issues J Bus Ed 
NELSON, Roger H 

Speed and accuracy in typewriting. Bus Ed 

Forum 11: 12-13 N 
NICHOLS, Harriet J. 
Business curriculum in the small high school. 
Bal Sheet 37: 350-51 Ap 

NICKEL, Lois J. 

See McGill, E. C. 
NICKS, Earl G. 

What the teacher-trainer can do. Amer Bus 
Ed 13: 55 O 
and Robert J. Ruegg 
Bridging the gap to tabulation. Bus Ed World 
36: 30-31 Mr 

Methods of planning for office practice. 
Underwood Corporation, New York 16, 
New York. 26 p 

——, Sister M. Agnes Moran, and Alvin C. Beckett 

A partial abstract of three studies: book- 
keeping and accounting activities. Alpha 
Chapter of Delta Pi Epsilon, New York 
University. 36 p 

NORTH, Frances Doub 
Area Conference report—Gregg shorthand 
theory. Amer Bus Ed 13: 8-10 O 
NORTON, Viola A. 
Erasing in typewriting. Typ News 26: 2, 8 
NOYES, Marion 

Robert Montgomery presents Joyce Mc- 
Kenna. Today’s Sec 58: 15-17, 55 Mr 

Salary with the fringe on top. Today’s Sec 
58: 31-32 A 

When the boss goes on vacation. Today’s Sec 
58: 15-16, 42 My 

NULL, Elsie 

Financial security project for FBLA chapters. 

Bus Ed Forum 10: 49-50 Mr 


O 


OCCUPATIONAL information 
An analysis of clerical jobs offered by Royer 
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OCCUPATIONAL information (continued) OCCUPATIONAL information (continued) 


es oe | 


and Roger, Inc., Columbus, Ohio, com- 
pared with the business education program 
of Columbus public secondary schools to 
meet those job specifications and duties. 
William I. Randolph. Ohio State Univer- 
sity, M.A. thesis *55 

An analysis of the duties of an NROTC 
secretary. Barbara Ann Wink. Pennsylvania 
State University, M.Sc. thesis *55; N Bus 
Ed Q 25: 62 O 

Business education in action—preparation 
graduates need for their first jobs in busi- 
ness. Bulletin of the California State De- 
partment of Education, Volume XXV, No. 
8, Sacramento, California. 39 p 

Business research shows how to improve in- 
struction. Robert G. Benson. Bus Ed Forum 
10: 29-30, 42 F 

Business teaching as a career. Delta Pi Ep- 
silon and Gregg Publishing Division, 16 p 
$.35 

Causes of conflicts in human relations which 
general clerical workers of greater Cleve- 
land experience on their initial jobs. Robert 
E. Hoskinson. Ohio State University, M.A. 
thesis °55 

The difference between a stenographer and a 
secretary. Edna R. Boothe. VBE Bull 10: 

Finding her place in the business world. Anne 
Scott Daughtrey. J Bus Ed 31: 248-50 Mr 

Finger-tip money. Margaret Hale. Today’s 
Sec 58: 18-20, 59 Mr 

Girl with a future—the public stenographer. 
Mary Jollon. Today’s Sec 59: 16-17 D 

Have a good time! Kay Butner. Today’s Sec 
58: 17 My 

High-level secretary. Rollie Hochstein. To- 
day’s Sec 58: 9-11, 50 My 

How the employer appraises his workers. 
Juliette D. Mannheim. Bus Ed Forum 10: 
14-15 My 

How the employer determines what he wants. 
Adolph W. Stuhr. Bus Ed Forum 10: 9-11 
M 


y 

How the employer orients the new worker. 
Emil M. Pastore. Bus Ed Forum 10: 12- 
13 My 

How the school can determine what the 
employer wants. Edward J. Fitzgerald. Bus 
Ed Forum 10: 17, 20 My 

How to be habitually successful. John Whit- 
comb. Today’s Sec 58: 14-15 Ap 

How to get along with executives. John P. 
Whitcomb. Today’s Sec 58: 16-17, 63 F 

Is a one-girl office the place for you? Today’s 
Sec 58: 16-17, 54 Je 

It’s Christmas all through the year. Rollie 
Hochstein. Today’s Sec 59: 7-9, 41 D 

Let’s narrow the gap between the typewriting 
classroom and the initial job. Mary F. 
Greenfield. Bus Ed Forum 11: 22-23 D 

Life on capitol hill. Richard E. Ward. To- 
day’s Sec 59: 20-21, 50-51 O 

Mechanics are important, but . . . John E. 
Binnion. Bus Ed Forum 11: 6 D 

Miami Beach secretary. Stanley Englebardt. 
Today’s Sec 58: 9-11, 53 Ja 

The national pulse of office employment. 


Elmore M. Day, Jr. Bal Sheet 38: 158-61, 
165 D . 

An occupational study of stenography in the 
cities of Calgary, Edmonton, and Lethr- 
bridge (Canada). Geraldine Farmer. Uni- 
versity of Minnesota, M.A. thesis ’55; N 
Bus Ed Q 25: 240 

Office fringe benefits. Survey summary num- 
ber 19. National Office Management Asso- 
=— Willow Grove, Pennsylvania. 32 p 

5 

Office labor unionism in the United States. 
Bernard Elliott Budish. New York Univer- 
sity, Ph.D. thesis 

Office salaries—a guide to 1957 salary rates. 
Survey summary number 20. National Of- 
fice Management Association, Willow 
Grove, Pennsylvania. 33 p 

Problems of beginning office workers. Frank 
E. Liguori. J Bus Ed 31: 224 F; Bus Ed 
Forum 10: 32-33 My; Bal Sheet 38: 52- 
55, 61 O; N Bus Ed Q 25: 38-39 O 

Requirements for beginning office employees. 
—n C. Anderson. Bus Ed Forum 11:. 27- 

Robert Montgomery presents Joyce McKenna. 
= Noyes. Today’s Sec 58: 15-17, 55 

r 


Roman secretary. Mary Jollon. Today’s Sec 
58: 11-13, 42 F 


a picture for 1956. Today’s Sec 58: 
e 


Salary with the fringe on top. Marion Noyes. 
Today’s Sec 58: 31-32 Ap 

Scientific effects of color on office employees. 
Kansas Bus Tchr 9: 4 Mr 

Secretarial position offers gresi potential. 
John E. Kusik. Today’s Sec 58: 4 Ja 

Secretarial skills: your key to foreign travel. 
ey Schindell. Today’s Sec 58: 20-21 

Secretary with a double life. Gerri Hudgins. 
Today’s Sec 59: 11-13, 52 N 

Selling as a career. G. Henry Richert. Bus Ed 
Forum 10: 12-13 Ap 

She knows how you'll vote. Rollie Hochstein. 
Today’s Sec 59: 13-15, 48 O 

She shall have music. Georgia Gray. Today’s 
Sec 58: 9-11 Je 

Shorthand targets. Elsinor Whitney. Today’s 
Sec 58: 19-21 Ja 

Some like it cold. Carolyn Warren. Today’s 
Sec 58: 23-25, 50 Ja 

Split-level secretary. R. H. Hocking. Today’s 
Sec 59: 11-13, 48 S : 

A study of the types of written tests given 
secretarial applicants in the Kansas City 
area. ReMinta Rasmuson. Kansas State 
Teachers College (Pittsburg), M.S. thesis 
55; N Bus Ed Q 25: 48-49 O 

A survey of employment opportunities in 
office occupations for high school graduates 
in Santa Ana, California. Harold L. 
Throop. University of Southern California, 
M.S. thesis °55; N Bus Ed Q 25: 57 O 

A survey of office employees in the Grand 
Rapids area. Lyvonne Riisberg. University 
of Michigan, M.S. thesis °55; N Bus Ed 
Q 25: 50 O 
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OCCUPATIONAL information (continued) 

A survey of office employment opportunities 
for deaf and hard-of-hearing white females 
in manufacturing industries in Tennessee. 
Mary Stedem Garbarino. University of 
Tennessee, M.S. thesis 55 

Trends in business occupations in 1950's. 
Herbert A. Tonne. J Bus Ed 31: 341, 344 


My 
Vocational guidance in office occupations for 
the junior high school. Richard E. Boyd. 
University of Southern California, M.S. 
thesis °55; N Bus Ed Q 25: 15 O 
“Well-motivated” secretary in demand. C. R. 
Ready. Today’s Sec 58: 7, 55 Je 
O'CONNOR, Erna G. and E. C. McGill 
What people want to know about basic busi- 
ness. Bus Ed Forum 10: 7-10 Mr 
ODELL, Carmi J. 
Individual teaching in business mathematics. 
J Bus Ed 31: 307-308 Ap 
ODELL, Marion V. 
The saga of A. & P. Jim. Bus Ed World 37: 
31-32 S 
OFFICE machines 
The advance of machine operation in the 
business world. Brothe: Lawrence. Cath 
Bus Ed R 7: 13-16 Ap 
Area conference report—machines. Don 
Hoff, James R. Meehan, and Blanche 
Gorski. Amer Bus Ed 13: 26-27 O 
Business machines. Galen Stutsman. Bus Sch 
Exec 12: 19-22 Mr; Amer Bus Ed 13: 75- 
78 D 
The case for office-machines courses. Law- 
rence W. Stein. Bus Ed World 36: 16-17 F 
The clerical, machines, and general office 
practice professional curriculum. Marian 
Jo Collins. Amer Bus Ed Y 13: 290-99 
A comparison of the operating features of 
full-keyboard rotary calculators. James 
Earl Davis. University of Tennessee, M.S. 
thesis °55 
An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Elizabeth Ann Strain. 
Boston University, Ed.M. thesis °55 
Familiarity breeds efficiency. Anita Oglesbee. 
Systems for Ed 2: 6-7 Ja-F 
Fifth annual problem clinic—problems of 
teachers of general clerical practice and 
office machines. Leonard J. Porter, Russell 
N. Cansler, and Don Jester. Amer Bus Ed 
12: 150-51 Mr 
Guidance in business machines. Ima M. 
Chambers. Amer Bus Ed 13: 99-101, 105 
D : 


Hidden values of office machine service con- 
tracts. A. H. Gager. Office Exec 31: 36 
D 


Levels and competencies in office machines. 
Galen Stutsman. Amer Bus Ed Y 13: 81- 
90 


Methods of planning for office practice. Earl 
G. Nicks and Robert J. Ruegg. Under- 
wood Corporation, New York 16, New 
York. 26 p 

Office machines and equipment on parade. 
See issues Office Exec 

An office machines course for the small high 
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OFFICE machines (continued) 

school. Robert E. Bowman. Bus Ed Forum 
10: 15-17 F 

Office practice and machines. Gilbert Kahn. 
Cath Bus Ed R 8: 26-34 N 

Office practice work sheet—for use with 
“Methods of planning for office practice.” 
Earl G. Nicks and Robert J. Ruegg. Under- 
wood Corporation, New York 16, New 
York 

Standards for adding and calculating ma- 
chines. Arthur E. Hughes and William H. 
Reineke. Bal Sheet 38: 166-67 D 

A study of office equipment and facilities in 
schools of higher learning. Donzaliegh Pat- 
terson. Tennessee A & I State University, 
M.S. thesis *55 

A survey of the equipment in the office ma- 
chines courses in the state of Connecticut. 
Morris W. Hynes. Boston University, 
Ed.M. thesis °55 

Survey to determine the type of office ma- 
chines used in the Marshfield area. Sister 
Mary Equino. University of Wisconsin, 
M.S. thesis °55; N Bus Ed Q 25: 10-11 O 

Teaching the concept of zero in office prac- 
tice. Frank R. Gammardella. Bal Sheet 
38: 162-63 D 

Ten key adding machine course. Mina M. 
— and Paul Pactor. Pitman. 32 p 


Ten-key adding machine course. Pitmanite 3: 
N 


Training machine operators. Richard S. 
Green. Systems for Ed 2: 8 My-Je 

Training 1970’s office staff today. R. D. 
Bryan. J Bus Ed 32: 119-20 D 

The use of the electric typewriter in the Los 
Angeles area. Otis M. Blanken. University 
of Southern California, M.S. thesis °55; N 
Bus Ed Q 25: 140 

Using the guest speaker in teaching business 
machines. Calvin Kennedy. Bus Ed Forum 
10: 28, 34 My 

OFFICE management 

An analysis of the duties and responsibilities 
of first-line office supervisors in govern- 
ment. Arthur S. Patrick. American Uni- 
versity, Ph.D. thesis 

Clerical work measurement. Henry Gunders. 
J Accy 101: 38-44 F 

How to develop a job evaluation program. 
Claude G. Killingsworth. Office Exec 31: 
14-15 D 

How to increase employees’ typing skill. Earl 
P. Strong. Office Exec 31: 16-17 D 

It’s time to teach business electronics. E. 
Dana Gibson. Bus Ed World 36: 28 Je 

Lighting in the office. W. S. Fisher. Office 
Exec 31: 54 Ag 

Measuring work performance. Victor P. Ta- 
baka. Office Exec 31: 30-31 Ja 

Methods and procedures. D. B. Watson. Of- 
fice Exec 31: 42-46 Ag 

Modern office management. C. L. Littlefield 
and R. L. Peterson. Prentice-Hall. 562 p 
$6.75 

Modern office management takes root in 
—_ a H. Athreya. Office Exec 31: 
14-1 
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NOMA bibliography for office management, 
1956. National Office Management Asso- 
ciation, 132 West Chelten Avenue, Phila- 
delphia 44, Pennsylvania. 48 p 

Office layout planning. Frank L. Kelber. Of- 
fice Exec 31: 51-52 Ag 

Office layout planning. Kenneth H. Ripnen. 
Office -Exec 31: 45-49 My 

Office management. Charles B. Hicks and 
Irene Place. Allyn & Bacon. 548 p $8.65 

Physiological factors in the office. Lucien A. 
Brouha. Office Exec 31: 50 Ag 

Preach what you practice. Harry C. Wardle. 
Office Exec 31: 14-16 O 

Reducing employee turnover. McCoy C. 
Campbell, Jr. Office Exec 31: 24-25 Ja 

Research roundup. A. H. Gager. See issues 
Office Exec 

Systems mechanization—office paperwork. P. 
B. Garrott and Robert A. Scudder. Office 
Exec 31: 15, 18 Ja 

Training employees. George W. Tisdale. Of- 
fice Exec 31: 24-25 O 

Wanted! Cost reduction. Fred E. Shelton, Jr. 
Office Exec 31: 9-11 Je 

What employees think about you. Walter 
Emmerling. Office Exec 31: 19, 23 Ja 

Worthy of reference. C. E. Ginder. See issues 
Office Exec 


OFFICE training 


Area conference report—office practice area. 
William C. Gordon and Raymond Brecker. 
Amer Bus Ed 13: 26-30 O 

Business behavior, 2nd ed. Mary L. Bell and 
Ray Abrams. South-Western. 328 p $2.48 

Business telephone etiquette. Donald C. 
Power. Office Exec 31: 20-21 Ap 

Capers that click. Sister M. Anne Joseph. 
Cath Bus Ed R 8: 69-72 N 

Capers that click—using the telephone ef- 
fectively. Sister Saint-Matthieu. Cath Bus 
Ed R 7: 58-61 Je 

Clerical and office practice for today’s busi- 
ness. Harry Huffman. Amer Bus Ed 13: 
70-74, 85 D 

The clerical, machines, and general office 
practice professional curriculum. Marian Jo 
Collins. Amer Bus Ed Y 13: 290-99 

The difference between a stenographer and 
: ae Edna R. Boothe. VBE Bul 10: 


’ y 

The diplomatic touch. Kay Butner. Today’s 
Sec 59: 17S 

Encourage students to do “free time” jobs. 
Virginia D. Henning. Bus Ed World 36: 
18, 38 F 

Enrich your curriculum with key-punch train- 
ing. R. Elliott Lindsay and Agnes Bush- 
nell. Bal Sheet 38: 105-106 N 

Envelope ‘of working materials for office 
typing. Charles G. Reigner and Rowena 
Wellman. Rowe. $1.96 

An evaluation of the preparation of begin- 
ning office workers in the Byesville, Ohio, 
area. John H. Wheeler. Bowling Green 
State University, M.E. thesis °55 

“For work well done.” Vern Frisch. Am Voc 
J 31: 16 My 

How can we improve teaching in the skill 
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OFFICE training (continued) 


subjects? D. D. Lessenberry. Coll of Ed 
Record 42: 23-31 N 

How to increase employees’ typing skill. Earl 
P. Strong. Office Exec 31: 16-17 D 

How’s your telephone etiquette? Donald Clin- 
ton Power. Today’s Sec 59: 27-28 S 

It’s time to teach business electronics. E. 
Dana Gibson. Bus Ed World 36: 28 Je 

Meeting the challenge of today’s business 
through clerical and office practice. V. A. 
Frisch. Amer Bus Ed 13: 88-90, 105 D 

Methods of planning for office practice. Earl 
G. Nicks and Robert J. Ruegg. Underwood 
Corporation, New York 16, New York. 
26 


p 

The national pulse of office employment. 
Elmore M. Day, Jr. Bal Sheet 38: 158- 
61, 165 D 

New challenges in office practice. Mary E. 
Connelly. Cath Bus Ed R 7: 56-57 Ap 

Office practice. Beth Miesse. Jun Col J 26: 
374 Mr 


Office practice and machines. Gilbert Kahn. 
Cath Bus Ed R 8: 26-34 N 

Office practice should be office practice. Nor- 
og J Harrison. Bus Ed Observer 28: 4-5, 

Office practice work sheet—for use with 
“Methods of planning for office practice.” 
Earl G. Nicks and Robert J. Ruegg. 
Underwood Corporation, New York 16, 
New York 

Office style dictation. A. E. Klein. Friden 
Calculating Machine Company, San Lean- 
dro, California. 58 p 

Office typing. Charles G. Reigner and Ro- 
wena Wellman. Rowe. 64 p $.72 

Office typing is not just speed. Joan Boyle. 
Bus Tchr 33: 3 Mr 

Personal characteristics of a good office 
worker. Dorothy Drane. Bal Sheet 38: 104, 
106 N 

Problems of beginning office workers. Frank 
E. Liguori. J Bus Ed 31: 224 F; Bus Ed 
Forum 10: 32-33 My; Bal Sheet 38: 52-55, 
61 O; N Bus Ed Q 25: 38-39 O 

Requirements for beginning office employees. 
a. C. Anderson. Bus Ed Forum 11: 27- 

Semester test—office and clerical prac- 
tice. Fred C. Archer. Bus Ed World 36: 33 


y 

Semester test—office and clerical practice. 
~ a gaan F. Brecker. Bus Ed World 36: 
6 Ja 

A survey of course content in secretarial 
office practice as it exists in a selected 
group of Kansas high schools. William 
Coffman. Kansas State Teachers College 
(Pittsburg), M.S. thesis °55 

A survey of current literature in the field of 
office practice. Harold C. Austin. Univer- 
sity of Southern California, M.S. thesis °55; 
N Bus Ed Q 25: 11 O 

A survey of the teaching of machine tran- 
scription in Connecticut high schools. Anita 
Hakkila, Barbara Havrda, and Carole 
Coratola. Beacons on Bus Ed 39: 6-8, 13- 
15 My 
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OFFICE training (continued) 

Teaching office practice. Peter L. Agnew. 
Amer Bus Ed 12: 253-55 My 

Teaching the “why” and “how” of multipli- 
cation on adding and calculating machines. 
Doris R. Near. Bal Sheet 38: 11-13 S 

Teaching tips on office practice. Sister Helen 
Paul and Sister Alice Herome. Amer Bus 
Ed 13: 121 D 

Today—office procedures are mechanized. 
Stella Willins. Bus Ed Forum 10: 11-12 F 

Training for office careers. Elmore M. Day, 
Jr. Office Exec 31: 15-17 Ap 

We make office practice a living situation. 
Opal Heatherly. Bus Ed World 36: 25 Ap 

What do you know about the teaching of 
office practice? VBE Bul 10: 3-4 F 

OGDEN, Russell L. 

Teaching is a bus trip. MBEA News Bul 22: 

2D 


OGLESBEE, Anita 
Familiarity breeds efficiency. Systems for Ed 
2: 6-7 Ja-F 
OHLINE, A. Harold 
How can business teachers be more effective? 
Bus Ed Forum 11: 28-29 O 
OLIVERIO, Mary Ellen 
Accuracy—a skill to be developed. Bus Ed 
Forum 11: 11-12 N 
Business teacher meetings are fine, but . 
Bus Ed World 36: 14-15 Ja 
Use the corner store in your bookkeeping 
class. Bus Ed Forum 10: 25, 31 Ja 
Why students choose business subjects. J Bus 
Ed 32: 67-68 N 
and Hollis Guy 
Research in business education completed or 
under way, 1955. N Bus Ed Q 24: 31-48 
M 





——, T. James Crawford, and Marietta Parr 

Fifth annual problem clinic—problems of 
teachers of advanced typewriting (high 
school level). Amer Bus Ed 12: 136-38 Mr 

OLSEN, Erie W. 

Physical facilities, equipment, and layout of 
the bookkeeping classrooms in twelve new 
high schools in the California bay area. 
San Jose State College, M.A. thesis 

OLSON, Milton C. 

Manual for student teachers in business edu- 

cation. N Bus Ed Q 25: 3 D 
OLSON, Myron S. 

Educating for economic competence. Calif 

J Sec Ed 31: 175-76 Mr 
O'NEILL, Robert E. 

A survey of business in Luverne, Minnesota. 
University of Minnesota, M.A. thesis °55; 
N Bus Ed Q 25: 48 O 

ORANGE, James E. 

Try these shorthand procedures and devices. 

Bus Ed World 36: 18-19 Ja 
O'REILLY, E. P. 
The superintendent looks at business educa- 
tion. Bal Sheet 38: 7,9 S 
OSLER, Robert W. 
See Mehr, Robert I. 
OVERMAN, Glenn D. 

Economic concepts everyone should know. 
Monograph 95, South-Western Publishing 
Company. 43 p 


Business Education Index 


OVERSTREET, Carolyn 
Try running a student supply store. Bus Ed 
World 37: 18, 41 D 
OWENS, Lovid 
The integration of Negro business education 
teachers in junior and senior high schools 
in six cities. Ohio State University, M.A. 
thesis *55 


Pp 
PACTOR, Paul 
See Johnson, Mina M. 
PAINTER, Richard P. 

A program for payroll record keeping in the 

small high school. Bal Sheet 37: 347-48 Ap 
PALLONE, Joseph J. 

A survey of business-teacher education in 
Pennsylvania. Pennsylvania State Univer- 
sity, Ed.D. thesis; J Bus Ed 32: 144 D 

PALMER, H. O. 

Get better results in typing with the tach- 

istoscope. Bal Sheet 37: 200-203 Ja 
PARKHURST, Charles C. 

From “business English” to “business com- 
munication for better human relations.” 
ABWA Bul 20: 5-10 My 

PARR, Marietta 
See Oliverio, Mary Ellen 
PARSONS, Llona B. 

Public relations through advanced steno class. 

Bus Ed World 36: 14-15 F 
PASEWARK, William R. 

The effectiveness of television as a medium 
of learning typewriting. New York Uni- 
versity, Ph.D. thesis 

PASTORE, Emil M. 

How the employer orients the new worker. 

Bus Ed Forum 10: 12-13 My 
PATRICK, Arthur S. 

An analysis of the duties and responsibilities 
of first-line office supervisors in govern- 
ment. American University, Ph.D. thesis 

See also Dame, J. Frank 

PATTERSON, Donzaleigh 

A study of office equipment and facilities in 
schools of higher learning. Tennessee 
A & I State University, M.S. thesis ’55 

PAUL, Sister Helen and Sister Alice Herome 
Teaching tips on office practice. Amer Bus 
Ed 13: 121 D 
PEACOCK, Mark 
Don’t be penny-wise. J Bus Ed 32: 65-66 N 
PECK, Gladys 

Organizing business clubs. Amer Bus Ed 12: 
231-34 M 

Teaching tips. See issues Amer Bus Ed 

—, R. L. Thistlethwaite, and Alvin J. Munchel 

Fifth annual problem clinic—problems of 
business teachers in one-business-teacher 
high schools. Amer Bus Ed 12: 155-56 Mr 

PEDIGO, Ruby Lee 
oe a ee do you teach it? Typ News 
;a¢ 
PENDERY, John A. 

Business standards and performance: levels 

i Seep. Amer Bus Ed Y 13: 
1- 
PENMANSHIP 

Adequate development in fundamentals. Ruth 

M. Twiss. Amer Bus Ed Y 13: 51-59 
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PENMANSHIP (continued) 

Handwriting for legibility. Wesley E. Scott. 
Pitmanite 2: 3-4 Ja 

Improve your handwriting. Ben Mason. J 
Bus Ed 31: 262-63 Mr 

Penmanship for business school students. 
F. A. McCartney. Bus Sch Exec 12: 55- 
56 Je 

Senior handwriting. Wesley E. Scott, Mat- 
thew M. Jasner, and Leon Rubin. Pitman. 
48 p $.52 

PENNIE, Jeanne 

Have a well-groomed wardrobe. Today’s Sec 

58: 34, 51 Ja 
PEPE, Philip S. 

Modern boss needs supersecretary. Today’s 
Sec 59: 9, 55S 

Remington’s new standard typewriter featur- 
ing interchangeable type. Systems for Ed 
2: 6-7 My-Je 

S.T.E.P. (school typewriter electric pro- 
gram). Systems for Ed 2: 6 Mr-Ap 

See also Rowe, John L. 

PERRY, Enos C 

Adjusting to your business department. Amer 
Bus Ed 12: 222-23 My 

Fifth annual problem clinic—supervising and 
directing business education programs. 
Amer Bus Ed 12: 154-55 Mr 

PERRY, Richard S. 

A critical study of current issues in business 
education in the public junior colleges of 
California. University of California, Ed.D. 
thesis; J Bus Ed 32: 144 D 

PERSONALITY 

Business behavior, 2nd ed. Mary L. Bell and 
Ray Abrams. South-Western. 328 p $2.48 

The extent of personality education in busi- 
ness departments of Wyoming high schools. 
Ella Jane Taylor. University of Wyoming, 
M.S. thesis 55 

A guide to personal progress. George A. 
Smith. Bus Sch Exec 12: 85S 

Have a_ well-groomed wardrobe. 
Pennie. Today’s Sec 58: 34, 51 Ja 

How do you rate in personality develop- 
ment? Marietta Cain. Bus Ed World 37: 
30-31 D 

Keys to personality. Pitmanite 3: 13 

Let’s narrow the gap between the typewriting 
classroom and the initial job. Mary F 
Greenfield. Bus Ed Forum 11: 22-23 D 

Personal characteristics of a good office 
worker. Dorothy Drane. Bal Sheet 38: 104, 
106 N 

A personal improvement program in _ the 
clerical practice course. Geraldine Ebert. 
Bus Ed Forum 11: 24, 29 D 

Personality and the 3 R’s of human relations. 
Joseph D. Blacow. Bal Sheet 38: 164-65 
D 


Jeanne 


School for manners. Stanley Solomon. Bus 
Ed World 36: 23 F 

A survey to determine the place of person- 
ality development training in the business 
curriculum of a selected group of Catholic 
high schools in the United States. Sister 
Teresa Clare Ehrmentraut. Boston Univer- 
sity, Ed.M. thesis *55 

We teachers should know psychiatry. Gar- 
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PERSONALITY (continued) 
land C. Dupree. Bus Ed World 37: 11-13 
D 


What the bosses say about good grooming. 
Helen Whitcomb. Today’s Sec 58: 32-33 
Mr 

PERZ, Eleanor M. 

Radio and television terms in Gregg simpli- 

fied. Today’s Sec 58: 38 Mr 
PETERSON, Gladys and Mildred Blair 
Textile clinics help sales people. Bus Ed 
Forum 10: 16-18 Ap 
PETERSON, R. L. 
See Littlefield, C. L. 
PETERSON, Ruth Gibson 

A survey of standards for beginning office 
workers in selected offices and for business 
courses in the public high schools in 
Denver, Colorado. University of Colorado, 
M.B.E. thesis °55 

PETITJEAN, Charles F. 

A study of terminal education in the junior 
colleges of Connecticut. New York Uni- 
versity, Ed.D. thesis 

PHELAN, Doris N. 

What about this course “introduction to short- 
hand”? Bus Tchr 34: 4 S-O 

See also Dame, J. Frank 

PHILLIPS, Eleanor and Jeanne Reed 

Spellbound. MBEA News Bul 22: 3 D 

PHILLIPS, Paul 

Wanted: more FBLA sponsors. Bus Ed 

Forum 10: 41 My 
Pi Omega Pi 

Tutoring service—a project for future busi- 
ness teachers. William C. Wayne. J Bus 
Ed 31: 330 Ap 

PICKARD, O. G. 

Business education in Europe 1954—a com- 

ment. Inter R for Bus Ed 47: 44-45 Ap 
PIERCE, Richard D. 

A consumer looks at advertising. Illinois State 

Normal University, M.S. thesis °55 
PINGEL, Raymond A. 

A follow-up study of cooperative merchandis- 
ing graduates. University of Southern Calli- 
fornia, M.S. thesis 55 

PLACE, Irene 

Service projects. Delta Pi Epsilon. MBEA 
News Bul 21: 7, 32 F 

See also Hicks, Charles B. 

PLACEMENT 

Fifth annual problem cilinic—problems of 
business teachers in discharging their guid- 
ance, placement, and follow-up responsi- 
bilities. Paul F. Muse, Jack Neill, Helen 
Spurr. Amer Bus Ed 12: 157-58 Mr 

The placement and follow-up of the business 
graduates of Wells high school from 1949- 
1954. Alice Ackerman Gerth. Mankato 
State Teachers College, M.S. thesis °55 

A plan to include job placement in the small 
schools. Mahlon E. Porter. Bal Sheet 37: 
394-96 My 

POE, Roy W., Hazel A. Flood, and Jerry W. 

Robinson 

Fifth annual problem clinic—problems of 
teachers of advanced shorthand and tran- 
scription (high school level). Amer Bus Ed 
12: 140-44 Mr 
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POPHAM, Estelle L. 
See Beamer, Esther 
See Keily, Helen J. 
PORTER, Gerald A. 
Evaluating the competency of a_ business 
teacher. N Bus Ed Q 24: 16-19 My 
PORTER, Leonard J., Russell N. Cansler, and Don 
Jester 
Fifth annual problem clinic—problems of 
teachers of general clerical practice and 
office machines. Amer Bus Ed 12: 150-51 
M 


r 
PORTER, Mahlon E. 
A plan to include job placement in the small 
schools. Bal Sheet 37: 394-96 My 
POST, Charles J. 
The role of the supervisor. Bus Ed Observer 
28: 20, 22 N 
POST, Harold, Clem Boling, and Norman W. 
Blessing 
Area conference report—accounting. Amer 
Bus Ed 13: 340 
POUNDS, Norman J. G. and Edward L. Cooper 
— ee 5th ed. South-Western. 640 


p 
POWELL, Hope 
Teaching techniques. Jun Col J 27: 51-52 S 
POWER, Donald Clifton 
Business telephone etiquette. Office Exec 31: 
20-21 Ap 
How’s your telephone etiquette? Today’s Sec 
59: 27-28 S 
PRICE, Ray G. 
Dollars and sense; sources of information for 
consumers. Nat Ed Assn J 45: 324 My 
Fifth annual problem clinic—problems of 
those directing and supervising student 
teachers. Amer Bus Ed 12: 163-64 
It’s time to get serious about basic business. 
Amer Bus Ed 13: 40 
The teaching of consumer economics. Amer 
Bus Ed 12: 268-69 My 
PRICE, Wilmoth C. 
See Heimerl, Ramon P. 
PROWELL, Elizabeth 
See Van Derveer, Elizabeth T. 
PRYOR, William P 
Theory and practice in clerical office train- 
ing. Virginia Polytechnic Institute, M.S. 
thesis *55 
PUBLIC relations 
DE does it again! Am Voc J 31: 29 Ap 
An inquiry into the effect on the community 
of communications distributed by a public 
junior college. Norman Bruce Sigband. 
University of Chicago, Ph.D. thesis; J Bus 
Ed 31: 318-19 Ap 
~ the boss to dinner. VBE Bul 10: 


Promote business education on parents’ night. 
John Roman. Bus Ed World 37: 13 N 
Public relations ideas for business education 

teachers. Bulletin 2138, Superintendent of 
Public Instruction, Lansing, Michigan. 23 p 
Public relations: need for action. Roy J. 
Leffingwell. Office Exec 31: 9-11 S 
Public relations through advanced steno 
class. Llona B. Parsons. Bus Ed World 
36: 14-15 F 
Some contributions of the general business 
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PUBLIC relations (continued) 

course to a public relations program. 
Bertram K. Ralston. University of Southern 
California, M.S. thesis ’55 

What good’s the frosting without the cake? 
Theodore Wachs, Jr. J Bus Ed 31: 351 My 

Write an article—get it published. A. J. Sul- 
livan. ABWA Bul 20: 10-12 Ap 


R 


RADER, Charles 
It’s all in the mind. Today’s Sec 59: 23-24, 


53 N 
It’s all in the practice. Today’s Sec 59: 21-22, 
45D 


RAHE, Harves 

Beginning typewriting—twenty-six tips. Amer 

us Ed 12: 236-38 My 

Fifth annual problem clinic. Amer Bus Ed 
12: 134-65, 175 Mr 

RAINEY, Bill G. 

Better facilities make better typists. Texas 
Outlook 40: 22-23 Mr 

Suggested activities for a business club. J Bus 
Ed 31: 342-44 My 

RAINEY, Buck 

A quiz livens up economic geography. Bus Ed 

World 36: 27 Je 
RALSTON, Bertram K. 

Some contributions of the general business 
course to a public relations program. Uni- 
versity of Southern California, M.S. thesis 
55 


RANDOLPH, William |. 

An analysis of clerical jobs offered by Royer 
and Roger, Inc., Columbus, Ohio, com- 
pared with the business education program 
of Columbus public secondary schools to 
meet those job specifications and du- 
ties. Ohio State University, M.A. thesis 
7 


5 
RASMUSON, ReMinta 
A study of the types of written tests given 
secretarial applicants in the Kansas City 
area. Kansas State Teachers College (Pitts- 
burg), M.S. thesis °55; N Bus Ed Q 25: 
48-49 O 
RAVER, Vieail be 
Community benefits from EIB day. Ohio 
Sch 34: 16-17 Ja 
READY, C. R. 
“Well-motivated” secretary in demand. To- 
day’s Sec 58: 7, 55 Je 
RECKNAGEL, Helen J. 
— —_ services by mail. ABWA Bul 21: 
REED, James Ralph 
Circumstances surrounding the employment 
of beginning office workers in Oklahoma 
City. University of Oklahoma, Ed.D. thesis 
*55; J Bus Ed 31: 223 F; N Bus Ed Q 
25: 49-50 O 
REED, Jeanne 
See Phillips, Eleanor 
REGAN, Teresa A 
Business-education day for the greater Boston 
chamber of commerce. Cath Bus Ed R 7: 
59-61 Ap 
REICHERT, Elizabeth B. 
See Kahn, Gilbert 
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REIGNER, Charles G. 
See Cleary, James J. 
and Rowena Wellman 
Envelope of working materials for office 
typing. Rowe. $1.96 
Office typing. Rowe. 64 p $.72 
REINEKE, William H. 
See Hughes, Arthur E. 
REINERT, Paul C. 
The next decade—educational forecast. Cath 
Bus Ed R 8: 17-20 N 
REINHARDT, Emma 
Attracting we teachers. Amer Bus 
41 





Ed 13: 
REMEDIAL teaching 
Adequate development in fundamentals. Ruth 
M. Twiss. Amer Bus Ed Y 13: 51-59 
How fast do you read? John P. Whitcomb. 
Today’s Sec 58: 14-15 Ja 
The psychology of a remedial program in 
business education. Leslie J. Mauth. Ball 
State C J 27: 4-7 My 
The teaching of comprehension in reading in 
the secondary school. Frederick B. Davis. 
Ed 76: 541-44 My 
You can read faster and better—how well 
do you read now? Nila B. Smith. Bus Ed 
World 36: 17-18 Mr; How to read fast. 
28-29, 38 Ap; How to read paragraphs. 
18-20 My; Heeding the signposts. 29-31 
Je; How to recall details. 37: 37-41 S; 
Adjusting to different patterns of writing. 
38-43 O; How to review and how to skim. 
25-27, 38-39 N; How well do you read 
NOW? 32-35 D 
RENN, Frederick 
See Care, Elsie G. 
RENO, Edwin S. 
The rules on depreciation. J Accy 101: 59- 
64 My 
RESEARCH 
Business education index—1955. Louis C. 
Nanassy, ed. Gregg. 62 p 
How research serves the classroom teacher. 
Bus Ed Forum 10: 28-30 Mr 
Methods and techniques of research. Alan D. 
Carey. N Bus Ed Q 24: 11-17 Mr 
A partial abstract of three studies: book- 
keeping and accounting activities. Earl 
Nicks, Sister M. Agnes Moran, and Alvin 
C. Beckett. Alpha Chapter of Delta Pi Ep- 
silon, New York University. 36 p 
Planning and selecting the problem. Jessie 
Graham. N Bus Ed Q 24: 5-10 Mr 
Preparation of the research report. Earl A. 
Dvorak. N Bus Ed Q 24: 27-30 Mr 
Problems of beginning office workers. Frank 
— Liguori. Bus Ed Forum 10: 32-33 


y 

Research for classroom teachers. I. David 
Satlow. See issues J Bus Ed 

Research in business education. Carlos K. 
Hayden. N Bus Ed Q 24: 3-4 Mr 

Research in business education completed or 
under way, 1955. Mary Ellen Oliverio 
and Hollis Guy. N Bus Ed Q 24: 31-48 
Mr 


Research on the guidance of business stu- 
dents. Brother Philip Harris. Cath Bus Ed 
R 7: 64-72 F; 33-47 Je 
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RESEARCH pecs sg 
Research roundup. A 
Office Exec 
Summaries of studies and research in busi- 
ness education—1955. N Bus Ed Q 25: 
1-64 O 
What we know about motivation—review of 
research in motivation. Frank B. Slobetz. 
Bus Ed Forum 10: 19-20 Ap 
RICE, Louis A. 
Forty years in retrospect—New Jersey busi- 
ness education association, 1915-1955. Bus 
Ed Observer 27: 12, 20-21 F 
Paul S. Lomax—he got things done. Bus Ed 
World 36: 10-11 Je 
RICHARDS, Nelle 
See Darst, Marian 
RICHARDS, William A. and Guy Johannes 
Clerical practice through related subjects. 
Bus Ed Forum 10: 26, 31 Ap 
RICHERT, G. Henry 
Selling as a career. Bus Ed Forum 10: 12-13 


Ap 
RIDER, John Allen 
Kansas business teachers are not tax dodgers. 
Kansas Bus Tchr 10: 6-7 O 
RIEBEL, John P. 
An easy way to write an abstract or synopsis. 
ABWA Bul 20: 16-17 F 
RIISBERG, Lyvonne 
A survey of office employees in the Grand 
Rapids area. University of Michigan, M:S. 
thesis; N Bus Ed Q 25: 50 O 
RINEHART, Walter 
Points on applying for that position. Kansas 
Bus Tchr 9: 8-9 My 
RIPNEN, Kenneth H. 
“a ae planning. Office Exec 31: 45- 
4 


y 
RISDEN, Gladys S. 
Teach my son how to fail. Amer Bus Ed 13: 
44-46 O 
RISTAU, Robert A. 
Practical erasing—do we really teach it? Bal 
Sheet 38: 59-60 O 
RIVERS, L. B. 
Education for selling. Amer Bus Ed 13: 
122 D 


ROBERTS, Bertie Sue 
A follow-up study of the graduates of Miller 
county high school, Colquitt, Georgia, for 
the years 1938-1954 inclusive. Florida State 
University, M.S. thesis °55 
ROBERTS, Ruth L. 
How do you measure accuracy in typing? 
Office Exec 31: 12 S 
ROBINSON, Ford 
Meeting the challenge of business through 
shorthand and secretarial practice—busi- 
nessman’s viewpoint. Amer Bus Ed 12: 
167-70 Mr 
ROBINSON, Jerry W. 
The problem of typewriting rhythm. Bus Ed 
Forum 10: 35-36 Mr 
See also Poe, Roy W. 
ROBINSON, Lucy 
Think ... plan... 
23, 25 N 
ROBITAILLE, Louis J. 
See Cormier, Edward A. 


. H. Gager. See issues 


. act. Bus Ed Forum II: 
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RODARMEL, Harold L. ’ 
Business curriculum recommendations through 
a survey of business concerns. Chico State 
College, M.S. thesis °55; N Bus Ed Q 25: 
51 0 
RODDA, William H. 
Fire and property insurance. Prentice-Hall. 
563 p $6.95 
ROGERS, Stella 
Student stenos: an office practice club. Bus 
Ed World 37: 26 O 
ROMAN, John 
Promote business education on parents’ night. 
Bus Ed World 37: 13 N 
ROSENBERG, R. Robert 
Ask the experts. See issues Today’s Sec 
Brokerage terms in Gregg simplified. Today’s 
Sec 58: 24 Je 
College business mathematics, 2nd ed. Gregg. 
452 p $4.25 
Contract terms in Gregg simplified. Today’s 
Sec 58: 38 Ja 
Legal terms in Gregg simplified. Today’s Sec 
58: 44 F 
Semester test—business arithmetic. Bus Ed 
World 36: 25 Ja; 29-30 My 
Semester test—business law. Bus Ed World 
36: 24-25 Ja; 31 My 
Teaching business mathematics. Amer Bus 
Ed 12: 249-52 My 
ROSENBLUM, Irving 
Creative expression in the business law class. 
Amer Bus Ed 13: 106-108, 128 D 
ROSENWINKEL, Howard 
Distributive education and consumer educa- 
tion classes join hands. Bus Ed Forum 11: 
29-30 N 
ROSS, Esther G. 
Turn window shades into typing charts. Bus 
Ed World 36: 28 My 
ROTH, E. A. 
See Loos, Marguerite 
ROWE, John L 
Area conference report—typewriting. Amer 
Bus Ed 13: 19-23 O 
Book review—business education in the ex- 
panding secondary school. Coll of Ed 
Record 42: 22, 32 N 
See also Lloyd, Alan C. 
See also Maier, Thomas B. 
ROY, N. F. 
See Collins, James J. 
ROYER, J. Everett 
Selection and use of certain factors significant 
in predicting achievement of students in 
first-semester accounting at the University 
of Miami, 1950-1953. Indiana University, 
Ed.D. thesis °55 
RUA, August 
A survey of the insurance practices of a 
selected group of small business firms of 
Pittsburg, Kansas. Kansas State Teachers 
College (Pittsburg), M.S. thesis ’55 
RUBIN, Leon 
See Scott, Wesley E. 
RUEGG, Robert J. 
See Nicks; Earl G. 
RUPPLE, Ray 
How clubs provide for individual differences. 
Amer Bus Ed 13: 96-98 D 
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RUSSON, Allien R. 
Teaching tabulation “by guess.” Bus Ed 
Forum 10: 39 Mr 
RYAN, Brother Leo V. 
Classroom project spotlights local industry. 
Bal Sheet 38: 115-16 N 
How to buy a graduation suit. Bus Ed World 
36: 21 My 
Social encyclicals: a norm for business. Cath 
Bus Ed R 7: 36-51 Ap 
RYAN, Lawrence W. 
The study of business law: case book vs. 
text book. Cath Bus Ed R 7: 47-50 F 


) 


SALESMANSHIP 

College training in applied selling. Neil F. 
Shiffler. J Bus Ed 31: 163-64 Ja 

Education for selling. L. B. Rivers. Amer 
Bus Ed 13: 122 D 

Implications of research for the selection of 
sales personnel. Ronald L. Austin. Bus Ed 
Forum 10: 42, 44 Mr 

Macy’s X-appeal. J Bus Ed 32: 72-73 N 

Prepare for retail sales demonstrations. James 
F. Giffin. J Bus Ed 32: 72-73 N 

Recognize, analyze, merchandise your retail 
customers. J. K. Stoner. Bus Ed World 37: 
34-36 O 

Salesmanship: helping prospects buy, 2nd ed. 
ze A. Kirkpatrick. South-Western. 516 p 

5.50 

Salesmanship made stimulating. John H. 
Hindle, Jr. Bal Sheet 37: 346, 348 Ap 

Selling as a career. G. Henry Richert. Bus 
Ed Forum 10: 12-13 Ap 

Selling hotel services by mail. Helen J. Reck- 
nagel. ABWA Bul 21: 6-17 N 

Semester test—salesmanship. George M. 
Davall. Bus Ed World 36: 23 Ja 

Semester test—salesmanship. John W. Ernest. 
Bus Ed World 36: 31-32 My 

Try running a student supply store. Carolyn 
Overstreet. Bus Ed World 37: 18, 41 D 

SALSER, Carl Walter, Jr. 

Business education concepts held by selected 
secondary administrators in the northwest. 
Oregon State College, M.S. thesis ’55; N 
Bus Ed Q 25: 51-52 O 

Correlated methods (basic and functional). 
Allied. 70 p $2.85 

See also Winger, Fred E. 

SALTZMAN, Lloyd Ross 

Sales training programs in concerns with fifty 
salesmen or less. University of Colorado, 
Ed.D. thesis ’55 

SATLOW, I. David 

Assigning homework in bookkeeping. Bal 
Sheet 38: 152-53 D 

Bookkeeping classroom management—how to 
organize and conduct your bookkeeping 
class. Bus Ed World 37: 13-16 § 

Bookkeeping classroom management—using 
the chalkboard effectively. Bus Ed World 
37: 22-24 N 

Bookkeeping classroom management—what 
oo homework? Bus Ed World 37: 22- 

Business law comes of age. J Bus Ed 31: 
212-14 F 
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SATLOW, I. David (continued) 
Handling cases in the law class. Bus Ed 
Forum 11: 28, 32 N 
Helpful hints in teaching bookkeeping and 
accounting. Monograph 96, South-Western 
Publishing Company. 52 p 
Research for classroom teachers. See issues 
J Bus Ed 
Saving time for more dynamic teaching by 
routinizing classroom procedures. N Bus Ed 
Q 24: 41-44 My 
Ten ways to lose time in a bookkeeping 
class. Bus Tchr 33: 10 Ap 
SAVAGE, William G. 
Guide points to teaching better business 
English. Bal Sheet 38: 171-73 D 
Personal relations are important. N Bus Ed 
Q 25: 38-43 D 
SAXE, Emanual 
See Tunick, Stanley B. 
SCHEER, Wilbert E. 
We can help the other four. Bus Sch Exec 
12: 67-71, 86-90 S 
SCHINDELL, David 
Secretarial skills: your key to foreign travel. 
Today’s Sec 58: 20-21, 61 F 
SCHMITT, Clayton G. 
A review of current literature of guidance in 
business education. University of Wiscon- 
sin, M.S. thesis 55; N Bus Ed Q 25: 52- 
53 O 
SCHNEIDER, Peter A. 
Open letter to ten secretaries. Today’s Sec 
59: 9 N 
SCHWAGER, Clarence 
Survey of the use of electric and manual type- 
writers in the town of Greenwich, Con- 
necticut. Beacons on Bus Ed 39: 11-12, 
15 My 
SCHWARTZ, David J., Jr. 
See Mauser, Ferdinand J. 
SCHWARTZ, Dorothy H. 
Somebody should have told me. Bus Ed 
World 37: 14-17, 36 N 
SCOTT, Wesley E. 
— for legibility. Pitmanite 2: 3-4 
a 
Interpretation of the basic elements in busi- 
ness education. Amer Bus Ed 13: 91-93 D 
Typewriting in the junior high school. Pit- 
manite 2: 7, 14 Mr 
—— Matthew M. Jasner, and Leon Rubin 
Senior handwriting. Pitman. 48 p $.52 
SECRETARIAL training 
An analysis of the duties of an NROTC 
secretary. Barbara Ann Wink. Pennsylvania 
State University, M.Sc. thesis °55; N Bus 
Ed Q 25: 62 O 
Area conference report—secretarial training. 
M. Adele Frisbie, Peter Agnew, and Dor- 
othy Bradfield. Amer Bus Ed 13: 12-17 O 
Area conference reports—secretarial area. 
Marion G. Coleman and Mary E. Con- 
nelly. Amer Bus Ed 13: 6-8 O 
Ask the experts. E. Lillian Hutchinson, Alan 
C. Lloyd, R. Robert Rosenberg. J Marshall 
Hanna, Harold H. Smith, Vivian W. Kline, 
Charles E. Zoubek, and Gilbert Kahn. See 
issues Today’s Sec 
Bulletin board displays for business classes. 
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SECRETARIAL training (continued) 
Virginia Stich. Bus Ed Newsletter 4: 4-6 
D 


A comparative study of the secretarial train- 
ing programs in Texas junior colleges. 
Mary Douglas. University of Texas, 
M.B.A. thesis *55 

The contributions of the medical secretary. 
Marie Zweegman Yates. Bal Sheet 37: 
208-209, 239 Ja 

Effective secretarial practices, 3rd ed. Esther 
Beamer, J Marshall Hanna, and Estelle L. 
Popham. South-Western. 656 p $5.25 

How can we improve teaching in the skill 
subjects? D. D. Lessenberry. Coll of Ed 
Record 42: 23-31 N 

How to keep your boss happy. J Bus Ed 31: 
167-68 Ja 

I went to Hollywood for secretarial experi- 
ence. Marjorie Fish. Bus Ed World 37: 21, 
440 

Meeting the challenge of business through 
shorthand and secretarial practice—ad- 
ministrator’s viewpoint. Bernard J. McDon- 
nell. Amer Bus Ed 12: 166-67 Mr 

Meeting the challenge of business through 
shorthand and secretarial practice—busi- 
nessman’s viewpoint. Ford Robinson. Amer 
Bus Ed 12: 167-70 Mr 

Meeting the challenge of business through 
shorthand and secretarial practice—class- 
room teacher’s viewpoint. Minnie R. 
Murphy. Amer Bus Ed 12: 173-75 Mr 

Meeting the challenge of business through 
shorthand and secretarial practice—secre- 
tary’s viewpoint. Genevieve Lenz. Amer 
Bus Ed 12: 170-73 Mr 

New methodology in business education in 
the secretarial field. Fred Winger. Amer 
Bus Ed 13: 122-24 D 

Reference manual for stenographers and 
typists, 2nd ed. Ruth E. Gavin and E. Lil- 
lian Hutchinson. Gregg. 188 p $1.28 

Secretarial book shelf. See issues Today’s Sec 

Secretarial majors observe secretaries. Lucy 
Mae Yarnell. J Bus Ed 32: 63-64 N 

Secretarial skills: your key to foreign travel. 
wy Schindell. Today’s Sec 58: 20-21, 

Semester test—secretarial practice. Madeline 
S. Strony. Bus Ed World 36: 34-35 My 

Standard handbook for secretaries, 7th ed. 
Lois Hutchinson. Gregg. 638 p $3.75 

The stenographic professional curriculum. 
— C. Fries. Amer Bus Ed Y 13: 277- 


Student stenos: an office practice club. Stella 
Rogers. Bus Ed World 37: 26 O 

Suggested resource units for secretarial prac- 
tice. Wilma Sullivan. Kansas State Teachers 
College (Pittsburg), M.S. thesis 55; N 
Bus Ed Q 25: 56-57 O 

Teaching the ‘extras’ in transcription. H. H. 
Green. Bus Ed World 37: 19-20 O; 18-19, 
34 N; 22-23 D 

This business of business education. Sister M. 
a Diebold. Cath Bus Ed R 7: 32- 

Pp 
SECRETARIES 
All about you. Today’s Sec 59: 16, 54S 
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SECRETARIES (continued) 
Bosses by the dozen. Elizabeth Jay. Today’s 
Sec 59: 15, 49 S 
The difference between a stenographer and a 
secretary. Edna R. Boothe. VBE Bul 10: 


2, 7 My 

“The girl with the halo.” Bus Sch Exec 12: 
23-26 Mr 

High-level secretary. Rollie Hochstein. To- 
day’s Sec 58: 9-11, 50 My 

How to get along with executives. John P. 
Whitcomb. Today’s Sec 58: 16-17, 63 F 

“I like my boss, but .. .” Kay Butner. To- 
day’s Sec 59: 11, 47 D 

It’s Christmas all through the year. Rollie 
Hochstein. Today’s Sec 59: 7-9, 41 D 

Little “extras” distinguish efficient secretary. 
Clinton C. Laux. Today’s Sec 58: 8, 62 Ap 

Mature outlook marks superior secretary. 
A. L. Branden. Today’s Sec 58: 8, 51 F 

Miami Beach secretary. Stanley Englebardt. 
Today’s Sec 58: 9-11, 53 Ja 

Modern boss needs supersecretary. Philip S. 
Pepe. Today’s Sec 59: 9, 55S 

Open letters to ten secretaries. Peter A. 
Schneider. Today’s Sec 59: 9 N 

Part-time secretaries—full-time value. Mary 
Jollon. Today’s Sec 59: 19, 55 O 

Pet peeves and their solution. Kay Butner. 
Today’s Sec 58: 27 A 

Robert Montgomery presents Joyce Mc- 
Kenna. Marion Noyes. Today’s Sec 58: 15- 
17, 55 Mr 

Roman secretary. Mary Jollon. Today’s Sec 
58: 11-13, 42 F 

Secretarial position offers great potential. 
John E. Kusik. Today’s Sec 58: 4 Ja 

The secretary—American vs. British version. 
William Houlton. Today’s Sec 59: 2, 48 D 

The secretary in our modern world. Edgar 
J. Forio. Today’s Sec 58: 8 Mr 

Secretary in six languages. Stanley Engle- 
bardt. Today’s Sec 59: 27, 47 O 

Secretary with a double life. Gerri Hudgins. 
Today’s Sec 59: 11-13, 52 N 

Sharing on a shoestring. Today’s Sec 58: 
21-24 A 

She knows how you'll vote. Rollie Hochstein. 
Today’s Sec 59: 13-15, 48 O 

She shall have music. Georgia Gray. Today’s 
Sec 58: 9-11 Je 

Some like it cold. Carolyn Warren. Today’s 
Sec 58: 23-25, 50 Ja 

Split-level secretary. R. H. Hocking. Today’s 
Sec 59: 11-13, 48 S 

“Well-motivated” secretary in demand. C. R. 
Ready. Today’s Sec 58: 7, 55 Je 

What makes a secretary professional? H. D. 
Duarte. Today’s Sec 59: 10 O 

What’s my line? Jonathan Logan. Rollie 
Hochstein. Today’s Sec 59: 18-20, 50 S 

When the boss goes on vacation. Marion 
Noyes. Today’s Sec 58: 15-16, 42 My 

SEEBECK, Charles L., Jr. 
See Hummel, Paul M. 
SELDEN, William H. 

Area conference report—social business area. 
Amer Bus Ed 13: 32-33 O 

Curriculum levels in business education— 
formal and terminal levels: in-service and 
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SELDEN, William M. (continued) 
continuing levels. Amer Bus Ed Y 13: 
155-65 | 

General business for business education de- 
partments in Pennsylvania’s public schools. 
Bulletin 272, Commonwealth of Pennsyl- 
vania, Department of Public Instruction, 
Harrisburg, Pennsylvania. 27 p $.25 

Planning for fundamental processes in busi- 
ness education. Amer Bus Ed 13: 42-43, 
48 O 

Role of the supervisor in the recruitment of 
business teachers. NABTTI Bulletin 64: 
20-23 A 

What we know about junior-high typing. Bus 
Ed World 37: 27-29 O 

SESSAREGO, Albert J. 

Adjusting to your school. Amer Bus Ed 12: 

220-21 My 
SEVERSON, L. C. 

How teacher-coordinators rate their prob- 
lems. Bus Ed Forum 11: 26, 28 D 

My first year of teaching basic business. Bus 
Ed Forum 10: 27 F 

SHACKEL, Leith 

Mistakes made in recruiting college graduates. 

Office Exec 31: 21-22 Je 
SHANK, Bruce C. 

The practical application of bookkeeping in 
distributive education. Bus Ed Forum 11: 
17,19 D 

SHANNON, Jane 

Retailing prepares your students for home- 

~ rr too. Bus Ed World 37: 21, 35 


SHARP, James 
So you want a job at college. Bus Ed News- 
letter 7: 14 M 
SHARPE, Hollie W. 
A few essentials for teaching shorthand and 
transcription successfully. Bus Ed Forum 
11: 17-18 O 
SHAW, Ann Carter 
Records management—“a new profession.” 
Systems for Ed 3: 4-5 N-D 
SHAW, Charles A. 
The case of the misplaced adverb. ABWA 
Bul 21: 11-12 O 
How do you say it? or fuddy-duddy English 
no. 3—“ex” and why not? ABWA Bul 20: 
14-15 My 
How do you say it? or fuddy-duddy English 
no. 2—What’s your answer? ABWA Bul 
20: 8-9 Ap 
How do you say it?—or fuddy-duddy English 
—what salutation after “attention of”? 
ABWA Bul 20: 5-7 Mr 
SHELTON, Fred E., Jr. 
= cost reduction. Office Exec 31: 9- 
11 Je 
SHERMAN, Douglas R. 
Vocational-terminal education: public com- 
munity colleges of Michigan. MBEA News 
Bul 21: 3 F; 5, 25, 27-30 My 
SHIFFLER, Neil F. 
College training in applied selling. J Bus 
Ed 31: 163-64 Ja 
SHILT, Bernard A. 
Earning while learning—a story told through 
television. Bal Sheet 37: 213-15 Ja 
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3: SHIPPY, Helen E. SHORTHAND (continued) 





A follow-up study of high school graduates 
and suggested revisions of business curricu- 


Enthusiasm pays dividends. Mary Heyer. Bus 
Ed Forum 10: 21 F 


e- 
s. lum. Illinois State Normal a? M.S. Evaluation of shorthand achievement at the 
/|- thesis °55; N Bus Ed Q 25: high school level. Sue Waddell. Bus Ed 
n, SHORTHAND Forum 11: 13-15 O 
Abbreviated longhand? Patricia Houtz. J Bus A few essentials for teaching shorthand and 
i- Ed 31: 315-16 Ap transcription successfully. Hollie W. Sharpe. 
3, Advanced shorthand. Madeline S. Strony. Bus Ed Forum 11: 17-18 O 
Amer Bus Ed 12: 242-43 My Fifth annual problem clinic—problems of 
of An annotated bibliography on the teaching teachers of advanced shorthand and tran- 
{: of shorthand and transcription. Ellis J scription (high school level). Roy W. Poe, 
Jones. University of Minnesota, M.A. thesis Hazel A. Flood, and Jerry W. Robinson. 
1s °55; N Bus Ed Q 25: 34 Amer Bus Ed 12: 140-44 Mr 
Area conference report—Gregg shorthand Fifth annual problem clinic—problems of 
theory. Frances Doub North, Charles E. teachers of elementary shorthand (high 
) « Zoubek, and Warren Sterling. Amer Bus school level). Margaret Sparks, Jessie 
Ed 13: 8-10 O Graham, and Mary Francis. Amer Bus 
Area conference report—Pitman shorthand Ed 12: 139-40 Mr 
- theory. Bernard J. McDonnell, Gene White, Fifth annual problem clinic—problems of 
and Lois Brotsker. Amer Bus Ed 13: 17- teaching shorthand and transcription (col- 
1s 19 O lege level). Martha Hill, Louis Leslie, and 
Area conference report—shorthand transcrip- Edith H. Huggard. Amer Bus Ed 12: 144- 
tion. Merrill B. Kalb, Wallace B. Bowman, 46 Mr 
S. and L. Blanche Stevens. Amer Bus Ed 13: First a dream .. . and then . . . Sister M. 
10-12 O Therese. Cath Bus Ed R 7: 56-61 F 
Ask the experts. Charles E. Zoubek. See issues The first lesson in shorthand. Loyce Adams. 
n Today’s Sec Bus Ed World 36: 32-33 Je 
:; Atomic-energy terms in -Gregg simplified. For outline construction skill—Robert L. 
James Dutton. Today’s Sec 59: 33 D Grubbs. Bal Sheet 37: 257-58 F 
Automotive terms in Gregg ——— H. T. Good notes mean accurate transcription. 
" Howland. Today’s Sec 59: 22 N Florence Elaine Ulrich. Bus Tchr 34: 6 N 
5 Beginning shorthand—ten suggestions. Pris- Gregg offers 48 dictation records. Bus Tchr 
cilla M. Moulton. Amer Bus Ed 12: 241, 33: 4 F 
243 My Gregg shorthand simplified chapter tests. 
" Brokerage terms in Gregg simplified. R. Victor C. Hiett. Kansas State Teachers 
Robert Rosenberg. Today’s Sec 58: 24 Je College, Emporia, Kansas. 12 p $.25 per 
Bulletin board displays for business classes. set 7 
d Virginia Stich. Bus Ed Newsletter 4: 2-4 Gregg transcription simplified, 2nd ed. Louis 
O A. Leslie and Charles E. Zoubek. Gregg. 
Capers that click—shorthand II. Sister M. 512 p $3.12 
Geraldine. Cath Bus Ed R 7: 54 F A guide for the teaching of shorthand and 
9 A comparison of the Gregg shorthand simpli- transcription. bus ed pub no 73, California 
fied and the Speedwriting shorthand sys- State Department of Education, Bureau of 
tems. Nina Lewis Devenny. University of Business Education, Sacramento, Cali- 
‘ Tennessee, M.S. thesis °55 fornia. 78 p °55 
A compilation of teaching techniques for How can we improve teaching in the skill 
h shorthand and typewriting. Florence M. subjects? D. D. Lessenberry. Coll of Ed 
' Nelson. University of Minnesota, M.A. Record 42: /23-31 N 
thesis 55; N Bus Ed Q 25: 47 O How to prepare a reference file box for short- 
7 Contract terms in Gregg simplified. R. Robert hand. Margaret E. Gamble. Bus Ed World 
| Rosenberg. Today’s Sec 58: 38 Ja 37: 20, 37 N 
Correlated dictation and instruction records. How to spell and pronounce shorthand char- 
. (9 records in album). Theodore Yerian. —_ Madeline S. Strony. Bus Tchr 34: 


Allied. $.99 per record; $8.50 per album 

Correlated methods (basic and functional). 
Carl Walter Salser, Jr. Allied. 70 p 
$2.85 

A course of study for the small and medium 
size high school in Minnesota incorporating 
office practice skills and knowledges in 
second-year shorthand. Joan M. Sivinski. 
University of Minnesota, M.A. thesis °55; 
N Bus Ed Q 25: 55 O 

Draw the shade and put more light on your 
brief forms. Forest Zimpfer and Fred S. 
Cook. Bus Ed Forum 11: 21, 25 D 

Educational lag in shorthand. "Arnold Con- 
don and Rowena Wellman. J Bus Ed 32: 
28-29 O 


“I stick to the teacher’s manual.” Sister Mary 
Magdalena. Bus Tchr 33: 6 Ap 

Implications of shorthand survey of drop- 
_ and failures. VBE Bul 11: 7, 9-12 


Is your shorthand shopworn? Dorothy White. 
Today’s Sec 58: 23 Je 

Is your shorthand speed fast enough? H. H. 
Green. Today’s Sec 58: 12 Ja 

It’s all in the mind. Charles Rader. Today’s 
Sec 59:, 23-24, 53 N 

It’s all in the practice. Charles Rader. To- 
day’s Sec 59: 21-22, 45 D 

Knitting yarn is the answer. S. W. Dry. J Bus 
Ed 31: 345 My 
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Legal terms in Gregg simplified. R. Robert 
Rosenberg. Today’s Sec 58: 44 F 

Let’s supplement the textbook in shorthand. 
Florence Trakel. Bus Ed Forum 10: 21 Ja 

Levels and competencies in shorthand. Sister 
M. Therese. Amer Bus Ed Y 13: 71-80 

Make correct style a habit. Florence E. Ul- 
rich. Bus Ed World 37: 33 O 

Medical shorthand and terminology. James 
E. Tooley. Bus Ed World 37: 34-36 S 

Meeting the challenge of business through 
shorthand and secretarial practice—admin- 
istrator’s viewpoint. Bernard J. McDon- 
nell. Amer Bus Ed 12: 166-67 Mr 

Meeting the challenge of business through 
shorthand and secretarial practice—busi- 
nessman’s viewpoint. Ford Robinson. Amer 
Bus Ed 12: 167-70 Mr 

Meeting the challenge of business through 
shorthand and secretarial practice—class- 
room teacher’s viewpoint. Minnie R. 
Murphy. Amer Bus Ed 12: 173-75 Mr 

Meeting the challenge of business through 
shorthand and secretarial practice—secre- 
tary’s viewpoint. Genevieve Lenz. Amer 
Bus Ed 12: 170-73 Mr 

New-matter dictation with previews. Charles 
B. Hicks. See issues Bus Ed Wor 

An occupational study of stenography in the 
cities of Calgary, Edmonton, and Lethr- 
bridge. (Canada). Geraldine Farmer. Uni- 
versity of Minnesota, M.A. thesis °55; N 
Bus Ed Q 25: 24 O 

100 ways to enliven typing, shorthand classes. 
Alan C. Lloyd. Bus Ed World 37: 20-21 D 

Photography terms in Gregg simplified. 
Harold H. Smith. Today’s Sec 58: 44 Ap 

Pitman dictation tapes. (2 reels) Pitman. $14 

Pitman journal reader. Pitman. 60 p $.50 

Pitman theory and transcription tests. See 
issues Pitmanite 

Practice makes perfect shorthand. Florence 
Elaine Ulrich. Today’s Sec 59: 43-44 N 

Practice procedures and standards for short- 
hand. Jesse R. Black. Bus Ed Forum 10: 
21 My 


The preparation of instructional material for 
a secondary-school course in Stenograph 
machine shorthand. Gilbert Kahn. J Bus 
Ed 31: 178 Ja; N Bus Ed Q 25: 35 O 

Progressive shorthand speed tests. H. M. AIl- 
len. See issues Bus Ed World 

Psychology terms in Gregg simplified. Mar- 
jorie da Costa. Today’s Sec 59: 22 O 

Public relations through advanced steno class. 
Ty B. Parsons. Bus Ed World 36: 14- 


Radio and television terms in Gregg simpli- 
fied. Eleanor M. Perz. Today’s Sec 58: 38 
Mr 

Raise shorthand speed by dictating every- 
thing. Helen McConnell. Bus Ed World 36: 
10-11 Ap 

Records for shorthand. Mary Ann English. 
Pitmanite 2: 6 Ja 

A resource handbook for the beginning teach- 
er in shorthand. Hiasko Nagata. University 
of Southern California, M.S. thesis °55; N 
Bus Ed Q 25: 44-45 O 


Business Education Index 


SHORTHAND (continued) 


Revision of published shorthand dictation 
material according to a plan for teach- 
ing graded punctuation. Anita McClii- 
mon. University of Tennessee, M.S. thesis 
*55 


Shorthand and transcription ideas and prac- 
tices. Pitmanite 2: 5, 14 Ja 

Shorthand corner. John J. Gress. See issues 
Bus Ed Wor 

Shorthand in the high school. Herbert A. 
Tonne. J Bus Ed 31: 297, 306 Ap 

Shorthand speed tests. See issues Bus Tchr 

Shorthand targets. Elsinor Whitney. Today’s 
Sec 58: 19-21 Ja 

Shorthand testing. Victor Hiett. Bus Ed News- 
letter 4: 8-10 D 

Shorthand—the keystone to business educa- 
tion. Herbert A. Tonne. J Bus Ed 31: 
157 Ja 

60 wam in 6 weeks. Bus Tchr 33: 2 F 

Skill building in shorthand. Charlotte Tut- 
hill. Ball State C J 27: 7-10 F 

The stenographic curriculum pattern. Faborn 
Etier. Amer Bus Ed Y 13: 190-204 

The story of the Pitman Publishing Corpora- 
a, Thomas B. Maier. Pitmanite 2: 7, 
I a 

A study to evaluate the effectiveness of teach- 
ing selected punctuation usages in begin- 
ning shorthand classes. Charlene Crouch 
_ University of Tennessee, M.S. thesis 


A summary of Gregg shorthand instructional 
materials. Bus Tchr 33: 7 A 

The tape and teacher training. Edward J. 
Laurie and Juanita E. Carter. Bal sheet 
38: 4-6 S 

The teaching of shorthand prior to 1900. 

Edna L. Gregg. Indiana University, Ed.D. 

thesis ’55; J Bus Ed 32: 37 O 

Teaching shorthand in adult programs. Dor- 
othy E. Lee. J Bus Ed 31: 158-60 Ja 

Teaching techniques. Hope Powell. Jun Col 
J 27: 51-52 S 

Teaching the “extras” in transcription. H. H. 
Green. Bus Ed World 27: 19-20 O; 18-19, 
34 N; 22-23 D 

Test your way to success. Florence Elaine 
Ulrich. Today’s Sec 58: 39-40 Ja 

Testing and grading in shorthand. Marie S. 
Benson. J Bus Ed 32: 121-22 D 

Testing at the end of first semester shorthand. 
VBE Bul 10: 3-5 My 

Theory test. See issues Bus Tchr 

Think . plan . act. Lucy Robinson. 
Bus Ed iia 11: 23, 25 N 

Transfer of training. Sister Agnes Louise. 
Amer Bus Ed 13: 119 D 

Try these shorthand procedures and devices. 
gm FE. Orange. Bus Ed World 36: 18- 

e 

The utilization of audio-visual aids in the 
teaching of Gregg shorthand. Darlene Mills 
Hanna. Eastern Illinois State College, M.S. 
thesis 

The value of contests and awards to suc- 
cessful learning and teaching of shorthand 
and/or typewriting. Nell Kline. University 
of Texas, M.Ed. thesis °55 
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SHORTHAND (continued) 

Vitamins for shorthand teachers. Elsie Lef- 
fingwell. Bal Sheet 38: 154-57 D 

What about this course “introduction to 
shorthand”? Doris N. Phelan. Bus Tchr 
34: 4 §-O 

Will you hold their interest? Florence Elaine 
Ulrich. Bus Tchr 34: 6 S-O 

Workbook for Gregg transcription simplified, 
2nd ed. Louis A. Leslie and Charles E. 
Zoubek. Gregg. 166 p $1.48 

Zest: indispensable ingredient for superior 
achievement. Florence Elaine Ulrich. Bus 
Tchr 34: 6 D-Ja 

SICKLEBOWER, Russell 

The status of business education in the public 
secondary schools of Colorado with rec- 
ommendations for its improvement. J Bus 
Ed 31: 370 My; N Bus Ed Q 25: 540 

SIDNEY, Edith C. 

Program of activities of a city supervisor of 
business education. N Bus Ed Q 24: 45- 
49 My 

SIGBAND, Norman Bruce 

An inquiry into the effect on the community 
of communications distributed by a public 
junior college. University of Chicago, 
Ph.D. thesis; J Bus Ed 31: 318-19 Ap 

SILVERTHORN, James Edwin 

The basic vocabulary of written business 
communications. Indiana University, Ed.D. 
thesis *55 

SILVEY, Gerald R. 

A course of study for a class in typewriting 
for the mentally handicapped child in the 
junior high school. University of Southern 
California, M.S. thesis “55; N Bus Ed Q 
25: 54-55 O 

SISK, Frank 

Teaching device or motivation? Typ News 

26: 8 


SISTER Agnes Louise 
Transfer of training. Amer Bus Ed 13: 119 
D 


SISTER Eleanor Maria 
Book reviews. See issues Cath Bus Ed R 
SISTER Joseph Marie 
Production line of the Catholic typing tests. 
Cath Bus Ed R 7: 51-52 D 
SISTER M. Anne Joseph 
Capers that click. See issues Cath Bus Ed 
R 


SISTER M. Geraldine 
Capers that click—typewriting II and short- 
hand II. Cath Bus Ed R 7: 53-54 F 
SISTER M. Therese 
Business is business ethics. Cath Bus Ed R 
7: 63-71 Ap 
First a dream ... and then. . . Cath Bus 
Ed R 7: 56-61 F 
From the dreams of the business teacher the 
visions of the young arise. Cath Bus Ed R 
7: 52-56 Je 
Levels and competencies in shorthand. Amer 
Bus Ed Y 13: 71-80 
Tips and techniques. See issues Cath Bus Ed 


SISTER Maria Barbara a 
Capers that click—typewriting. Cath Bus Ed 
R 7: 61-62 Ap 
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SISTER Mary Magdalena 
“I stick to the teacher’s manual.” Bus Tchr 
33: 6 Ap 
SISTER Rosaire 
See Kevin, Sister Mary 
SISTER Saint-Matthieu 
Capers that click—using the 
arcane Cath Bus Ed R 7: 


SIVINSK. Joan M. 

A course of study for the small and medium 
size high schol in Minnesota incorporating 
office practice skills and knowledges in 
second-year shorthand. University of Min- 
nesota, M.A. thesis °55; N Bus Ed Q 25: 
55 O 

SKIMIN, Eleanor 

How can we be sure that— J Bus Ed 31: 

199 F 
SLAPPEY, Mary McGowan 

Put them at ease. Bus Ed World 37: 37 O 

Students are people, too. Bus Ed World 36: 
16-17, 35 Ja 

SLOBETZ, Frank B. 

What we know about motivation—review of 
research in motivation. Bus Ed Forum 10: 
19-20 Ap 

SMALE, John G. 

Brief notes about business and economic edu- 

cation. Amer Bus Ed 12: 206-208 Mr 
SMITH, Charles B. 


telephone 
58-61 


Electronic computers. J Bus Ed 31: 253-55 
Mr 
Harmony in the classroom. J Bus Ed 32: 


21-22 O 
SMITH, George A. 
A ge personal progress. Bus Sch Exec 


SMITH, George H. E. 
See Bethel, Lawrence L. 
SMITH, Harold H. 

Ask the experts. See issues Today’s Sec 

Photography terms in Gregg simplified. To- 
day’s Sec 58: 44 Ap 

SMITH, Jessie May 

Development of business teacher education in 
the United States, 1893-1950. J Bus Ed 
31: 279 Mr 

SMITH, Nila B. 

You can read faster and better—how well do 
you read now? Bus Ed World 36: 17-18 
Mr; How to read fast. 28-29, 38 Ap; How 
to read paragraphs. 18-20 My; Heeding the 
signposts. 29-31 Je; How to recall details. 
37: 37-41 S; Adjusting to different patterns 
of writing. 38-43 O; How to review: and 
how to skim. 25-27, 38-39 N; How well 
do you read NOW? 32-35 D 

SMITH, S. V. 

Realistic approach to advertising instruction. 

Journal of Marketing 20: 281-83 Ja 
SNYDER, Llewellyn R. 

Elements of business mathematics for col- 

leges. McGraw-Hill. 249 p $3.75 
SOHOLT. Alf M. 

A follow-up study and evalution with rec- 
ommendations of clerical office practice at 
Columbia Heights high school. University 
of Minnesota, M.A. thesis °55; N Bus Ed 
Q 25: 560 
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SOLLARS, Robert C. 

Meeting some problems in the high school 
commercial department. Bal Sheet 37: 
298-301 Mr 

SOLOMON, Stanley 
School for manners. Bus Ed World 36: 23 F 
SOVA, Eva Allen 

Filing instruction can be abbreviated. J Bus 

Ed 31: 161-62 Ja 
SPARKS, Margaret 

Fifth annual problem clinic—problems of 
teachers of elementary shorthand (high 
ge level). Amer Bus Ed 12: 139-40 


SPECHT. Joseph F. 
Your machines salesman can help you teach. 
Bus Ed World 36: 28-29 Mr 
SPELLING 
Business speller and vocabulary = Clar- 
ence B. Carey. Pitman. 92 p $.7 
A “gimmick” for teaching a din in the 
typewriting classroom. Vera Lee Brown. 
Typ News 26: 7 
Remedial instruction in spelling. George E. 
Martin. J Bus Ed 31: 174-76 Ja 
Spellbound. Eleanor Phillips and Jeanne 
Reed. MBEA News Bul 22: 3 D 
Spelling can be taught. Clarence B. Carey. 
Pitmanite 2: 5-6 Mr 
The spelling problem in high school. Ralph 
C. Staiger. Ed 76: 280-85 Ja 
Step up your word power. John P. Whit- 
comb. Today’s Sec 58: 12-13 My 
Words can be teasers. E. Lillian itchiness. 
See issues Today’s Sec 
SPENCER, B. W. 
See Fisher, Ray Wall 
SPURR, Helen 
See Muse, Paul F. 
STACKMAN, Harvey A., Jr. 
See Bethel, Lawrence L. 
STAHL, Edgar 
Student-in- industry project. Amer Bus Ed 13: 
82-83 D 
STAIGER, Ralph C. 
The spelling problem in high school. Ed 76: 
280-85 Ja 


STANDARDS 

Business standards and performance: levels 
and competencies. John A. Pendery. Amer 
Bus Ed Y 13: 31-38 

Clerical work measurement. Henry Gunders. 
J Accy 101: 38-44 F 

Evaluation standards. George A. Wagoner. 
Bus Ed Forum 11: 10 0 

“For work well done.” Vern Frisch. Am Voc 
J 31: 16 My 

Production standards motivate students. Vern 
Frisch. Bus Ed Forum 10: 6 My 

Standards for adding and calculating ma- 
chines. Arthur E. Hughes and William H. 
Reineke. Bal Sheet 38: 166-67 D 

A survey of standards for beginning office 
workers in selected offices and for business 
courses in the public high schools in Den- 
ver, Colorado. Ruth Gibson Peterson. Uni- 
versity of Colorado, M.B.E. thesis °55 

STANG, Le Roy G. 

The selection of a typewriting textbook. Bal 

Sheet 38: 148-51 D 


Business Education Index 


STEIN, Lawrence W. 
The case for office-machines courses. Bus 
Ed World 36: 16-17 F 
STELLA, Mary 
Area conference report—business English. 
Amer Bus Ed 13: 23-25 O 
STEPHENS, Mae 
Teaching general business. Amer Bus Ed 12: 
258-60 My 
STERLING, Warren 
See North, Frances Doub 
STETTLER, Howard F. 
Auditing principles: 


objectives, procedures, 
working papers. 
$6.75 


Prentice-Hall. 736 p 


STEVENS, |. W. 
Good teachers make good schools. Bal Sheet 
38: 51 0 
STEVENS, L. Blanche 
See Kalb, Merrill B. 
STEWART, Marie M. 
How to write short notes for the boss. To- 
day’s Sec 59: 16-17, 57 N 
Semester test—business English. Bus Ed 
World 36: 27-28 Ja; 36 My 
See also Stella, Mary 
STICH, Virginia 
Bulletin board displays for business classes. 
Bus Ed Newsletter 4: 2-4 O; 4-6 D 
STONE, Myrtle M 
Co-curricular responsibilites of student 
teachers. N Bus Ed Q 25: 44-48 D 
STONER, J. K. 
Recognize, analyze, merchandise your retail 
customers. Bus Ed World 37: 34-36 O 
STORY, M. L. 
The need for critical listening. Amer Bus 
Ed 13: 109-10 D 
STOUT, Edward M. 
University training for business. Coll N & V 
10: 9-12 D 
STOVE, Milner 
Guiding students in basic business. Bus Ed 
Forum 10: 29 My 
STRAIN, Elizabeth Ann 
An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Boston University, 
Ed.M. thesis *55 
STRAUSS, George 
White collar unions are different! J Bus Ed 
31: 215-16 F 
STRONG, Earl P. 
How to increase employees’ 
Office Exec 31: 16-17 D 
STRONY, Madeline S. 
— shorthand. Amer Bus Ed 12: 242- 
y 
How to spell and pronounce shorthand char- 
acters. Bus Tchr 34: 5 N 
Semester test—secretarial practice. Bus Ed 
World 36: 34-35 My 
STUART, Esta Ross 
Automatism does it. Bus Ed Newletter (P-H) 
1: 2 Fall 
What makes ‘the difference? J Bus Ed 32: 
75-77 N 
STUHR, Adolph W. 
How the employer determines what he 
wants. Bus Ed Forum 10: 9-11 My 


typing skill. 
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STUTSMAN, Galen 
Business machines. Bus Sch Exec 12: 19-22 
Mr; Amer Bus Ed 13: 75-78 D 
Levels and competencies in office machines. 
Amer Bus Ed Y 13: 81-90 
SUGGS, Mary Frances 
Persistent problems of teachers. Indiana 
University, Ed.D. thesis °55; J Bus Ed 32: 
90 N - 
SULLIVAN, A. J. 
Write an article—get it published. ABWA 
Bul 20: 10-12 Ap 
SULLIVAN, Wilma 
Suggested resource units for secretarial prac- 
tice. Kansas State Teachers College ( Pitts- 
burg), M.S. thesis °55; N Bus Ed Q 235: 
56-57.O 
SURVEYS 
Business curriculum recommendations through 
a survey of business concerns. Harold 
L. Rodarmel. Chico State College, 
M.S. thesis *55; N Bus Ed Q 25: 51 
O 


A procedure for making a survey of business 
education practices in the high schools. 
Lawrence W. Ericksen. N Bus Ed Q 24 
18-26 Mr 

A survey of business in Luverne, Minnesota. 
Robert E. O’Neill. University of Minne- 
sota, M.A. thesis °55; N Bus Ed Q 25: 48 
O 


A survey of business-teacher education in 
Pennsylvania. Joseph J. Pallone. Pennsyl- 
vania State University, Ed.D. thesis; J Bus 
Ed 32: 144 D 

A survey of businessmen in Framingham, 
Massachusetts, and of recent business grad- 
uates from Framingham high school to 
determine the effectiveness of the high 
school business curriculum. Catherine E. 
Delaney. Boston University, Ed.M. thesis 
55 


A survey to determine to what extent the 
business major graduates of Freeport 
(Ohio) high school from 1951-1953 are 
using their business training. Clarence P. 
Lannum. Bowling Green State University, 
M.E. thesis *55 

SUTHERLAND, W. A. 

No special implications of White House con- 
ference on secondary education—business 
education. Bus Ed Observer 28: 14-15, 
26 N 


SUTTON, Lydia 

Merrily we go to work. Bus Ed Forum 10: 
26-27 Ja 

See also Wood, Marion 

SWANSON, Edwin A. 

Selected references on secondary-school in- 
struction; business education. School Re- 
view 64: 147-49 Mr 

SWEENEY, John T. 

Distributive education. Kentucky School 

Journal 34: 16 My 
SWEET, Helen E. 

Business for educational leadership. MBEA 

News Bul 22: 2 O 
SWENSON, C. A. 

Impact of integrated data processing methods. 

Kansas Bus Tchr 10: 8 O 
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TATE, Donald J. 
The case method for business teacher train- 
ing. J Bus Ed 31: 217-18 F 
Role of professional organizations NABTTI 
Bulletin 64: 16-19 Ag 
TAUGNER, Mary S. 
A typing “clinic.” Typ News 26: 4 
TAYLOR, Ella Jane 
The extent of personality education in busi- 
ness departments of Wyoming high schools. 
University of Wyoming, M.S. thesis *55 
TAYLOR, James R. 
Developing a working relationship with busi- 
ness. Amer Bus Ed 12: 229-30, 234 My 
TAYLOR, Weldon J. 
Are business schools meeting the challenge? 
Coll N & / 10: 1-60 
TEACHERS 
Adjusting to your business department. Enos 
C. Perry. Amer Bus Ed 12: 222-23 My 
Adjusting to your community. Jack Elzay. 
Amer Bus Ed 12: 218-19 My 
Adjusting to your school. Albert J. Sessarego. 
Amer Bus Ed 12: 220-21 My 
Assuming responsibility for school activities. 
Robert Finch. Amer Bus Ed 12: 224-25 My 
Attracting more good teachers. Emma Rein- 
hardt. Amer Bus Ed 13: 39-41 O 
The beginning teacher. N Bus Ed Q 25: 640 
The business teacher—a professional sales- 
man. Gladys E. Johnson. Bal Sheet 38: 3 S 
The business teacher and guidance. Harold 
Cottingham. N Bus Ed Q 25: 8-14 D 
The business teacher’s problem clinic. See 
issues Bus Ed Wor 
The business teacher scarcity. Verner Dotson. 
Bal Sheet 37: 291 Mr 
Busines teachers to the rescue! Nelda R. 
Lawrence. Bal Sheet 37: 292-93, 297 Mr 
The classroom creed. Edward L. Christen- 
sen. Bal Sheet 37: 419 My; Bus Ed World 
36: 2 Ap 
Co-curricular responsibilities of student 
teachers. Myrtle M. Stone. N Bus Ed Q 
25: 44-48 D 
Connecticut business teacher certification— 
1955 model. James Le Sure. Beacons on 
Bus Ed 38: 5-9 Ja 
Developing a wholesome professional atti- 
tude. Paul S. Lomax. Amer Bus Ed 12: 
214-16, 225 My 
Developing a working relationship with busi- 
ness. James R. Taylor. Amer Bus Ed 12: 
229-30, 234 My 
The development of the certification of busi- 
ness teachers from 1900 to 1954 in the 
states of Florida, Georgia, North Caro- 
lina, South Carolina, and Virginia. Robert 
James Young. Temple University, Ed.D. 
thesis *55 
Each day a new start. Harold E. Cowan. 
Bal Sheet 37: 243 F 
Evaluating the competency of a_ business 
teacher. Gerald A. Porter. N Bus Ed Q 
24: 16-19 My 
Fifth annual seshiem clinic—business teacher 
recruitment: procedures and methods. Fred 
Cook, Theodore Woodward, Alan Lloyd, 
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TEACHERS (continued) 
and Frank Lanham. Amer Bus Ed 12: 164- 
65, 175 Mr 
Fifth annual problem clinic—problems of 
beginning (first year) business teachers. 
Lloyd V. Douglas, Helen Hinkson Green, 
and Floyd Crank. Amer Bus Ed 12: 160- 


Mr 

Fifth annual problem clinic—problems of 
business teachers in one-business-teacher 
high schools. Gladys Peck, R. L. Thistle- 
waite, and Alvin J. Munchel. Amer Bus 
Ed 12: 155-56 Mr 

From the dreams of the business teacher 
the visions of the young arise. Sister M. 
Therese. Cath Bus Ed R 7: 52-56 Je 

Getting that first position. Robert P. Bell. 
N Bus Ed Q 25: 55-59 D 

Good teachers make good schools. I. W. 
Stevens. Bal Sheet 38: 51 O 

A handbook for the beginning business 
teacher. Mary Brower Canfield. N Bus 
Ed Q 25: 160 

How can business teachers be more effective? 
A. Harold Ohline. Bus Ed Forum 11: 28- 
29 O 


How teacher-coordinators rate their prob- 
lems. L. C. Severson. Bus Ed Forum 11: 
26, 28 D 

The integration of Negro business education 
teachers in junior and senior high schools 
in six cities. Lovid Owens. Ohio State 
University, M.A. thesis °55 

New factors to consider in the supply of 
business education teachers. Ray C. Maul. 
Bus Ed Forum 11: 30-31 O 

Persistent problems of teachers. Mary Fran- 
ces Suggs. Indiana University, Ed.D. thesis 
55; J Bus Ed 32: 90 N 

Personal relations are important. William 
G. Savage. N Bus Ed Q 25: 38-43 D 

The pilgrim’s progress. Herbert A. Tonne. 
J Bus Ed 31: 203-204 F 

The plus factor in teaching. Harm Harms. 
Amer Bus Ed 12: 182-85, 199 Mr 

The professional teacher. Hazel A. Flood. 
N Bus Ed Q 25: 19-23, 53 D 

Public relations ideas for business education 
teachers. Bulletin 2138, Superintendent of 
meg Instruction, Lansing, Michigan. 

p 

Recruiting business teachers. Harry Huffman 

ry 4 Ralf J. Thomas. NABTTI Bulletin 64: 


Role of high school and college counselors. 
Gertrude Forrester. NABTTI Bulletin 64: 
12-16 Ag 

Role of professional organizations. Donald 
J. Tate. NABTTI Bulletin 64: 16-19 Ag 

Role of the secondary school teacher. Dor- 
— L. Travis. NABTTI Bulletin 64: 5-8 

- 

Role of the supervisor in the recruitment of 
business teachers. William Selden. NABTTI 
Bulletin 64: 20-23 Ag 

Selected references on teacher recruitment. 
NABTTI Bulletin 64: 23-24 Ag 

Somebody should have told me. Dorothy H. 
_— Bus Ed World 37: 14-17, 36 


Business Education Index 


TEACHERS (continued) 

Students can help recruit business teachers! 
Dorothy H. Veon. Bus Tchr 34: 2 D-Ja 

A study of doctoral teacher education as it 
relates to the school experiences of men 
and women graduates who earned doc- 
torates in the school of education of New 
York university during the years 1935- 
1943. Marie C. Vilhauer. N Bus Ed Q 


25: 58-59 O 
Summer business experiences for business 
teachers. E. C. McGill. Bus Ed News- 


letter 3: 7, 17 Mr 
Teachers colleges recruit, too! Elizabeth T. 
Van Derveer. NABTTI Bulletin 64: 9-12 


Ag 

Teachers’ salaries. James R. Meehan. J Bus 
Ed 31: 202, 204 F 

Tips and techniques. Sister M. Therese. Cath 
Bus Ed R 8: 64-68 N 

Values of business experience for business 
teachers of Minnesota. Cecil C. Bigelow. 
J Bus Ed 32: 90 N 

Wanted—teachers interested in _ business. 
Lewis R. Toll. Bal Sheet 37: 195 Ja 

You hold the key to the future of business 
education. Fred C. Cook. Bus Ed World 
36: 22-23 Je 

TEACHERS-training 

Administration and supervision of business 
education in colleges and universities pre- 
paring business teachers. Roland Water- 
man. Columbia University, Ed.D. thesis 
55; N Bus Ed Q 25: 60 O 

Area conference report—student teachers 
meeting. Helen J. Keily, Estelle Popham, 
and Walter A. Brower. Amer Bus Ed 13: 
37-38, 41 O 

The bookkeeping professional curriculum. 
a. J. Thomas. Amer Bus Ed Y 13: 271- 


Breaking through. John N. Myer. J Bus Ed 
32: 143 D 


Business education in 100 years at Trenton 
State teachers college. Glenn E. Fromm. 
Bus Ed Observer 27: 6, 28-29 F; 24-25 My 

The case method for business teacher train- 
7 Donald J. Tate. J Bus Ed 31: 217-18 


A challenge to business teacher education. 
Louise W. Frantz. J Bus Ed 31: 269-70 Mr 

The clerical, machines, and general office 
practice professional curriculum. Marian 
Jo Collins. Amer Bus Ed Y 13: 290-99 

The comprehensive professional curriculum. 
Dean R. Malsbary. Amer Bus Ed Y 13: 
259-70 

Connecticut business teacher certification— 
1955 model. James Le Sure. Beacons on 
Bus Ed 38: 5-9 Ja 

The coordinator’s professional curriculum. 
Kenneth Zimmer. Amer Bus Ed Y 
300-7 

The curriculum for secondary school business 
education majors—Trenton state teachers 
college. Bus Ed Observer 28: 24 N 

Development of business teacher education 
in the United States, 1893-1950. Jessie May 
Smith. J Bus Ed 31: 279 Mr 

Differentiation in business teacher education. 
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TEACHERS-training (continued) 

Hamden L. Forkner. Amer Bus Ed Y 13: 
247-58 

The distributive education professional cur- 
riculum. Oswald M. Hager. Amer Bus Ed 
Y 13: 308-12 

Essentials for a strong graduate program. 
Harry Huffman. Coll of Ed Record 42: 
18-22: N 

An evaluation of the student-teaching pro- 
gram of the secondary level at Central 
Missouri state college. Raymond W. Lans- 
ford. J Bus Ed 31: 279-80 Mr 

Evaluative criteria in business teacher edu- 
cation. Bulletin 62, National Association 
of Business Teacher-Training Institutions. 
United Business Education Association, 
1201 Sixteenth Street, N.W., Washington 
6, D. C. $1 55 

An evaluative study of teacher training for 
distributive education throughout the 
United States. Doris Willis. J Bus Ed 31: 
179 Ja 

Fifth annual problem clinic—problems in 
business teacher education. Elvin Eyster, 
D. D. Lessenberry, and D. Macil Via. 
Amer Bus Ed 12: 162-63 Mr 

Fifth annual problem clinic—problems of 
those directing and supervising student 
teachers. Ray G. Price, Inez Ray Wells, 
Gene Wyllie. Amer Bus Ed 12: 163-64 Mr 

Graduate study at Ball state teachers college. 
Robert P. Bell. Ball State C J 27: 3,6 F 

A handbook for the beginning business 
teacher. Mary Brower Canfield. N. Bus Ed 
Q 25: 160 

Let’s sell teaching to student teachers. Kath- 
ryn G. Korstian. Bus Ed World 36: 26-27 


Ap 

Manual for student teachers in business edu- 
cation. Bulletin 65, National Association 
of Business Teacher-Training Institutions. 
25: 1-64 D 

Manual for student teachers in business edu- 
— Milton C. Olson. N Bus Ed Q 235: 

Minimum requirements for the preparation of 
teacher—coordinators in distributive edu- 
cation. Roman F. Warmke. Bal Sheet 37: 
206-207 Ja 

New factors to consider in the supply of 
business education teachers. Ray C. Maul. 
Bus Ed Forum 11: 30-31 O 

Off-campus student teaching. Earl S. Dicker- 
son. J Bus Ed 31: 352-54 My 

Professional services offered to business 
teachers in service by business teacher- 
training institutions. Walter R. McConnell. 
Columbia University, Ed.D. thesis °55; 
J Bus Ed 31: 279 Mr; N Bus Ed Q 25: 
40 O 

The social business professional curriculum. 
Vernon A. Musselman. Amer Bus Ed Y 
13: 284-89 

The stenographic professional curriculum. 
Albert C. Fries. Amer Bus Ed Y 13: 277- 
83 


Student teacher training. Ellen C. Mulgrew. 
J Bus Ed 31: 382 My 
A study of business teacher education in the 
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TEACHERS-training (continued) 


West Virginia colleges for white students 
with particular emphasis on Concord col- 
lege. Cloyd P. Armbrister. J Bus Ed 31: 
280 Mr 

A study of doctoral teacher education as it re- 
lates to the school experiences of men and 
women graduates who earned doctorates in 
the school of education of New York uni- 
versity during the years 1935-1943. Marie 
C. Vilhauer. N Bus Ed Q 25: 58-59 O 

A study of the relationships which exist be- 
tween the problems encountered by high 
school business teachers in sponsoring 
extra-class activities and the preparation 
for sponsoring extra-class activities of- 
fered by selected business education de- 
partments in teacher-training institutions. 
Helen Hinkson Green. N Bus Ed Q 235: 
27-28 O 

Suggested guidance practices for business 
teacher recruitment. Bulletin 64, National 
Association of Business Teacher-Training 
Institutions. United Business Education As- 
sociation, 1201 Sixteenth Street, N.W., 
Washington 6, D. C. 24 p $1 

A survey of business-teacher education in 
Pennsylvania. Joseph J. Pallone. Pennsyl- 
vania State University, Ed.D. thesis; J 
Bus Ed 32: 144 D 

The tape and teacher training. Edward J. 
Laurie and Juanita E. Carter. Bal Sheet 
38: 4-6 § 

Teachers colleges recruit, too! Elizabeth T. 
~~ Derveer. NABTTI Bulletin 64: 9-12 

2 

Tutoring service—a project for future busi- 
ness teachers. William C. Wayne. J Bus 
Ed 31: 330 Ap 

What the teacher-trainer can do. Earl G. 
Nicks. Amer Bus Ed 13: 55 O 

Your first year of teaching. Marion M. Lamb. 
South-Western. 338 p $3 


TEACHING 


Business teaching as a career. Delta Pi Epsi- 
oC and Gregg Publishing Division. 16 p 
35 


Diversification vs. uniformity. Mary With- 
erow. Bus Ed World 36: 17 F 

Does business pay better than teaching? 
Genevieve Lukens. Bal Sheet 37: 254-56 F 

Evaluation in student teaching. John H. 
Callan. N Bus Ed Q 25: 49-53 D 

Factors related to success in teaching the 
business subjects in the secondary school. 
John A. Dettman. J Bus Ed 32: 91.N 

Getting a good start. Eugene J. Kosy. N Bus 
Ed Q 25: 33-37 D 

Give the student a break. Helen Hinkson 
Green. Bus Ed World 36: 11-15 My 

Group discussion and student discussion lead- 
ers. Richard Dale. J Bus Ed 31: 348-50 
M 


y 

Group dynamics in the college business class. 
Richard Dale. J Bus Ed 31: 303-306 
A 

a the classroom. Charles B. Smith. 
J Bus Ed 32: 21-22 O 

The human side of teaching. James K. Kin- 
caid. Bus Sch Exec 12: 44-46, 60-61 Je 
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Imagination. Robert L. Grubbs. J Bus Ed 
31: 219-20 F 

The personal touch in teaching. Elizabeth T. 
Van Derveer. J Bus Ed 31: 339, 344 My 

The plus factor in teaching. Harm Harms. 
Amer Bus Ed 12: 182-85, 199 Mr 

Pointers on room atmosphere. Mary With- 
erow. Bus Ed World 36: 31 Mr 

Put them at ease. Mary McGowan Slappey. 
Bus Ed World 37: 37 O 

Role playing. Richard S. Dale. J Bus Ed 32: 
114-16 D 

Saving time for more dynamic teaching by 
routinizing classroom procedures. I. David 
Satlow. N Bus Ed Q 24: 41-44 My 

Somebody should have told me. Dorothy H. 
Schwartz. Bus Ed World 37: 14-17, 36 N 

Student participation through role playing. 
Ralph E. Mason. Bus Ed Forum 10: 10- 
11 Ja 

Student teacher’s responsibility for getting 
properly oriented. Mearl R. Guthrie. N Bus 
Ed Q 25: 24-28 D 


Students are people, too. Mary McGowan 
Slappey. Bus Ed World 36: 16-17, 35 Ja 

Students help set the stage for learning. Lewis 
R. Toll. Bus Ed Forum 10: 4 Ja 

Teach for understanding by assisting. Leland 
P. Baldwin. Bal Sheet 38: 107, 116 N 

Teach my son how to fail. Gladys A. Risden. 
Amer Bus Ed 13: 44-46 O 

Teacher-pupil planning in business education. 
D. L. Carmichael. J Bus Ed 31: 178 Ja 

Teaching is a bus trip. Russell L. Ogden. 
MBEA News Bul 22: 2 D 

Teaching tips. Dean R. Malsbary. See issues 
Amer Bus Ed 

Teaching tips. Gladys Peck. Sze issues Amer 
Bus Ed 

“Ten commandments of management (teach- 
7. Herbert A. Tonne. J Bus Ed 32: 


Tips and techniques. Sister M. Therese. Cath 
Bus Ed R 8: 64-68 N 

Try borrowing a few techniques from jazz. 
Leland P. Baldwin. Bus Ed World 37: 36 O 

Use color duplication to correct objective 
tests. Lilian Heron. Bus Tchr 33: 3 Ap 

Use “photo hinges” to make class records 
into a “visible-index file.” Robert Bell. Bus 
Tchr 33: 4 F 

We teachers should know psychiatry. Gar- 
a. C. Dupree. Bus Ed World 37: 11-13 


What pet techniques do you use in your 
teaching? Evelyn Cash. J Bus Ed 32: 102 


N 

What to do before teaching a class. Theo- 
dore Woodward. N. Bus Ed Q 25: 29-32 
D 


What we know about motivation—review of 
research in motivation. Frank B. Slobetz. 
Bus Ed Forum 10: 19-20 Ap 

Your first year of teaching. Marion M. Lamb. 
South-Western. 338 p $3 


TEACHING aids 


An analysis and evaluation of some high 
school bookkeeping textbooks published in 
the United States since 1934. Elaine Uthe. 
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TEACHING aids (continued) 


Catholic University of America, M.A. 
thesis °55 

Bookkeeping classroom management—using 
the chalkboard effectively. I. David Sat- 
low. Bus Ed World 37: 22-24 N 

Bulletin board displays for business classes. 
Virginia Stich. Bus Ed Newsletter 4: 2-4 
O; 4-6 D 

“Do it this way.” Stuart Dunbar. Bal Sheet 
38: 99 N 

An evaluation of free and inexpensive teach- 
ing materials in the field of office machines 
and clerical practice. Elizabeth Ann Strain. 
Boston University, Ed.M. thesis *55 

Free and inexpensive business education ma- 
terials. Delta Pi Epsilon. Monograph 94, 
South-Western Publishing Company. 91 p 

A good text makes the difference. Grace 
Elizabeth Gylling. Bus Ed Newsletter 
(P-H) 1: 4 Fall 

Gregg offers 48 dictation records. Bus Tchr 
33: 4 F 


Hitting that brief form line again and again. 
Rosella M. Agostine and Clarence E. Car- 
son. Bus Tchr 34: 4 N 

How to prepare a reference file box for 
shorthand. Margaret E. Gamble. Bus Ed 
World 37: 20, 37 N 

How to use typing rhythm records most ef- 
fectively. Alan C. Lloyd. Bus Tchr 34: 
15 S- 

Learning to make their own teaching aids. 
William B. Logan. Am Voc J 31: 16-17 F 

Let the bulletin board take over. Jess Dan- 
ner. Bus Ed Newsletter 3: 14-15 Mr 

Let your students visit an office for a day. 
Rosalie J. Ward. Bus Ed World 37: 14-15, 
37 D 


Let your students visit an office for a day 
. . . Or a week. Mary A. Macdonnell. Bus 
Ed World 37: 16-17, 36 D 

Make a strip-tease wall chart. Robert A. 
Ristau. Bus Tchr 33: 4 Mr 

Metodo moderno de mecanografia—a first- 
semester textbook for typewriting in the 
Spanish language. Ruth Conrad. Chico 
State College, M.A. thesis "55; N Bus Ed Q 
25: 17 O 

Off the beaten track. MBEA News Bul 21: 
23-24 My 

Peg-board presentations add flexibility to 
visual demonstrations. Fred S. Cook. Bus 
Ed Forum 10: 25-26, 42 F 

The readability of economics textbooks. Ken- 
neth Zahniser. University of Pittsburgh, 
Ed.D. thesis 55; § Bus Ed 32: 37 O 

Records for shorthand. Mary Ann English. 
Pitmanite. 2: 6 Ja 

The role of teaching aids in the improvement 
of typewriting instruction. Ruth A. Mea- 
bon. Central Washington College of Edu- 
cation, M.Ed. thesis °55 

The selection of a typewriting textbook. Le- 
Roy G. Stang. Bal Sheet 38: 148-51 D 

Selling through your bulletin board. Barbara 
H. Downhour. J Bus Ed 31: 251-52 
Mr 

A study of the readability of general business 
training textbooks. George W. Anderson. 
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TEACHING aids (continued) 
University of Pittsburgh, Ed.D. thesis °55; 
N Bus Ed Q 25: 10 O 
A summary of Gregg shorthand instructional 
materials. Bus Tchr. 33: 7 Ap 
The tape and teacher training. Edward J. 
Laurie and Juanita E. Carter. Bal Sheet 
38: 4-68 
Teaching aids. Jane F. White. See issues Bus 
Ed World 
Teaching aids for typewriting instruction. 
Edward J. Laurie. Bus Ed Forum 10: 20, 
28 Ja 
Typewriting performance charts are newest 
aid for classroom. Pitmanite 2: 13 Ja 
TEMPLETON, Logan 
Analysis of the duties, educational and 
personal requirements of junior account- 
ants in Austin and Houston, Texas. Univer- 
sity of Texas, M.B.A. thesis °55 
TERRY, George R. 
Marketing: selected case problems, 2nd ed. 
Prentice-Hall. 240 p $2.95 
TESTING 
Bookkeeping tests. See issues Bus Tchr 
a typist tests. See issues Today’s 
ec 


Evaluation of shorthand achievement at the 
high school level. Sue Waddell. Bus Ed 
Forum 11: 13-15 O 

Excellence of testing program established. 
Office Exec 31: 35 Mr 

Filing awards tests. See issues Bus Tchr 

For beginners only? Kay Butner. Today’s 
Sec 59: 15 N 

General business tests: business and govern- 
_. Inez Ray Wells. Bus Ed World 36: 

e 


General business tests: buying. Inez Ray 
Wells. Bus Ed World 36: 30 Ja 

General business tests: communications. Inez 
Ray Wells. Bus Ed World 36: 28 F 

General business tests: finding, keeping in- 
formation. Inez Ray Wells. Bus Ed World 
36: 38 My 

General business tests: transportation and 
shipping. Inez Ray Wells. Bus Ed World 
36: 30 Ap 

General business tests: travel. Inez Ray Wells. 
Bus Ed World 36: 37 Mr 

“Graduated penalty plan”’—a new way to 
grade a typing problem. Alan C. Lloyd. 
Bus Tchr 34: 10 D-Ja 

Gregg shorthand simplified chapter tests. 
Victor C. Hiett. Kansas State Teachers 
College, Emporia, Kansas. 12 p $.25 per 
set 

Group evaluation by students. Richard Dale. 
J Bus Ed 32: 19-20 O 

The inadequacies of net-words-per-minute 
scoring aS a measuring device. Irol W. 
Balsley. Bal Sheet 38: 56-58 O 

An objective test for business correspondence. 
Aloysia M. Gorman. N Bus Ed Q 25: 26- 
27 O 


Pitman theory and transcription tests. See 
issues Pitmanite 

Production line of the Catholic typing tests. 
Sister Joseph Marie. Cath Bus Ed R 7: 
51-52 D 
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TEACHING aids (continued) 

Providing for individual differences in the 
teaching of bookkeeping through testing 
and examinations. V. E. Breidenbaugh. 
Amer Bus Ed 13: 56 O 

Semester test—bookkeeping. Harry Huffman. 
Bus Ed World 36: 22 Ja; 30 My 

Semester test—business arithmetic. R. Robert 
Rosenberg. Bus Ed World 36: 25 Ja; 29- 
30 My 

Semester test—business English. Marie M. 
Stewart. Bus Ed World 36: 27-28 Ja; 36 
M 


y 
Semester test—business law. R. Robert 
Rosenberg. Bus Ed World 36: 24-25 Ja; 31 


y 
Semester test—general business. Vernon A. 
Musselman. Bus Ed World 36: 27 Ja; 35 

M 


y 
Semester test—office and clerical practice. 
Fred Archer. Bus Ed World 36: 33 My 
Semester test—office and clerical practice. 
oe F. Brecker. Bus Ed World 36: 
26 Ja 


Semester test—salesmanship. George M. 
Davall. Bus Ed World 36: 23 Ja 

Semester test—salesmanship. John W. Ernest. 
Bus Ed World 36: 31-32 My 

Semester test—secretarial practice. Madeline 
S. Strony. Bus Ed World 36: 34-35 My 

Shorthand speed tests. See issues Bus Tchr 

Shorthand testing. Victor Hiett. Bus Ed 
Newsletter 4: 8-10 D 

Test your way to success. Florence Elaine 
Ulrich. Today’s Sec 58: 39-40 Ja 

Testing and grading in shorthand. Marie S. 
Benson. J Bus Ed 32: 121-22 D 

Testing at the end of first semester shorthand. 
VBE Bul 10: 3-5 My 

Theory test (shorthand). See issues Bus Tchr 

Transcribing speed practice. See issues 
Today’s Sec 

Transcription tests. See issues Bus Tchr 

Use color duplication to correct objective 
—_ Lilian Heron. Bus Tchr 33: 3 


p 
TETLIE, Harold M. 
A school bank in the small school. Bus Ed 
Forum 11: 15-16 D 
THAIN, Richard J. 
Teaching on the swing shift. Coll N & V 
9: 11-15 My 
THISTLEWAITE, Robert L. 
Levels and competencies in inter-personal 
skills and traits. Amer Bus Ed Y 13: 130- 
40 


See also Peck, Gladys 
THOMAS, Benjamin F. 

Training in business and its implications for 
business teachers. Bus Ed Forum 10: 43- 
44 Mr 

See also Arensman, Ray William 

THOMAS, Morgan I. 

An analysis of the status of business educa- 
tion in the public secondary schools of 
Wisconsin. J Bus Ed 31: 371 My 

THOMAS, Ralf J. 

The bookkeeping professional curriculum. 
Amer Bus Ed Y 13: 271-76 

See also Huffman, Harry 
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THOMASSEN, Henry 

Trends in economic education. Public Af- 
fairs Press, 2162 Florida Avenue, Washing- 
ton 8, D. C. $1 

THOMPSON, J. Vincent 

See Harwood, R. Frank 

THOMPSON, James M. 

How long should it take to set up and then 

type a tabulation? Bus Tchr 33: 6 F 
THOMPSON, Willard M. 
See Loos, Marguerite 
THOMSON, Lawrence T. 

No magic formula for cooperation. Bus Ed 
Forum 10: 9-11 Ap 

THORNE, Marian Henderson 

An evaluation of free nonprojected visual 
aids for instruction in money and banking. 
Boston University, Ed.D. thesis °55 

THRELKELD, Ena A. 

Problems of the beginning supervisor. N Bus 

Ed Q 24: 27-30 My 
THROOP, Harold L. 

A survey of employment opportunities in 
office occupations for high school gradu- 
ates in Santa Ana, California. University 
of Southern California, M.S. thesis °55; 
N Bus Ed Q 25: 57 O 

TISDALE, George W. 
Training employees. Office Exec 31: 24-25 O 
TOLL, Lewis R. 

Fundamental processes in the non-skill busi- 
ness subjects. Ball State C J 27: 4-6 F 

Students help set the stage for learning. Bus 
Ed Forum 10: 4 Ja 

Wanted—teachers interested in business. Bal 
Sheet 37: 195 Ja 

TONER, Jerome L. 

Catholic philosophy in business and eco- 

nomics. Cath Bus Ed R 7: 18-32 Ap 
TONNE, Herbert A. 

Business education for the non-academic stu- 
dent. J Bus Ed 32: 9-10 O 

Everybody is talking automation. J Bus Ed 
31: 245, 258 Mr 

Good reading in business education. J Bus 
Ed 32: 61 N 

The pilgrim’s progress. J Bus Ed 31: 203- 
204 F 


Shorthand in the high school. J Bus Ed 31: 
297, 306 Ap 

Shorthand—the keystone to business educa- 
tion. J Bus Ed 31: 157 Ja 

“Ten commandments of management (teach- 
ing).” J Bus Ed 32: 113 D 

Trends in business occupations in 1950's. J 
Bus Ed 31: 341, 344 My 

TOOLEY, James E. 

Medical shorthand and terminology. Bus Ed 

World 37: 34-36 S 
TOUPIN, Harold O. 

A job study guide for service station sales- 
men based on a survey of oil company 
training directors. University of Minne- 
sota, M.A. thesis 55; N Bus Ed Q 25: 58 O 

TRAKEL, Florence 

Let’s supplement the textbook in shorthand. 

Bus Ed Forum 10: 21 Ja 
TRANSCRIPTION 

An annotated bibliography on the teaching 

of shorthand and transcription. Ellis J. 
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TRANSCRIPTION (continued) 

Jones. University of Minnesota, 
thesis °55; N Bus Ed Q 25: 34 O 

Developing transcription alertness. Charles 
E. Zoubek. Bus Tchr 33: 12 My-Je 

A few essentials for teaching shorthand and 
transcription successfully. Hollie W. Sharpe. 
Bus Ed Forum 11: 17-18 O 

Fifth annual problem clinic—problems of 
teachers of advanced shorthand and trans- 
cription (high school level). Roy W. Poe, 
Hazel A. Flood, and Jerry W. Robinson. 
Amer Bus Ed 12: 140-44 Mr 

Fifth annual problem clinic—problems of 
teaching shorthand and transcription (col- 
lege level). Martha Hill, Louis Leslie, and 
Edith H. Huggard. Amer Bus Ed 12: 144- 
46 Mr 

Good notes mean accurate transcription. 
Florence Elaine Ulrich. Bus Tchr 34: 6 N 

Gregg transcription simplified, 2nd ed. Louis 
A. Leslie and Charles E. Zoubek. Gregg. 
512 p $3.12 

A guide for the teaching of shorthand and 
transcription. bus ed pub no 73, California 
State Department of Education, Bureau of 
Business Education, Sacramento, Cali- 
fornia. 78 p °55 

How to be transcription-perfect. Florence 
Elaine Ulrich. Today’s Sec 58: 49-50 D 

How to integrate transcription skills. Ruth I. 
Anderson. Bus Ed World 36: 12-14, 39 


M.A. 


Ap 

How to teach transcription—how to evalu- 
ate transcription. George A. Wagoner. Bus 
Ed World 36: 16-17 My 

How to teach transcription—teaching punc- 
tuation in transcription. Elise Davis. Bus 
Ed World 36: 26-27, 38 Mr 

How to teach transcription—what, when, 
how—a survey. George A. Wagoner. Bus 
Ed World 36: 11-13 F 

The increasing importance of transcription. 
sd L. Travis. Cath Bus Ed R 8: 50- 
5 N 

Pitman theory and transcription tests. See 
issues Pitmanite 

Production in machine transcription. Marian 
a and Nelle Richards. J Bus Ed 32: 13- 

Secondary (but important) factors in trans- 
cription. Charles E. Zoubek. Bus Tchr 33: 
12 Mr 

Setting up the inside address. Charles E. 
Zoubek. Bus Tchr 34: 12 N 

Shorthand and transcription ideas and prac- 
tices. Pitmanite 2: 5, 14 Ja 

Successful transcription techniques. Sister M. 
ee Wagner. Amer Bus Ed 13: 47-49 


A survey of the teaching of machine trans- 
cription in Connecticut high schools. Anita 
Hakkila, Barbara Havrda, and Carole Cora- 
tola. Beacons on Bus Ed 39: 6-8, 13-15 


My 
The teaching of transcription. Rosalyn Sho- 
stak Abel. Amer Bus Ed 12: 244-45 My 
Teaching the “extras” in transcription. H. H. 
Green. Bus Ed World 37: 19-20 O; 18-19, 
34 N; 22-23 D 
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TRANSCRIPTION (continued) 

Test your way to success. Florence Elaine 
Ulrich. Today’s Sec 58: 39-40 Ja 

Transcribing speed practice. See issues 
Today’s Sec 

Transcription dictation. Louis A. Leslie and 
Charles E. Zoubek. Gregg. 420 p $3.75 

Transcription tests. See issues Bus Tchr 

The typing teacher must build up to trans- 
— Charles E. Zoubek. Bus Tchr 33: 


The weekly report form for transcription. 
Carolyn Elfstrom. Bus Ed Forum 10: 33- 
34 Mr 
What is a transcriber? Charles E. Zoubek. 
Bus Tchr 34: 12 S-O 
TRAVIS, Dorothy L. 
Business-education file cards. Nat Ed Assn 
J 45: 294-95 My 
The increasing importance of transcription. 
Cath Bus Ed R 8: 50-55 N 
Role of the secondary school teacher. 
NABTTI Bulletin 64: 5-8 Ag 
TREAT, Crawford A. 
The business school scene. See issues Bus 
Tchr 
Why they come to business colleges. Bus 
Tchr 33: 8-9 Ap 
TRIPLETT, Richard J. 
Why are books kept as they are? Bal Sheet 
37: 391-92 My 
TRYTTEN, John M. 
Desirable general education for business. 
Amer Bus Ed Y 13: 39-50 
TUNICK, Stanley B. and Emanual Saxe 
Fundamental accounting: theory and prac- 
tice, 2nd ed. Prentice-Hall. 852 p $6.95 


TURILLE, Stephen J. 


Meeting individual differences in general busi- 
ness. VBE Bul 10: 5-6 F 
TUTAK, Edward and Anthony R. Lanza 
Business education in Turkey. J Bus Ed 31: 
271-73 Mr; 312-14 Ap; 355-57 My 
TUTHILL, Charlotte 
Skill building in shorthand. Ball State C J 
27: 7-10 F 
TUTTLE, Robert E. 
Trends in technical reporting. ABWA Bul 
20: 8-15 Mr 
TWISS, Ruth M. 
Adequate development in fundamentals. 
Amer Bus Ed Y 13: 51-59 
Students are like that! Bus Tchr 33: 4 My-Je 
See also Huffman, Harry H 
TYPEWRITING 
Accuracy—a skill to be developed. Mary 
Ellen Oliverio. Bus Ed Forum 11: 11-12 N 
An annotated compilation of motivating de- 
vices in the teaching of typewriting. Laura 
Ruth Hulse. Northeast Missouri State 
Teachers College, M.A. thesis *55 
Area conference report—typewriting. John L. 
Rowe, Philip S. Pepe, and Bessie Block. 
Amer Bus Ed 13: 19-23 O 
Artyping. Julius Nelson. See issues J Bus Ed 
Ask the experts. Harold H. Smith. See issues 
Today’s Sec 
Automatism does it. Esta Ross Stuart. Bus 
Ed Newsletter (P-H) 1: 2 Fall 
Basic skill for better personal typewriting. 
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TYPEWRITING (continued) 
D. D. Lessenberry. Education Digest 21: 
51-52 F 
Beginning typewriting—twenty-six tips. 
Harves Rahe. Amer Bus Ed 12: 236-38 


My 

Better facilities make better typists. Bill G. 
Rainey. Texas Outlook 40: 22-23 Mr 

Blueprint for grading in beginning typewrit- 
ing. C. C. Miller. J Bus Ed 31: 171-73 Ja 

Boost your typing speed by special “pacing” 
practice. Alan C. Lloyd. Today’s Sec 58: 
26-27 F 

Bridging the gap to tabulation. Earl G. 
Nicks and Robert J. Ruegg. Bus Ed World 
36: 30-31 Mr 

Building basic skill in typewriting. Fred E. 
Winger. Bus Ed Forum 11: 17-18 N 

Building basic typewriting skill. Lawrence W. 
Erickson. Bus Ed Forum 11: 8, 22 N 

Bulletin board project in typewriting. H. 
Jachimski. School Activities 28: 135 D 

Businessman gets specific about typing weak- 
nesses. Bus Tchr 33: 3 F 

Capers that click—typewriting. Sister Maria 
Barbara. Cath Bus Ed R 7: 61-62 Ap 

Capers that click—typewriting II. Sister M. 
Geraldine. Cath Bus Ed R 7: 53-54 F 

Capitalize on that first day of typewriting. 
Chester E. Johnston. Bal Sheet 38: 103 N 

Card tricks. Alan C. Lloyd. Today’s Sec 
58: 28-29 Ap 

The case for sight typewriting. Leonard J. 
West. Bus Ed Forum 11: 15-16, 20 N 

The chalkboard approach to teaching typing. 
_ P. Casady. Bus Ed World 36: 18-21 

e 

Championship techniques. Stella Willins. J 
Bus Ed 31: 206-209 F 

Competent typist test. See issues Today’s Sec 

A compilation of teaching techniques for 
shorthand and typewriting. Florence M. 
Nelson. University of Minnesota, M.A. 
thesis 55; N Bus Ed Q 25: 47 O 

Conditioned to succeed. D. D. Lessenberry. 
Bal Sheet 37: 388-90 My 

The content of clerical typewriting. A. L. 
Hall. Virginia Polytechnic Institute, M.S. 
thesis *55 

Correction, please. Mary Jollon. Today’s Sec 
59: 20-21 N 

A course of study for a class in typewriting 
for the mentally handicapped child in the 
junior high school. Gerald R. Silvey. Uni- 
versity of Southern California, M.S. thesis 
°55; N Bus Ed Q 25: 54-55 O 

Definite goals obtain definite results. Ruth 
Moline. Typ News 26: 1 

Desk height can influence typing output. 
Clarabelle McDermand. The Office 44: 72- 
73, 163, 165 D 

A direct approach to speed building. T. James 
‘Crawford. Bus Ed Forum 11: 14-15 N 

Double-blocked timed-writing copy proves 
very useful. Fred Winger. Bus Tchr 34: 
10 N 

Editorial (Dvorak keyboard). Kansas Bus 
Tchr 9: 3-4 My 

The effect of emphasizing production type- 
writing contrasted with speed typewriting 
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TYPEWRITING (continued) 

in developing production typewriting abil- 
ity. T. James Crawford. University of Pitts- 
burgh, Ph.D. thesis 

The effectiveness of television as a medium 
of learning typewriting. William R. Pase- 
wark. New York University, Ph.D. thesis 

Electric typewriters go to school. A. James 
Kalabaugh. Bus Ed Forum 11: 31-32 N 

Eleven recommendations for improving type- 
writing instruction. James R. Gran. Bal 
Sheet 38: 117-18 N 

Emphasis on typing. D. E. Kirby. Systems for 
Ed 2: 10 Mr-Ap 

Envelope of working materials for office typ- 
ing. Charles G. Reigner and Rowena Well- 
man. Rowe $1.96 

Erasing in typewriting. Viola A. Norton. 
Typ News 26: 2, 8 

Felt board for typewriting. S. W. Dry. J Bus 
Ed 31: 346-47 My 

Fifth annual problem clinic—problems of 
teachers of advanced typewriting (high 
school level). Mary Ellen Oliverio, T. 
James Crawford, and Marietta Parr. Amer 
Bus Ed 12: 136-38 Mr 

Fifth annual problem clinic—problems of 
teachers of elementary typewriting. Thomas 
B. Maier, John L. Rowe, and Marguerite 
Appel. Amer Bus Ed 12: 134-36 Mr 

Fifth annual problem clinic—the challenge 
in college typewriting. Marion Wood, 
George E. Martin, and Lydia Sutton. Amer 
Bus Ed 12: 138-39 Mr 

A follow-up study to determine how effec- 
tive the course in personal-use typewriting 
has proved to be to the students of Fort 
Atkinson high school. John E. Kammer. 
University of Wisconsin, M.S. thesis °55; 
N Bus Ed Q 25: 36 O 

Get better results in typing with the tachisto- 
scope. H. O. Palmer. Bal Sheet 37: 200- 
203 Ja 

Getting the most out of our beginning type- 
writing students. Betty Booth. Bus Ed 
Forum 11: 19-20 N 

A “gimmick” for teaching spelling in the 
typewriting classroom. Vera Lee Brown. 
Typ News 26: 7 

A good text makes the difference. Grace 
Elizabeth Gylling. Bus Ed Newsletter 
(P-H) 1: 4 Fall 

Grading timed writings. Wendell J. Heintz- 
man. Typ News 26: 6 

“Graduated penalty plan”—a new way to 
grade a typing problem. Alan C. Lloyd. 
Bus Tchr 34: 10 D-Ja | 

A guide for planning state typewriting con- 
tests. Franklin Haddox Dye. Boston Uni- 
versity, Ed.M. thesis °55 

How can we improve teaching in the skill 
subjects? D. D. Lessenberry. Coll of Ed 
Record 42: 23-31 N 

How do you measure accuracy in typing? 
Ruth L. Roberts. Office Exec 31: 12 S 

How long should it take to set up and then 
type a tabulation? James M. Thompson. 
Bus Tchr 33: 6 F 

How to increase employees’ typing skill. 
Earl P. Strong. Office Exec 31: 16-17 D 
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TYPEWRITING (continued) 


How to run a typewriting contest. Alan C. 
Lloyd. Bus Ed World 37: 30-31, 45 O 

How to use typing rhythm records most ef- 
fectively. Alan C. Lloyd. Bus Tchr 34: 15 
S-O 


The inadequacies of net-words-per-minute 
scoring as a measuring device. Irol W. 
Balsley. Bal Sheet 38: 56-58 O 

Iowa gets a look at its typing. James R. Gran. 
Bus Tchr 33: 2 Ap 

Know, talk, or do? Mary Virginia Moore. 
Bus Ed Forum 11: 19-21 O 

Let’s narrow the gap between the typewriting 
classroom and the initial job. Mary F 
Greenfield. Bus Ed Forum 11: 22-23 D 

Levels and competencies in typewriting. 
Donald J. D. Mulkerne. Amer Bus Ed Y 
13: 60-70 

Metodo moderno de mecanografia—a first- 
semester textbook for typewriting in the 
Spanish language. Ruth Conrad. Chico 
State College, M.A. thesis °55; N Bus Ed 
Q 25: 170 

“New” typewriter keyboard. M. Hazel Lin- 
coln. J Bus Ed 31: 301-302 Ap 

Office typing. Charles G. Reigner and Row- 
ena Wellman. Rowe. 64 p $.72 

Office typing is not just speed. Joan Boyle. 
Bus Tchr 33: 3 Mr 

100 ways to enliven typing, shorthand classes. 
Alan C. Lloyd. Bus Ed World 37: 20-21 D 

“Our typing room is wonderful.” Bus Tchr 
33: 2 Mr 

Per cent of accuracy chart for typewriting. 
Jolly F. Griggs. Typ News 26 

A plan and chart for “sight” checking 
NWPM. Brother Henry. Typ News 26: 3 

Planning tomorrow’s business classroom. 
Fred S. Cook. Bal Sheet 38: 100-102, 
114 N 

Police at the typewriter. Mary Ann English. 
Typ News 26: 1, 4 

Policies and practices regarding the place- 
ment of students in college typewriting 
courses. Mary L. Hill. Tennessee A & I 
State University, M.S. thesis °55 

Practical erasing—do we really teach it? 
Robert A. Ristau. Bal Sheet 38: 59-60 O 

The problem of typewriting rhythm. Jerry 
W. Robinson. Bus Ed Forum 10, 35-36 Mr 

Production line of the Catholic typing tests. 
Sister Joseph Marie. Cath Bus Ed R 7: 
51-52 D 

The production of a sound motion picture 
for typewriting methods classes. John De- 
= San Diego State College, M.A. thesis 


Production rates for problem typewriting. 
George E. Martin. Bus Ed Forum 10: 22- 
23 F 


Proportional spacing. Esther E. Anderson 
and Leona Kowalski. J Bus Ed 31: 363- 
66 My 

Reducing typing errors—errors made by 
transposing letters. Earl W. Barnhart. Bus 
Ed World 36: 24-25, 38 F 

Reducing typing errors—errors made in ver- 
tical reaches. Earl W. Barnhart. Bus Ed 
World 36: 20, 32 Ja 
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To Professional Writing in 1956 
TYPEWRITING (continued) 


Reference manual for stenographers and typ- 
ists, 2nd ed. Ruth E. Gavin and E. Lillian 
Hutchinson. Gregg. 188 p $1.28 

The relationship between speed of visual per- 
ception and basic skills in typewriting. 
Robert L. Grubbs. University of Pitts- 
burgh, Ed.D. thesis 

The relative importance of emphasis on 
speed and accuracy in beginning typewrit- 
ing. Harvey Kamnetz. University of Minne- 
sota, M.A. thesis 55; N Bus Ed Q 25: 36- 
37 O 

Remington’s new standard typewriter featur- 
ing interchangeable type. P. S. Pepe. Sys- 
tems for Ed 2: My-Je 

Report of governmental experiments with 
“Dvorak” typewriter keyboard. Kansas 
Bus Tchr 10: 4-5, 10 D 

The role of teaching aids in the improvement 
of typewriting instruction. Ruth A. Mea- 
bon. Central Washington College of Edu- 
cation, M.Ed. thesis *55 

S.T.E.P. (school typewriter electric program). 
P. S. Pepe. Systems for Ed 2: 6 Mr-Ap 

The selection of a typewriting textbook. Le- 
Roy G. Stang. Bal Sheet 38: 148-51 D 

Setting up the inside address. Charles E. 
Zoubek. Bus Tchr 34: 12 N 

Should we teach typewriting to mental de- 
fectives? Anna Barbara Frederick. Bal 
Sheet 38: 111, 114 N 

Some observations about electric typewriters 
7 —— Edward J. Laurie. Typ News 

Special asignment: crippled children. Eula 
Griffith. Bus Ed World 36: 29, 31 Ja 

Speed and accuracy in typewriting. Roger H. 
Nelson. Bus Ed Forum 11: 12-13 N 

Statistical typing, 2nd ed. S. J. Wanous. 
South-Western. 62 p $.80 

The status of typewriting in the secondary 
schools of western Iowa. Ruth A. Hoff- 
man. University of Wyoming, M.S. thesis 
55 

Straight-copy speed vs. production speed. 
Mary Markosian. Bal Sheet 37: 393, 396 
My 

Student stenos: an office practice club. Stella 
Rogers. Bus Ed World 37: 26 O 

A study of some effective audio-visual aids 
to be used in teaching typewriting. Ida M. 
Flory. University of Southern California, 
M.S. thesis *55 

A study of the effect on typewriting per- 
formance and general education when 
timed writing based upon American his- 
tory are used. Nancy H. Korn. University 
of Florida, M.A.E. thesis °55 

A suggested course of study in beginning 
typewriting for small high schools in Texas. 
Cathryn Moore. University of Texas, 
M.Ed. thesis *55 

A survey of methods and techniques used in 
teaching typewriting to the one-handed 
typist. Mildred Frances Johnson. Boston 
University, Ed.M. thesis *55 

A survey of selected aspects of teaching prac- 
tices as found in typewriting courses in 

the public secondary schools of Iowa. 
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TYPEWRITING (continued) 


James Gran. lowa State Teachers College, 
M.A. thesis *55 

Survey of the use of electric and manual 
typewriters in the town of Greenwich, 
Connecticut. Clarence Schwager. Beacons 
on Bus Ed 39: 11-12, 15 My 

A syllabus for the teaching of typewriting at 
the University of Southern California. 
Nora Naur. University of Southern Cali- 
fornia, M.S. thesis °55; N Bus Ed Q 25: 
46 O 

Tabulation—how do you teach it? Ruby Lee 
Pedigo. Typ News 26: 6, 8 

Teach the teaching typewriter. L. M. Collins. 
Bus Ed Forum 10: 24-26 My 

Teaching advanced typewriting. T. James 
Crawford. Amer Bus Ed 12: 239-40, 2/ 


y 

Teaching aids for typewriting instruction. Ed- 
_ J. Laurie. Bus Ed Forum 10: 20, 28 
a 

Teaching composition in typewriting. Glen 
Murphy. Bus Ed Forum 10: 21, 28 Ap 

Teaching device or motivation? Frank Sisk. 
Typ News 26: 8 

Teaching tabulation “by guess.” Allien R. 
Russon. Bus Ed Forum 10: 39 Mr 

Teaching the number row. Lawrence W. 
Erickson. J Bus Ed 32: 23-25 O 

Teaching tips on typewriting. Sister Mary 
Kevin, Patricia Brock, and Sister Rosaire. 
Amer Bus Ed 13: 120-21 D 

Teaching typing on the budget system. Ed- 
ward J. Wylie. Bus Ed Newsletter 4: 1 D 

Technique, speed and accuracy typing. Bruce 
I. Blackstone. Prentice-Hall. 71 p $1.80 

Test your way to success. Florence Elaine 
Ulrich. Today’s Sec 58: 39-40 Ja 

Trends in teaching typewriting. D. D. Lessen- 
berry. Cath Bus Ed R 8: 44-49 N 

Turn window shades into typing charts. 
Esther G. Ross. Bus Ed World 36: 28 My 

20 do’s for typing teachers. Jane Whelan. 
Ball State C J 28: 3-4, 13, 18 N 

Type right from the start (spiral bound edi- 
tion). Fred E. Winger and Carl Walter 
Salser, Jr. Allied. 64 p $1.95 

Typewriter mystery. Julius Nelson. See issues 
J Bus Ed 

Typewriting for adults. Fred S. Cook. J Bus 
Ed 32: 154 D 

Typewriting in the junior high school. Wesley 
E. Scott. Pitmanite 2: 7, 14 Mr 

Typewriting keys to success. Eula Griffith. 
J Bus Ed 32: 138-39 D | 

Typewriting performance charts are newest 
aid for classroom. Pitmanite 2: 13 Ja 

A typing “clinic.” Mary S. Taugner. Typ 
News 26: 4 

Typing mastered sooner. James J. Collins and 
N. F. Roy. Systems for Ed 3: 8 S-O 

Typing power drills. Alan C. Lloyd, John L. 
Rowe, and Fred E. Winger. Gregg. 64 p 
$.88 

Typing recreation. Lois Knight. Typ News 
26: 3 


The typing teacher must build up to tran- 
scription. Charles E. Zoubek. Bus Tchr 33: 
10 F 
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TYPEWRITING (continued) 

Typing therapy. Fred Winger. Today’s Sec 
59: 16-17 O; 12-13 D 

Typing with an accent on aviation. Helen R. 
Johnson. Bal Sheet 38: 182 D 

The use of the electric typewriter in the Los 
Angeles area. Otis M. Blanken. University 
of Southern California, M.S. thesis °55; 
N Bus Ed Q 25: 14 O 

The uses and abuses of timed writings. Leroy 
A. Brendel. Bus Ed World 37: 22-24, 42 
S 


Using the vari-typer. Nicholas J. Cornelia. 
J Bus Ed 32: 69-72 N 

The value of contests and awards to success- 
ful learning and teaching of shorthand 
and/or typewriting. Nell Kline. University 
of Texas, M.Ed. thesis °55 

What about personal typewriting. Winifred 
West. Bus Ed Forum 10: 24, 32 Ja 

What makes the difference? Esta Ross Stuart. 
J Bus Ed 32: 75-77 N 

What we know about junior-high typing. 
William Selden. Bus Ed World 37: 27-29 O 

Why do we avoid the teaching of erasing? 
Marietta Cain. Bus Ed World 37: 25, 43 S 

Why production typing? E. C. McGill. Bus 
Ed Newsletter (P-H) 1: 2-3 Fall 

Will you hold their interest? Florence Elaine 
Ulrich. Bus Tchr 34: 6 S-O 

Your method—meeting student needs. Donald 
M. Albanito. Typ News 26: 2 


U 


ULRICH, Florence Elaine 
Good notes mean accurate transcription. Bus 
Tchr 34: 6 N 
How to be transcription-perfect. Today’s Sec 
58: 49-50 D 
Make correct style a habit. Bus Ed World 
37: 33 O 
Practice makes perfect shorthand. Today’s 
Sec 59: 43-44 N 
Test your way to success. Today’s Sec 58: 
39-40 Ja 
“7 ry hold their interest? Bus Tchr 34: 
Zest: indispensable ingredient for superior 
achievement. Bus Tchr 34: 6 D-Ja 
UNITED business education association 
Excellence of testing program established. 
Office Exec 31: 35 Mr 
Summaries of studies and research in business 
education—1955. N Bus Ed Q 25: 1-64 O 
UTHE, Elaine 
An analysis and evaluation of some high 
school bookkeeping textbooks published in 
the United States since 1934. Catholic 
University of America, M.A. thesis °55 


V 


Van DERVEER, Elizabeth T. 

Area conference report—clerical practice. 
Amer Bus Ed 13: 27-29 O 

The personal touch in teaching. J Bus Ed 
31: 339, 344 My 

Teachers colleges recruit, too! NABTTI Bul- 
letin 64: 9-12 Ag 

“There is a tide in the —- of men... 
J Bus Ed 32: 59, 77 N 


9 


Business Education Index 


VEIGEL, Ernest W., Jr. 
Opportunities unlimited. J Bus Ed 31: 169- 
70 Ja 


VEON, Dorothy H. 

Students can help recruit business teachers! 
Bus Tchr 34: 2 D-Ja 

Trade unions in Scandinavia. N Bus Ed Q 
24: 63-67 Mr 

VERDIRAMO, Vincent L. 

What accounting means to me. Bus Ed Ob- 

server 27: 4 My 
VEZEAU, Sister Mary 

Unit organization of two topics in business 
law: agency and insurance. Boston Uni- 
versity, Ed.M. thesis 55 

VIA, D. Macil 
See Eyster, Elvin 
VILHAUER, Marie C. 

A study of doctoral teacher education as it 
relates to the school experiences of men 
and women graduates who earned doctor- 
ates in the school of education of New 
York university during the years 1935- 
1943. N Bus Ed Q 25: 58-59 

VISUAL aids 

Bulletin board displays for business classes. 
Virginia Stich. Bus Ed Newsletter 4: 2-4 
O; 4-6 D 

Draw the shade and put more light on your 
brief forms. Forest Zimpfer and Fred S. 
Cook. Bus Ed Forum 11: 21, 25 D 

An evaluation of free nonprojected visual 
aids for instruction in money and bank- 
ing. Marian Henderson Thorne. Boston 
University, Ed.M. thesis °55 

Learning to make their own teaching aids. 
William B. Logan. Am Voc J 31: 16-17 F 

Let the bulletin board take over. Jess Danner. 
Bus Ed Newsletter 3: 14-15 Mr 

Visual aids for business and economic edu- 
cation. Monograph 92, South-Western Pub- 
lishing Company. 28 p 

VOCATURO, Marie S. 

Exchange teaching in Great Britain. Bus Ed 

Observer 27: 4-5, 32 F 


WwW 


WACHS, Theodore, Jr. 
What good’s the frosting without the cake? 
J Bus Ed 31: 351 My 
WADDELL, E. Sue 
Devices for teaching general business in high 
school. University of Tennessee, M.S. thesis 
"55 


Evaluation of shorthand achievement at the 
high school level. Bus Ed Forum 11: 13-15 
O 


WAGNER, Lewis E. 

Testing economic knowledge and attitudes. 

Nat Assn Sec Sch Prin Bul 40: 120-32 My 
WAGNER, Melvin E. 

A building program for the public schools 
of West Haven, Connecticut. New York 
University, Ed.D. thesis °55 

WAGNER, Sister M. Alexius 

Successful transcription techniques. Amer Bus 

Ed 13: 47-49 O 
WAGONER, George A. 


Evaluation standards. Bus Ed Forum 11: 
10 O 
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To Professional Writing in 1956 


WAGONER, George A. (continued) 
How to teach transcription—how t@.evaluate 
transcription. Bus Ed World 36: 16-17 My 
How to teach transcription—what, when, 
how—a survey. Bus Ed World 36: 11-13 F 
See also Guthrie, Mearl 
WAHL, Frederick 
See Fisher, Ray Wall 
WALKER, ‘Arthur L. 
The role of supervision in business education. 
N Bus Ed Q 24: 20-26 My 
, John A. Beaumont, and Harry Huffman 
50 years of progress in business education. 
Am Voc J 31: 47-54, 104 D 
WALKER, Milton W. and Louis L. Beltz 
The administration and evaluation of practice 
sets in bookkeeping. Bal Sheet 37: 249-51 


F 
WALSH, Mary Margaret 
A study showing the enrollments, subject 
offerings, and other data in business edu- 
cation in the public high schools of Wis- 
consin. University of Wisconsin, M.S. thesis 
°55; N Bus Ed Q 25: 59-60 O 
WALZ, Edgar 
Be budget wise. J Bus Ed 31: 267-68 Mr 
A study to determine the kind of business 
knowledge and skill needed by the parish 
minister in the Lutheran church—Missouri 
synod. Ball State Teachers College, M.A. 
thesis °55 
WANOUS, S. J. 
rey typing, 2nd ed. South-Western. 62 


p $. 
WARD, Richard E. 
Life on capitol hill. Today’s Sec 59: 20-21, 
50-51 O 


WARD, Rosalie J. 
Let your students visit « ey for a day. 
Bb, 37 D 





Bus Ed World 37: 14- 
WARD, William W. | 

An evaluation of the business education pro- 
gram at Southwestern state college. Uni- 
versity of Oklahoma, Ed.D. thesis 

WARDLE, Harry C. 

Preach what you practice. Office Exec 31: 

14-16 O 
WARMKE, Roman F. 

Minimum requirements for the preparation 
of teacher-coordinators in distributive edu- 
cation. Bal Sheet 37: 206-207 Ja 

Suggestions on the organization of an adult 
distributive ¢ education program. Bus Ed 
Forum 10: 28, 42 F 

WARNER, Cora’ A. 

Business education for everyone. Bus Ed 

Forum 10: 26-27 Mr 
WARNER, Mary Lue 

A study of business curriculums in small col- 
leges in a ten-state area. University of 
Wyoming, M.S. thesis *55 

WARREN, Carolyn 
Some like it cold. Today’s Sec 58: 23-25, 50 


Ja 
WASLEY, Robert S. 
Truths about learning. Coll N & V 9: 1-2, 


23 My 
WATERMAN, Roland 
Administration and supervision of business 
education in colleges and universities pre- 
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WATERMAN, Ronald (continued) 


paring business teachers. Columbia Uni- 

—_ Ed.D. thesis °55; N Bus Ed Q 25: 
WATSON, D. B. 

Methods and procedures. Office Exec 31: 42- 


46 Ag 
WAYNE, William C. 
Tutoring service—a project for future busi- 
ness teachers. J Bus Ed 31: 330 Ap 
WEEKS, Edwin E. 
Survey made of business education city super- 
visors. Bus Tchr 33: 1 Ap 
WEEMS, John E. 
Evaluation in consumer education concepts. 
Bus Ed Forum 10: 12-14 Mr 
WEESE, Sylvia 
The development of the business education 
department in the Mankato high school. 
University of Minnesota, M.A. thesis °55; 
N Bus Ed Q 25: 61 O 
WEINER, Jack D. 
Essentials of promoting distributive educa- 
tion. Bal Sheet 38: 112-14 N 
WEITZ, Audrey A. and Clara Bowman 
We're solving the problem of dropouts. Bus 
Ed World 37: 19 D 
WELLMAN, Rowena 
See Condon, Arnold 
See Reigner, Charles G. 
WELLS, Inez Ray 
General business tests: business and govern- 
ment. Bus Ed World 36: 34 Je 
General business tests: buying. Bus Ed World 
36: 30 Ja 
General business tests: communications. Bus 
Ed World 36: 28 F 
General business tests: finding, keeping in- 
formation. Bus Ed World 36: 38 My 
General business tests: transportation and 
shipping. Bus Ed World 36: 30 Ap 
General business tests: travel. Bus Ed World 
36: 37 Mr 
See also Price, Ray G. 
WELLS, Vollin 
A study of the bases for distribution of bud- 
geted burden in the cost accounting process 
of granite manufacturers of Barre, Ver- 
mont. Boston University, Ed.M. thesis °55 
WENAL, Marilyn 
What do I expect to get out of business 
-~ maaan Bus Ed Observer 27: 22-23 


y 
WESSELS, O. Richard 

How a small manufacturing company stream- 
lined its payroll procedures. Office Exec 
31: 23-26 Je 

WESSMAN, Rodney G. 

Building for business programs. Am Voc J 

31: 25-27 Ap 
WEST, Edna A. 

Questionnaire on company correspondence 
improvement programs. ABWA Bul 20: 
11-13 My 

WEST, Leonard J. 

The case for sight typewriting. Bus Ed Forum 

11: 15-16, 20 N 
WEST, Winifred 

What about personal typewriting. Bus Ed 

Forum 10: 24, 32 Ja 
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WHALE, Leslie J. 

Administrative implications of supervisory 
problems and techniques. N Bus Ed Q 24: 
35-40 M 
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Bus Ed 13: 68 D 

Realistic business education. Bal Sheet 38: 
147 D 

See also Huffman, Harry H. 

WHEELER, John H. 
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20 do’s for typing teachers. Ball State C J 

28: 3-4, 13, 18 N 
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WILLIAMS, Gwyn 
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Three R’s in advanced general business. Amer 
Bus Ed 12: 176-78, 181 Mr 

See also Hyde, E. Duncan 
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Double-blocked timed-writing copy proves 
very useful. Bus Tchr 34: 10 N 

New methodology in business education in 
the secretarial field. Amer Bus Ed 13: 
122-24 D 
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An analysis of the duties of an NROTC 
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WOOD, Merle W. 
The meaning behind the word. See issues J 


Bus Ed 
WOODWARD, Theodore 
What to do before teaching a class. N Bus 
Ed Q 25: 29-32 D 
See also Cook, Fred 
WORK experience 
Business teachers reaction to office work ex- 
perience. Virginia G. DeVoss. Bus Ed 
Forum 10: 31 Ja 
The coordinator’s professional curriculum. 
Kenneth Zimmer. Amer Bus Ed Y 13: 
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300- 
Earning while learning—a story told through 
television. Bernard A. Shilt. Bal Sheet 37: 
213-15 Ja 
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Junior achievement. James F. Langton. J Bus 
Ed 32: 140-42 D 

Student assistants. Rida Duckwall. Bus Ed 
Newsletter 3: 15-16 Mr 

Student-in-industry project. Edgar Stahl. 
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WYATT, Rex Martin 
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WYLIE, Edward J. 
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WYLLIE, Gene 

See Price, Ray G. 
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Pin Wall street on flannel. Bus Ed World 37: 
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YALE, Byron C. 
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YARNELL, Lucy Mae 
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The contributions of the medical secretary. 
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See also Kahn, Gilbert 
YODER, Dale 
Personnel management and industrial rela- 
tions, 4th ed. Prentice-Hall. 941 p $7 
YOUNG, Robert James 
The development of the certification of busi- 
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states of Florida, Georgia, North Carolina, 
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YOURD, Bryce Wilson 
Students’ guide and practice set in machine 
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The readability of economics textbooks. Uni- 
versity of Pittsburgh, Ed.D. thesis *55; J 
Bus Ed 32: 37 O 
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ZIMMERMAN, E. L. 

Bookkeeping current position reports. Bal 

Sheet 37: 274 F 
ZIMPFER, Forest and Fred S. Cook 
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ZOUBEK, Charles E. 
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33: 12 My-Je 

Progressive dictation with previews. Gregg. 
309 p $3.50 
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12 N 


The typing teacher must build up to tran- 
scription. Bus Tchr 33: 10 F 
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Book Company, Inc., 330 West 42 Street, 
New York 36, New York 

Cath Bus Ed R—Catholic Business Education 
Review. Charles B. Aziere, ed. Catholic Busi- 
ness Education Association, St. Benedict’s 
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